
WAC 106-276-040  Public records officer.  (1) Designation. A pub-
lic records officer designated by the university shall be responsible 
for responding to public records requests in accordance with the pro-
visions of this chapter and applicable provisions of the Public Re-
cords Act, chapter 42.56 RCW. The duties of the public records officer 
under this chapter may be delegated to one or more public records as-
sistants designated by the university.

(2) Duties. The public records officer shall oversee the univer-
sity's compliance with the Public Records Act. The records officer (or 
designee) and the university are responsible for providing the fullest 
assistance to requestors of public records, for ensuring that public 
records are protected from damage or disorganization, and for prevent-
ing records requests from excessively interfering with essential in-
stitutional functions or unreasonably disrupting the operations of the 
university. The university may take reasonable precautions to prevent 
a requestor from being unreasonably disruptive or disrespectful to 
university staff.

(3) Records office. Inquiries regarding public records of the 
university may be addressed to the public records officer at the fol-
lowing office address:

Public Records Officer
Central Washington University
400 East University Way
Ellensburg, WA 98926-7474
Phone: 509-963-2310
Email: publicdisclosure@cwu.edu
(4) Office hours. The regular office hours of the public records 

office are from 8:00 a.m. to noon and from 1:00 p.m. to 5:00 p.m., 
Monday through Friday, excluding legal holidays.
[Statutory Authority: RCW 28B.35.120 and chapter 34.05 RCW. WSR 
19-16-061, § 106-276-040, filed 7/30/19, effective 8/30/19. Statutory 
Authority: RCW 28B.10.528 and 28B.35.120(12). WSR 94-20-075 (Order CWU 
AO 76), § 106-276-040, filed 10/3/94, effective 11/3/94. Statutory Au-
thority: RCW 28B.19.050 and 28B.40.120. WSR 78-08-011 (Order 39), § 
106-276-040, filed 7/11/78; Order 11, § 106-276-040, filed 2/27/73.]
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