
WAC 181-85-205  Required recordkeeping by approved in-service ed-
ucation agencies.  Each approved in-service education agency shall 
provide the following record service:

(1) Documentation that the in-service education program, includ-
ing the program agenda as described in WAC 181-85-200(2), received ap-
proval by the board or committee under WAC 181-85-045(2) prior to of-
fering the in-service program;

(2) A copy of the summary of evaluations required by WAC 
181-85-200(7);

(3) A copy of the minutes of the board or committee which demon-
strates that such board or committee reviewed the evaluation required 
by WAC 181-85-200(6);

(4) A list, for each in-service education program, of all partic-
ipants who have requested continuing education credit hours by signing 
a registration form made available at the in-service education pro-
gram. Such registration form shall provide space for the registrant to 
indicate they are requesting fewer hours than the amount calculated 
for the entire in-service education program due to partial attendance;

(5) The registrant shall be provided a form to be completed at 
the in-service education program which includes the necessary informa-
tion for recording in-service credits, and upon request if such re-
quest is made within seven calendar years of such in-service education 
program, including the number of continuing education credit hours re-
corded. In addition, the registrant shall be given specific instruc-
tions regarding the need to preserve the record and how to correct the 
record if attendance or credit hours has been recorded by the approved 
in-service education agency inaccurately; and

(6) The above records shall be available for inspection for a pe-
riod of seven calendar years from the date of each in-service educa-
tion program. The amendments to this section reducing the amount of 
recordkeeping by in-service providers shall apply retroactively to Au-
gust 31, 1987.
[Statutory Authority: Chapter 28A.410 RCW. WSR 25-20-033, s 
181-85-205, filed 9/23/25, effective 10/24/25; WSR 21-15-085, § 
181-85-205, filed 7/16/21, effective 8/16/21. Statutory Authority: 
Chapters 28A.410 and 28A.413 RCW. WSR 19-15-143, § 181-85-205, filed 
7/24/19, effective 8/24/19. Statutory Authority: RCW 28A.410.210. WSR 
06-14-010, § 181-85-205, filed 6/22/06, effective 7/23/06. WSR 
06-02-051, recodified as § 181-85-205, filed 12/29/05, effective 
1/1/06. Statutory Authority: RCW 28A.70.005. WSR 90-12-076, § 
180-85-205, filed 6/1/90, effective 7/2/90; WSR 88-01-086 (Order 
16-87), § 180-85-205, filed 12/21/87; WSR 86-13-018 (Order 8-86), § 
180-85-205, filed 6/10/86.]
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