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WSR 12-02-053
PERMANENT RULES
DEPARTMENT OF
LABOR AND INDUSTRIES
[Filed January 3, 2012, 8:25 a.m., effective January 1, 2014]

Effective Date of Rule: January 1, 2014, for all sections
except for WAC 296-62-50050 is July 1, 2014, and WAC
296-62-50025(2) is January 1, 2015.

Purpose: The 2011 legislature passed ESSB 5594 which
requires the department to adopt rules implementing the 2004
National Institute for Occupational Safety and Health
(NIOSH) alert on safe handling of hazardous drugs. The leg-
islation requires the rules be consistent with the recommen-
dations set forth in NIOSH's alert and states that the rules
may not exceed these recommendations. The department
may incorporate Centers for Disease Control and Prevention
(CDC) updates and changes to the alert.

NEW SECTIONS:
WAC 296-62-500 Hazardous drugs.

. There are no requirements in this section.

. Statement that hazardous drugs are also covered under
WAC 296-800-170 and the most protective require-
ment will take precedent.

WAC 296-62-50005 Scope.

. Requirements relating to occupational exposure are
located in this section. These requirements are state-
initiated and derived from the 2004 NIOSH alert on
safe handling of hazardous drugs.

WAC 296-62-50010 Definitions.

. There are no requirements in this section.

WAC 296-62-50015 Hazardous drugs control program.

. Requirements relating to hazardous drugs control pro-
gram are located in this section. These requirements
are state-initiated and derived from the 2004 NIOSH
alert on safe handling of hazardous drugs.

WAC 296-62-50020 Hazard assessment.

. Requirements relating to hazard assessment are located
in this section. These requirements are state-initiated
and derived from the 2004 NIOSH alert on safe han-
dling of hazardous drugs.

WAC 296-62-50025 Engineering controls.

. Requirements relating to engineering controls are
located in this section. These requirements are state-
initiated and derived from the 2004 NIOSH alert on
safe handling of hazardous drugs.

WAC 296-62-50030 Personal protective equipment

(PPE).

. Requirements relating to PPE are located in this sec-
tion. These requirements are state-initiated and derived

from the 2004 NIOSH alert on safe handling of hazard-
ous drugs.
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WAC 296-62-50035 Safe handling practices.

. Requirements relating to safe handling practices are
located in this section. These requirements are state-
initiated and derived from the 2004 NIOSH alert on
safe handling of hazardous drugs.

WAC 296-62-50040 Cleaning and housekeeping.

. Requirements relating to cleaning and housekeeping
procedures are located in this section. These require-
ments are state-initiated and derived from the 2004
NIOSH alert on safe handling of hazardous drugs.

WAC 296-62-50045 Spill control.

. Requirements relating to spill control are located in this
section. These requirements are state-initiated and
derived from the 2004 NIOSH alert on safe handling of
hazardous drugs.

WAC 296-62-50050 Training.

. Requirements relating to training are located in this
section. These requirements are state-initiated and
derived from the 2004 NIOSH alert on safe handling of
hazardous drugs.

WAC 296-62-50055 Implementation plan.

. Requirements relating to the effective dates of various
subsections of the rule are located in this section.
These requirements are state-initiated and derived from
the 2004 NIOSH alert on safe handling of hazardous
drugs.

This rule was developed with the assistance of a stake-
holder group from the industry representing business and
labor.

Statutory Authority for Adoption: RCW 49.17.010,
49.17.040, 49.17.050, 49.17.060, and chapter 39, Laws of
2011.

Other Authority: Chapter 39, Laws of 2011.

Adopted under notice filed as WSR 11-21-080 on Octo-
ber 18, 2011.

Changes Other than Editing from Proposed to Adopted
Version:

CR-102 DOSH Rule
Language

CR-103 DOSH Rule
Language

WAC 296-62-500
Hazardous drugs.

WAC 296-62-500
Hazardous drugs.

This rule provides minimum
requirements for developing
a hazardous drugs control
program; enabling employ-
ers to provide effective,
assessment-based precau-
tions designed to minimize
or eliminate occupational
exposure.

This #ute chapter provides
minimum requirements for
developing a hazardous
drugs control program when
occupational exposure to

hazardous drugs is reason-
ably anticipated. enabling-

employers It is designed to
provide effective, assess-

ment-based precautions
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destgned to minimize or
eliminate occupational
exposure to hazardous

drugs.

Important: Hazardous
drugs are covered under
WAC 296-800-170,
Employer chemical hazard
communication—Introduc-
tion. In addition the
employer must follow the
requirements in WAC 296-
800-160 and chapter 296-
842 WAC as related to the
provision of personal pro-
tective equipment and respi-
ratory protection. When-
ever there is a conflict
between rule requirements
the most protective require-
ment will take precedent.

Important: Hazardeus
Occupational exposure to
hazardous drugs are is also
covered under WAC 296-
800-170, Employer chemi-
cal hazard communica-
tion—Introduction. In addi-
tion the employer must fol-
low the requirements in
WAC 296-800-160, per-
sonal protective equipment
(PPE) and chapter 296-842
WAC, Respirators as+related-
-

P o i
respiratery-protection.
Whenever there is a conflict
between rule requirements
the most protective require-
ment will take precedent.

WAC 296-62-50005 Scope.

WAC 296-62-50005 Scope.

(1) This chapter applies to
all health care settings that
have employees with occu-
pational exposure to hazard-
ous drugs.

(1) This chapter applies to
all employers in health care
settings facilities regardless
of the setting that have
employees with occupa-
tional exposure to hazardous
drugs.

(2) Chapter application.

(2)(a) The requirements in
this rule only apply to the
hazardous drugs being used
in the workplace.

(2)(b) If hazardous drugs are

being used in the workplace
the requirements in this rule
only apply if there is reason-
ably anticipated exposure as
defined in WAC 296-62-
50010.

(2)(c) If there is reasonably
anticipated occupational
exposure to one or more

hazardous drugs the
employer must develop a

hazardous drugs control
program as required in
WAC 296-62-50015.
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(2)(d) For purposes of mak-
ing the determinations in
this section about scope and
application, occupational
exposure is that exposure
which would be reasonably
anticipated in the absence of
engineering controls or PPE.

(2) The following lists jobs
that may involve occupa-
tional exposure to hazardous
drugs. This is not an
exhaustive list and there
may be other jobs that fall
within the scope of this
chapter:

* Physicians and physi-
cian assistants;

* Nurses (ARNPs, RNs,
LPNs, nurses aids);

* Patient care assistive
personnel (nurses aides or
technicians);

* Operating room per-
sonnel;

* Employees in research
laboratories;

* Home health care
workers;

* Veterinarians and vet-
erinary technicians;

* Pharmacists and phar-
macy technicians;

* Environmental ser-
vices employees (e.g.,
housekeeping, laundry, and
waste disposal) in health
care settings;

* Employees who ship,
or receive hazardous drugs
from the manufacturer or
distributor.

2) (3) The following lists
jobs that may involve occu-
pational exposure to hazard-
ous drugs. This is not an
exhaustive list and there
may be other jobs that fall
within the scope of this
chapter:

* Pharmacists and phar-
macy technicians.;

* Physicians and physi-
cian assistantss:,

* Nurses (ARNPs, RNs,
LPNs;nurses-aids);.

* Patient care assistive
personnel (e.g. health care
assistants, nursing assistants

Y b
etans);.

* Operating room per-
sonnels.

~Employeesinreseareh
laboratories:

* Home health care
workers:.

* Veterinarians and vet-
erinary technicians;.

~Pharmaetsts-and-phar-

* Environmental ser-
vices employees (e.g.,
housekeeping, laundry, and
waste disposal) in health
care settings facilities.:

* Employees in health
care facilities who ship, or
receive hazardous drugs
from the manufacturer or
distributor.

Exemption: This chapter
does not apply to the drug
manufacturing sector.

deesnotapply-to-the-drug-
manufacturing seetor:

WAC 296-62-50010 Defi-
nitions.

WAC 296-62-50010 Defi-
nitions.
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Language Language Language Language
Biological safety cabinet Biological safety cabinet and to provide an aseptic and-to-provide-anaseptie
means a ventilated cabinet | means a ventilated cabinet environment for compound- | envirenment-forcompound-
for compounding pharma- | for compounding pharma- ing sterile preparations. Air | ing-sterte-preparations—Adr
ceutical ingredients, person- | ceutical ingredients, person- exchange with the surround- | exchange-with-the-surround-
nel, product, and environ- nel, product, and environ- ing environment should not | ing-envirenmentsheuldnet
mental protection having an | mental protection having an occur unless the air is first | eceturunless-the-airisfirst
open front with inward air- | open front with inward air- passed through a microbial | passed-through-a-mierebial-
flow for personnel protec- | flow for personnel protec- retentive filter (HEPA ata | retentivefilter (HEPA-at-a-
tion, downward high-effi- tion, downward high-effi- minimum) system capable | minimus)-system-capable-
ciency air (HEPA)-filtered | ciency air (HEPA)-filtered of containing airborne con- | efeentaining-airborne-con-
laminar airflow for product | laminar airflow for product centrations of the physical | eentrations-efthephysteal-
protection, and HEPA-fil- protection, and HEPA-fil- size and state of the drug size-and-state-of the-drug-
tered exhausted air for envi- | tered exhausted air for envi- being compounded. Where | being-compounded—Where-
ronmental protection. For a | ronmental protection. For a volatile hazardous drugs are | velatile-hazardeus-drags-are-
complete description of the | complete description of the prepared, the exhaust air prepared;-the-exhaustair
different types of biologic different types of biologic from the isolator should be | fromthe-isolatershotld-be-
safety cabinets see the Cen- | safety cabinets see the Cen- appropriately removed by appropriatelyremeved-by-
ters for Disease Control and | ters for Disease Control and properly designed building | preperly-designed-building-
Prevention (CDC)/National | Prevention (CDC)/National ventilation. ventHation:

Institutes of Health (NIH) Institutes of Health (NIH) Compounding aseptic iso- Gempmdklg-asepﬁe-lse_
document Primary Contain- | document Primary Contain- lator means a form of isola- | later-means-aform-ofisola-
mentfor Biohazards: Selec- mentfor Biohazards: Selec- tor Speciﬁcally designed for ter_s.peel.ﬂea-l-]-y_deﬂg.ned—fer_
tion, Installation and Use of | tion, Installation and Use of compounding pharmaceuti- | eompounding pharmaceuti-
BiOlOgiCCll Safety Cabinets. BiOlOgiCCll Safety Cabinets. cal ingredients or prepara- ea-l-}n—gfed—teﬂ-t-s—ef—pfepafa_
Chemotherapy glove Chemotherapy glove tions. It is designed to main- | Hens—tis-designed-to-main-
means a medical glove that | means a medical glove that tain an aseptic compounding | tainan-asepticcompounding
has been approved by the has been approved by the environment within the iso- | envirenment-withintheise-
Food and Drug Administra- | Food and Drug Administra- lator throughout the com- lator-threughoutthe-eorm-
tion (FDA) and that meets | tion (FDA) and that meets pounding and material poundingand-material-

the permeability standards | the permeability standards transfer processes. Air transfer proeesses—Adr-

of the American Society for | of the American Society for exchange into the isolator | exehangeinto-theiselater
Testing Materials (ASTM) | Testing Materials (ASTM) from the surrounding envi- | from-the-surrounding-envi-
Standard D6978 - 05. Standard D6978 - 05. ronment should not occur renment-sheuldneteeceur
Closed system drug-trans- | Closed system drug-trans- unless the air has first unless-the-airhas-first

fer device means a drug- fer device means a drug- passed through a microbial | passed-through-a-mierobial-
transfer device that mechan- | transfer device that mechan- retentive filter (HEPA mini- | retentivefilter (HEPA-mint-
ically prohibits the transfer | ically prohibits the transfer mum). M)

of environmental contami- | of environmental contami- Contaminated means mate- | Contaminated-meansmate-
nants into the system and the | nants into the system and the rials or surfaces that have rials-or surfacesthathave-
escape of hazardous drug or | escape of hazardous drug or been in direct contact with a | been-in-direeteontact-witha-
vapor concentrations out- vapor concentrations out- hazardous drug. Urine, hazardous-drag—Yrine-
side of the system. side of the system. fecal matter, vomit, blood, | feeal-matter—vomit-blood;-
Compounding aseptic con- | Compounding-aseptie-eon- or bodily fluids from orbedily-flutdsfrom-
tainment isolator means a | tainmentiselator meansa patients receiving certain patientsreeetving-eertati-
compounding aseptic isola- | eompeunding aseptie-isola- hazardous drugs are consid- | hazardeus-drugs-are-consid-
tor designed to provide tor-designed-to-provide- ered contaminated for a ered-contaminatedfora-
worker protection from wortkerproteetionfrom- minimum of forty-eight minimur-of forty-eight
exposure to undesirable lev- e*pes.‘ﬂ:e_fg_u.nd.es.ﬁ_&b}e_}ev_ hours after administration. boutsafteradmintstration—
els of airborne drug through- | els-efairborne-drug through- Containers that have held Containers-that have-held-
out the compounding and outthe-compoundingand- contaminated urine, fecal contaminated-urinefecal-
material transfer processes | material-transfer processes- matter, vomit, blood, or matter-vomit bloed;or
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inactivation, neutralization,
or removal of toxic agents,
usually by chemical means.

inactivation, neutralization,
or removal of toxic agents,
usually by chemical means.

Engineering controls
means devices designed to
eliminate or reduce worker
exposure to hazards. Exam-
ples include biological
safety cabinets, containment
isolators, safer sharps
devices, and safety inter-
locks.

Engineering controls
means devices designed to
eliminate or reduce worker
exposure to hazards. Exam-
ples include biological
safety cabinets, laboratory
fume hoods. containment
isolators, safer sharps
devices, and safety inter-
locks.

Hazardous drugs means
any drug identified as haz-
ardous by the National Insti-
tute for Occupational Safety
and Health (NIOSH) at the
Centers for Disease Control
or any drug that meets at
least one of the following
six criteria:

* Carcinogenicity;

* Teratogenicity or
developmental toxicity;

* Reproductive toxicity
in humans;

* Organ toxicity at low
doses in humans or animals;

* Genotoxicity;

* New drugs that mimic
existing hazardous drugs in
structure and toxicity.

Hazardous drugs means
any drug identified as haz-
ardous by the National Insti-
tute for Occupational Safety
and Health (NIOSH) at the
Centers for Disease Control
(CDC) or any drug that
meets at least one of the fol-
lowing six criteria:

* Carcinogenicitys.

* Teratogenicity or
developmental toxicitys.

* Reproductive toxicity
in humans:.

* Organ toxicity at low
doses in humans or ani-
mals:.

» Genotoxicitys.

* New drugs that mimic
existing hazardous drugs in
structure and toxicity.
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Language Language Language Language
other bodily fluids are con- | etherbediy-fluids-are-een- Health care settings means | Health care settings facili-
sidered contaminated until | sidered-contaminated-until- all hospitals, medical clin- | ties means all hospitals,
cleaned and decontami- eleaned-and-decontar- ics, outpatient facilities, medteal clinics, nursing
nated. nated: physicians' offices, retail homes, laboratories, offices
Deactivation means treat- | Deaetivation means-treat- pharmacies, home health or similar places where a
ing a chemical agent (such | ing-a-chemical-agent(such- care, veterinary clinics, and | health care provider pro-
as a hazardous drug) with as-a-hazardous-drug) with- similar settings dedicated to | vides health care to patients.
another chemical, heat, anotherchemicalheat— the care of patients. For purposes of this chapter
ultraviolet light, or other ultraviolet light-or-other this includes eutpatient
agent to create a less hazard- | agentto-ereate-aless-hazard- faeilities; physietans-
ous agent. ots-agent: offices;retail pharmaeies;
Decontamination means Decontamination means homehealth-eare; veterinary

elintes; medicine, retail
pharmacies, home health
care agencies and also those
research laboratories in set-
tings where a health care
provider provides health
care to patients. It does not
include the drug manufac-
turing sector or research lab-
oratories where health care
providers do not provide
health care to patients. and-

stmilarsettings-dedieated-to-
the-eare-ofpatients.
HEPA filter means a high- | HEPA filter means a high-
efficiency particulate air fil- | efficiency particulate air fil-
ter rated ninety-nine and ter rated ninety-nine-and-
ninety-seven percent effi- ninety-sevenpereent

cient in capturing 0.3-
micron-diameter particles.

99.97% efficient in captur-
ing 0.3-micron-diameter
particles.

Isolator means a device that
is sealed or is supplied with
air through a microbially
retentive filtration system
(HEPA minimum) and may
be reproducibly decontami-
nated. When closed, an iso-
lator uses only decontami-
nated interfaces (when nec-
essary) or rapid transfer
ports (RTPs) for materials
transfer. When open, it
allows for the ingress and/or
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egress of materials through
defined openings that have
been designed and validated
to preclude the transfer of
contaminants or unfiltered
air to adjacent environ-
ments. An isolator can be
used for aseptic processing,

for containment of potent
compounds, or for simulta-

neous asepsis and contain-
ment. Some isolator designs
allow operations within the
isolator to be conducted
through attached rubber
gloves without compromis-
ing asepsis and/or contain-
ment.

Aseptic isolator: A venti-
lated isolator designed to
exclude external contamina-
tion from entering the criti-
cal zone inside the isolator.
Aseptic containment isola-
tor: A ventilated isolator
designed to meet the
requirements of both an
aseptic isolator and a con-
tainment isolator.
Containment isolator: A
ventilated isolator designed
to prevent the toxic materi-
als processed inside it from

escaping to the surrounding
environment.

Material safety data sheet
(MSDS) means a summary
provided by the manufac-
turer to describe the chemi-
cal properties and hazards of
specific chemicals and ways
in which workers can pro-
tect themselves from expo-
sure to these chemicals.

Material safety data sheet
(MSDS) means a summary
provided by the manufac-
turer to describe the chemi-
cal properties and hazards of
specific chemicals and ways
in which workers can pro-
tect themselves from expo-
sure to these chemicals.

[51]

Occupational exposure
means reasonably antici-
pated inhalation, skin,
ingestion, or injection con-
tact with hazardous drugs as
a result of the performance
of an employee's duties.
Factors that affect worker
exposure include:

* Drug handling cir-
cumstances (preparation,
administration, or disposal);

* Amount of drug pre-
pared;

* Frequency and dura-
tion of drug handling;

* Potential for absorp-
tion;

* Use of ventilated cabi-
nets;

* Personal protective
equipment;

» Work practices.

The likelihood that a worker
will experience adverse
effects from hazardous
drugs increases with the
amount and frequency of
exposure and the lack of
proper work practices.

Occupational exposure
means reasonably antici-
pated inhalation, skin,
ingestion, or injection con-
tact with hazardous drugs as
a result of the performance
of an employee's duties.

Some drugs defined as haz-
ardous may not pose a sig-
nificant risk of occupational
exposure because of their
dosage formulation (for

example, coated tablets or

capsules that are adminis-
tered to patients without

modifying the formulation).
However, they may pose a
risk if altered (for example,
if tablets are crushed or dis-
solved, or if capsules are
pierced or opened).
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worker protection. These
devices are designed to min-
imize worker exposures by
controlling emissions of air-
borne contaminants through
the following:

* The full or partial
enclosure of a potential con-
taminant source;

* The use of airflow
capture velocities to capture
and remove airborne con-
taminants near their point of
generation;

* The use of air pressure
relationships that define the
direction of airflow into the
cabinet.

Examples of ventilated cabi-
nets include biological
safety cabinets and contain-
ment isolators.

worker protection. These
devices are designed to min-
imize worker exposures by
controlling emissions of air-
borne contaminants through
the following:

* The full or partial
enclosure of a potential con-
taminant source;.

* The use of airflow
capture velocities to capture
and remove airborne con-
taminants near their point of
generation;.

* The use of air pressure
relationships that define the
direction of airflow into the
cabinet.

Examples of ventilated cabi-
nets include biological
safety cabinets and contain-
ment isolators.

Language Language Language Language
Ventilated cabinet means a | Ventilated cabinet means a (1)(b) A written inventory of | (1)(b) A-writteninventory-ef
type of engineering control | type of engineering control hazardous drugs in the hazardeus-drags-in-the-
designed for purposes of designed for purposes of workplace; weorkplaee; A current hazard

assessment for hazardous
drugs for which there is rea-
sonably anticipated occupa-

tional exposure.

(1)(c) A description of the | ey A-deseriptionofthe-
hazardous drugs training hazardous-drugs-training
program; progra;

(1)(d) Hazardous drugs poli- | B¢} (1)(c) Hazardous

cies and procedures includ-
ing, but not limited to:

drugs policies and proce-
dures including, but not lim-
ited to:

(1)(d)(i) Personal protective
equipment;

TIVAAY: ] ;
equipment; (1)(c)(i) Engi-

neering controls (equipment

use and maintenance).
(1)(d)(ii) Engineering con- | (D)) -Engineering-eon-
trols (equipment use and trols-{equipmentuse-and-
maintenance); i = (D(c)(ii) Per-

sonal protective equipment.

WAC 296-62-50015 Haz-
ardous drugs control pro-
gram.

WAC 296-62-50015 Haz-
ardous drugs control pro-
gram.

(1)(d)(iii) Safe handling
practices (receiving and
storage, labeling, preparing,
administering, and dispos-
ing of hazardous drugs);

(1)(de)(iii) Safe handling
practices (receiving and
storage, labeling, preparing,
administering, and dispos-
ing of hazardous drugs):.

(1) By July 1, 2012 each
health care setting shall
develop and implement a
written hazardous drugs
control program specific to
the workplace. The hazard-
ous drugs control program
must, at a minimum, include
the following:

(1) By-Fuly 12012 each
Each health care setting
facility shall covered under
the scope of this chapter
must develop and imple-
ment a written hazardous
drugs control program spe-
eifie-to-the-workplace. The
Elements of the hazardous
drugs control program may_
be located in other docu-
ments such as the
employer's accident preven-
tion program or other poli-
cies and procedures as long
as they are referenced in the
program. The hazardous
drugs control program must,
at a minimum, include the

(1)(d)(iv) Cleaning, house-
keeping, and waste han-
dling;

(1)(de)(iv) Cleaning, house-
keeping, and waste han-
dlings.

(1)(d)(v) Spill control;

(1)(d)(vi) Medical surveil-
lance;

(1)(de)(v) Spill controls,

D) Medieal-sarveil-
lanee;

(1)(d)(vii) Personnel issues
(such as exposure of preg-
nant workers);

(1)(de)(vii) Personnel issues
(such as exposure of preg-
nant workers)z,

(1)(d)(viii) Training;

(1)(de)(viit) Trainings,

following:
(1)(a) A current hazard (1)(a) Aeurrent-hazard-
assessment; assessment; A written

inventory of hazardous
drugs in the workplace.

(1)(d)(ix) Recordkeeping. B Recordkeeping:
Note: Elements of the haz- | Nete:—Elements-efthe-haz-
ardous drugs control pro- ardeus-drags-control-pro-
gram may be located in gram-may beloeated-in-
other documents such as the | etherdocuments-suchas-the-
employer's accident preven- | empleyer's-aceidentpreven-
tion program or other poli- | tien-program-or-otherpeli-
cies and procedures as long | eies-and-proecedures-astong-
as they are referenced in the | as-they-arereferenced-inthe-
program. prografm:
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Language Language Language Language
Reference: Refer to the ReferencerReferto-the- (1) Each health care setting | (1) Each health care setting
most current NIOSH list of | mest-eurrent NIOSHHist-of must conduct initial and at | facility covered under the
antineoplastic and other antineoplastic-and-other- least annual hazard assess- | scope of this chapter must
hazardous drugs in health- | hazardeus-drugsin-health- ments in order to determine | conduct initial-and-atleast
care settings for guidance | eare-settingsforguidanee- the appropriate protective anntal hazard assessments
on developing and maintain- | en-developingand-maintain- actions to be taken. in order to determine the
ing a hazardous drugs list. | ing-ahazardeus-drugstist appropriate preteetive-

(2) A standard or universal
precautions approach to
managing occupational

exposure to hazardous drugs
is recommended by NIOSH;

however, due to a variety of

aettons precautions to be
taken. These assessments
may be limited to the haz-
ardous drugs for which there
is reasonably anticipated
occupational exposure.

factors that affect occupa-
tional exposure some health
care facilities may find it
more effective to institute
precautions based on expo-
sure risk. For example a
tiered approach that effec-
tively matches precautions
to the nature of exposure

may be used including, but
not limited to, handling,

storing, cleaning, preparing
and engineering controls.

(2) Review and update the
written hazardous drugs
control program on at least
an annual basis and when-
ever changes that affect
occupational exposure
occur, such as introduction
of a new hazardous drug, or
a change in handling prac-
tices.

(23) Review and update the
written hazardous drugs
control program en-atteast-
anannual-basts annually and
whenever changes that
affect occupational expo-
sure occur, such as introduc-
tion of a new hazardous
drug, or a change in han-
dling practices.

(3) Seek input from employ-
ees who handle hazardous
drugs and from other
employees who may be
exposed to hazardous drugs
as a result of the perfor-
mance of their duties regard-
ing the quality and effective-
ness of the hazardous drugs
control program.

(34) Seek and consider input
from employees who handle-

hazardous-drugs-andfrom
other-employees who may

be exposed to hazardous
drugs as a result of the per-
formance of their duties
regarding the quality and
effectiveness of the hazard-
ous drugs control program.

WAC 296-62-50020 Haz-
ard assessment.

WAC 296-62-50020 Haz-
ard assessment.
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(2) The assessment must (2) Fhe-assessment Assess-
include, but is not limited to, | ments must include; butis-
the following: netlimited-te; the following
elements as appropriate:
(2)(a) Total working envi- | (2)(a) Fetalwerkingenvi-

ronment;

renment; Personal protec-
tive equipment.

(2)(b) Equipment (i.e., ven-
tilated cabinets, closed-sys-
tem drug transfer devices,
glovebags, needleless sys-
tems, and personal protec-
tive equipment);

(2)(b) Equipment Engineer-
ing controls (e e.g., venti-
lated cabinets, closed-sys-
tem drug transfer devices,
glovebags, and needleless
systems;-and-persenal-pro-
teetive-equipment);).

(2)(c) Physical layout of
work areas;

(2)(c) Physical layout of
work areass:.

(2)(d) Types of drugs being
handled;

(2)(d) Types of hazardous
drugs being handled:.

(2)(e) Volume, frequency,
and form of drugs handled
(tablets, coated versus
uncoated, powder versus
liquid);

(2)(e) Volume, frequency,
packaging and form of haz-
ardous drugs handled (tab-
lets, coated versus uncoated,
powder versus liquid):.

(2)(f) Equipment mainte-
nance;

(2)(f) Equipment mainte-
nances.

(2)(g) Decontamination and
cleaning;

(2)(g) Decontamination and
cleanings.

(2)(h) Waste handling;

(2)(h) Waste handlingz.

(2)(i) Potential exposures
during work, including haz-
ardous drugs, bloodborne
pathogens, and chemicals
used to deactivate hazardous
drugs or to clean drug-con-
taminated surfaces;

(2)(i) Potential hazardous
drug exposures during work

operations, inelading-haz-

taminated-surfaces; such as

drug preparation and admin-
istration.
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(3) Conduct a hazard assess-

ment as part of the hazard-
ous drugs control program

update and whenever
changes that affect occupa-
tional exposure occur, such
as introduction of a new

hazardous drug, or a change
in handling practices.

Note: The likelihood that a
worker will experience
adverse effects from expo-
sure to hazardous drugs var-
ies depending upon the rela-
tive toxicity and absorptive
properties of a drug, the
amount, duration and fre-
quency of contact, and the
lack of proper work precau-
tions.

WAC 296-62-50025 Per-
sonal protective
equipment (PPE).

WAC 296-62-56025 50030
Personal protective
equipment (PPE).

(1) Conduct a PPE hazard
assessment and provide
appropriate PPE at no cost
to employees.

(1) When there is reasonably
anticipated exposure to haz-
ardous drugs each health
care facility must conduct
Conduet a PPE hazard
assessment and provide and
ensure use of appropriate
PPE atne-cesttoemployees:
in accordance with WAC
296-800-160, Personal pro-
tective equipment (PPE),
and chapter 296-842 WAC,

Respirators.

(2) Use appropriate PPE

whenever handling body
fluids and contaminated

laundry.
(2) Gloves. (23) Gloves.
(2)(a) Wear appropriate 2)a)-Wearappropriate-
gloves when handling haz- | gleves-when-handling-haz-
ardous drugs or when there | ardeus-drugs-ersvhenthere-
is potential contact with haz- | is-petential-contactswithhaz-
ardous drug contaminated | ardeus-drag-eontaminated-
materials or surfaces. materials-orsurfaces:

Permanent
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potential contact with che-
motherapy contaminated
items or surfaces.

Language Language Language Language
(2)(j) Routine operations; 2 Reutine-operations: (2)(b) Use powder-free che- | 2)b) (3)(a) Use powder-
(2)(k) Spill response; (2)(%j) Spill response:, motherapy gloves when free chemotherapy gloves
(2)(1) Waste segregation, ) Waste segregation; handling chemotherapy when handling chemother-
containment, and disposal. | eentainment-and-disposak drugs or when there is apy drugs or when there is

potential contact with che-
motherapy contaminated
items or surfaces.

Note: Consider using che- | Nete—Considerusing-ehe-
motherapy gloves for haz- | metherapyglevesforhaz-
ardous drugs that are not ardeus-drugs-thatare not
chemotherapy drugs or for | ehemetherapy-drugs-orfor
which no information is which-ne-informationis-
available. available:

(2)(c) Provide latex-free &)}y (3)(b) Provide latex-

gloves to employees with
latex sensitivities.

free gloves to employees
with latex sensitivities.

(2)(d) Wear two pairs of
gloves whenever there is a
risk of exposure to hazard-
ous drugs, e.g., during com-
pounding, administering,
handling contaminated
bodily fluids and linens, and
cleaning up hazardous drug
spills.

) (3)(c) Wear two pairs
of gloves whenever when

there is a significant risk of

breakage or contamination
or permeation, expestre-to-
hazardeus-drugs; e.g., dur-
ing compounding, extended
handling periods, adminis-
inghandh .
I bodilvfnid 1

ens; and cleaning up large
hazardous drug spills.

(2)(e) Make sure that the ey Makesure-thatthe-
outer glove extends over the | euterglove-extends-everthe
cuff of the gown. euffofthe-gown:

(2)(f) Instruct all employees | 2}HInstraet-all-employees-
to inspect gloves for physi- | te-inspeet-glovesforphysi-
cal defects before use. eal-defeetsbefoereuse:
(2)(g) Change gloves every | 2)g) (3)(d) Change gloves

thirty minutes or when torn,
punctured, or contaminated.

every thirty to sixty minutes
or when torn, punctured, or
contaminated.

Note: Glove thickness can-
not be relied upon as the sole
determination of protec-
tion. It is important to eval-
uate test information pro-
vided by the glove manufac-
turer and other research that
demonstrates permeation
resistance to the specific
hazardous drug being han-
dled.

(3) Protective clothing.

(34) Protective clothing.
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(3)(a) Wear gowns when-
ever there is the possibility
of a splash or spill, or con-
tact with contaminated
materials or surfaces,
including opening drug
packages, handling vials or
finished products, labeling
hazardous drug containers,
disposal of waste and all
activities associated with
drug administration.

(34)(a) Wear gowns when-
ever there is the a reasonable
possibility of a hazardous
drug splash or spill such as
in compounding, preparing

and administering hazard-
ous drugs. ;-ereentact-with-
: 1 ol

(3)(b) Wear gowns made of
polyethylene-coated poly-
propylene or other protec-
tive material as determined
by the PPE hazard assess-
ment. Make sure the gown
has a closed front, long
sleeves, and elastic or knit
cuffs.

(34)(b) Wear gowns made of
polyethylene-coated poly-
propylene or other nonab-
sorbent, nonlinting protec-
tive material as determined
by the PPE hazard assess-
ment. Make sure the gown
has a closed front, long
sleeves, and elastic or knit
cuffs.

(3)(c) Remove and dispose
of gowns at the end of drug
handling activities, when
leaving the drug handling
area and as soon as possible
when damaged or contami-
nated.

(34)(c) Remove and dispose
of gowns at the end of haz-
ardous drug handling activi-
ties, when leaving the haz-
ardous drug handling area
and as soon as possible
when damaged or contami-
nated.

(3)(d) If no permeation
information is available,
change gowns every two to
three hours.

(34)(d) If no permeation
information is available,
change gowns every two to
three hours or when contam-
inated after a splash or spill.

(4) Face protection. Wear a
full-face shield when
splashes to the eyes, nose, or
mouth may occur. Exam-
ples include cleaning a spill
or performing a procedure
such as bladder instillation.

) (5) Face protection.
Wear a full-face shield or a
mask and eye protection as
appropriate when splashes
to the eyes, nose, or mouth
may occur—Examples;
examples include cleaning a
spill, or performing a proce-
dure such as bladder instilla-
tion.

(5) Respiratory protection.

(56) Respiratory protection.

[91

(5)(a) Use N95 or equivalent
respiratory protection dur-
ing spill clean up and when-
ever there is risk of exposure
to hazardous drug particu-
lates.

(56)(a) Use N95 or equiva-
lent respiratory protection
during spill clean up and
whenever there is a signifi-
cant risk of inhalation expo-
sure to hazardous drug par-
ticulates.

(5)(b) Use an appropriate
full-facepiece chemical car-
tridge-type respirator when-
ever there is a significant
risk of exposure to hazard-
ous drug vapors or gases
(e.g., for events such as
large spills when an intrave-
nous (IV) bag breaks or a
line disconnects and leaks).

(56)(b) Use an appropriate
full-facepieee chemical car-
tridge-type respirator when-
] . onifi
risk-ofexposure-te-hazard-
ous-drug-vapers-or-gases-
fe-g; for events such as
large spills of volatile haz-
ardous drugs,. e.g., when an
intravenous (IV) bag breaks
or a line disconnects and-

leaks).

(6) Dispose of PPE immedi-
ately after use or whenever
contaminated.

(67) Bispese-ef Disposable
PPE must be discarded into
appropriate containers
immediately after use or as_
soon as feasible after con-
tamination. Reusable PPE
must be properly cleaned
and decontaminated after
use or whenever-contami-

WAC 296-62-50030
Engineering controls.

WAC 296-62-50038 50025
Engineering controls.

(1) Use engineering controls
to eliminate or minimize
employee exposure to haz-
ardous drugs. Examples of
engineering controls
include, but are not limited
to:

(1) Evaluate and implement
appropriate Hse engineering
controls to eliminate or min-
imize employee exposure te-
hazardeus-drugs. Examples
of engineering controls
include, but are not limited
to:

(1)(a) Biologic safety cabi- | (Dfa)Bielogie-safetyeabi-
nets; nets;

(1)(b) Containment isola- HbyContainmentisola-
tors; tors;

(1)(c) Closed system trans-
fer devices;

(1)(ea) Closed system trans-
fer devices:.

(1)(d) Safer sharps devices;

(1)(db) Safer sharps
devices:.

(1)(e) Safety interlocks.

(1)(ec) Safety interlocks.

(1)(d) Ventilated cabinets.
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pound, crush, pour liquid)
hazardous drugs inside an
appropriate ventilated cabi-
net designed to prevent
release into the work envi-
ronment.

compound, crush;peurtig-
wid) hazardous drugs inside

an appropriate ventilated
cabinet designed to prevent
release into the work envi-
ronment. When asepsis is
not required, a Class I bio-
safety cabinet or isolator
intended for containment
applications may be suffi-
cient.

(4)(b) When selecting venti-
lated cabinets based on the
need for aseptic processing
make sure to use ventilated
cabinets designed for both
hazardous drug containment
and aseptic processing.
When asepsis is not
required, a Class I biosafety
cabinet or isolator intended
for containment applications
may be sufficient.

(2)(a)(i) Alternate precau-
tions may be used where the
hazard assessment deter-
mines a low occupational
exposure risk while prepar-

ing hazardous drugs other
than chemotherapy agents

(e.g.. crushing and splitting
tablets, drawing medication
into a syringe). These may
include, but are not limited
to. temporarily designating a
preparation area, use of
appropriate personal protec-
tive equipment, and institut-

ing cleaning procedures.

Permanent
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Language Language Language Language
(2) Develop a written safety | 2)Develop-a-written-satety- Dby Whenseleeting-vent-
plan for all routine mainte- | plan-for-allreutine-mainte- lated-eabinets-based-oen-the-
nance activities performed | nanee-aetivities-performed- need-for-aseptie-processing-
on equipment that could be | en-equipment-that-could-be- make-sure-to-use-ventiated-
contaminated with hazard- | eentaminated-with-hazard- eabinets-designed-forbeth-
ous drugs. ous-drags: hazardeus-drugeontainment
(3) General ventilation. (3)-General-ventilation— and-aseptieproeessing—
Make sure that storage areas | Make-surethatstorage-areas- When-asepsis-is-not-
have sufficient general have sufficient general- required;a-ClassHbiosafety-
exhaust ventilation to dilute | exhaust-ventiationto-ditate- cabinet-or-isolator-intended-
and remove airborne con- | and-remeve-airborne-eon- forcontainmentapphications
taminants. taminants: may-be-suffietent:
Note: Depending on the Nete:Depending on-the- (4)(c) Do not use supple- (2)(a)(i1) Chemotherapy
physical nature and quantity | physiealnature-and-quantity- mental engineering or pro- | drugs must be prepared in an
of the stored drugs, consider | efthestored-drugs;consider cess controls (such as appropriate ventilated cabi-
installing a dedicated emer- | instatling-a-dedicated-emer- needleless systems, glove- | net with the exception of cir-
gency exhaust fan that is geney-exhaustfanthatis- bags, and closed system cumstances where the
large enough to quickly large-enough-to-quickly- drug transfer devices) asa | employer can document evi-
purge airborne contaminants | purge-airborne-contaminants- substitution for ventilated dence of a clinical need
from the storage room in the | frem-thestorageroonm-inthe- cabinets. (e.g.. there is a nonroutine
event of a spill and prevent | event-ofa-spitlandprevent need to provide chemother-
contamination in adjacent | eontaminationin-adjacent- apy treatment, compounding
areas. areas- services are not readily
(4) Ventilated cabinets. 4 (2) Ventilated cabinets. .tavailable, and it is'in the best
(4)(a) Prepare (mix, com- 4)(2)(a) Prepare (e.g., mix, interest of the patient to pro-

vide local care). In such cir-
cumstances alternate pre-
cautions must be instituted
as described above. (e

Jated-cabi

(4)(d) Equip ventilated cabi-
nets with a continuous mon-
itoring device to confirm
adequate airflow before
each use.

“td) (2)(b) Equip venti-
lated cabinets with a contin-
uous monitoring device to
confirm adequate airflow
before each use.

(4)(e) Use a high-efficiency
particulate air filter (HEPA
filter) for exhaust, and
where feasible, exhaust one
hundred percent of the fil-
tered air to the outside.

ey (2)(c) Use filtering
media that is approved by
the cabinet manufacturer
and is appropriate for the
agent being captured, such
as a high-efficiency particu-
late air filter (HEPA filter)
for exhaust, and where fea-
sible, exhaust ere one-hun-
dred percent of the filtered
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air to the outside unless the
employer can provide an
evidence-based justification

to do otherwise.

(4)(f) Install the outside
exhaust so that the
exhausted air is not pulled
back into the building by the
heating, ventilating, and air
conditioning systems or by
the windows, doors, or other
points of entry.

4D (2)(d) Install the out-

side exhaust so that the
exhausted air is not pulled
back into the building by the
heating, ventilating, and air
conditioning systems or by
the windows, doors, or other
points of entry.

(4)(g) Place fans down-
stream of the HEPA filter so
that contaminated ducts are
maintained under negative
pressure.

“¥e) (2)(e) Place fans
downstream of the HEPA

filter so that contaminated
ducts are maintained under
negative pressure.

(4)(h) Do not use a venti-
lated cabinet that recircu-
lates air inside the cabinet or
exhausts air back into the
room environment unless
the hazardous drug(s) in use
will not volatilize while they
are being handled or after
they are captured by the
HEPA filter.

“d (2)(f) Do not use a

ventilated cabinet that recir-
culates air inside the cabinet
or exhausts air back into the
room environment unless
the hazardous drug(s) in use
will not volatilize while they
are being handled or after
they are captured by the
HEPRA filter.

(4)(1) Develop and imple-
ment maintenance and
cleaning procedures that
ensure the effectiveness and
safety of the ventilated cabi-
net.

45 (2)(g) Develop and

implement maintenance and
cleaning procedures that
ensure the effectiveness and
safety of the ventilated cabi-
net.

(4)(1)(i) Field-certify bio-
safety cabinet performance,
in accordance with National
Sanitation Founda-
tion/American National
Standards Institute Standard
49, after installation, reloca-
tion, maintenance, repairs to
internal components, HEPA
filter replacement, and every
six months thereafter.

4 (2)()(i) Field-certify
biosafety cabinet perfor-
mance, in accordance with
National Sanitation Founda-
tion/American National
Standards Institute Standard
49, after installation, reloca-
tion, maintenance, repairs to
internal components, HEPA
filter replacement, and every
six months thereafter or as

recommended by the manu-
facturer.

[11]

(4)(1)(ii) Select appropriate
performance and test meth-
ods for containment isola-
tors, at a minimum, conduct
leak and containment integ-
rity tests in accordance with
current American Glovebox
Society guidelines. In addi-
tion perform a HEPA filter
leak test for those contain-
ment isolators that utilize
HEPA filtration.

5 (2)(g)(i1) Select appro-
priate performance and test
methods for eontainment
isolators, depending on the
type (containment-only or
aseptic containment), the

operating pressure (positive
or negative and designed
magnitude), and toxicity of

the hazardous drug. at Ata
minimum, conduct leak and

containment integrity tests
in accordance with current
American Glovebox Society
guidelines. In addition per-
form a HEPA filter leak test
for those eentainment isola-
tors that utilize HEPA filtra-
tion.

(4)(i)(ii1) Prominently dis-
play a current field-certifica-
tion label on the ventilated
cabinet.

4 (2)(g)(iii) Prominently
display a current field-certi-
fication label on the venti-
lated cabinet.

(4)(1)(iv) Make sure that
workers performing mainte-
nance are familiar with
applicable safety proce-
dures, warned about haz-
ards, and trained in appro-
priate work techniques and
PPE needed to minimize
exposure.

D (2)(g)(iv) Make sure
that workers performing
maintenance are familiar
with applicable safety pro-
cedures, warned about haz-
ards (e.g.. through the provi-
sion of material safety data
sheet or other equivalent
information resources), and
trained in appropriate work
techniques and PPE needed
to minimize exposure.

(4)(i)(v) Remove all hazard-
ous drugs and chemicals,
and decontaminate the ven-
tilated cabinet before begin-
ning maintenance activities.

4 (2)(g)(v) Remove all

hazardous drugs and chemi-
cals, and decontaminate the
ventilated cabinet before
beginning maintenance
activities.

(4)(1)(vi) Notify occupants
in the affected areas imme-
diately before the mainte-
nance activity begins, and
place warning signs on all
affected equipment.

46 (2)(g)(vi) Notify occu-
pants in the affected areas
immediately before the
maintenance activity begins,
and place warning signs on
all affected equipment.
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ately upon removal, and dis-
pose as contaminated waste.

immediately upon removal,
and dispose as contaminated
waste.

Language Language Language Language
(4)(i)(vii) Deenergize the D (2)(g)(vii) De-ener- (1)(c) Store hazardous drugs | (Hfe)Stere-hazardeus-drugs
ventilated cabinet in accor- | gize the ventilated cabinet in separately from other drugs, | separatelyfromotherdrugs;
dance with chapter 296-803 | accordance with chapter and in a manner that mini- | andin-a-mannerthatmini-
WAC, Lockout/Tagout (con- | 296-803 WAC, Lock- mizes the potential for mizes-the petenttalfor-
trol of hazardous energy). out/Tagout (control of haz- spills. spills:

ardous energy). (1)(d) Prohibit the use of | ()¢} Prohibitthe-use-of
(4)(1)(viii) Decontaminate 45 (2)(g)(viii) Decontam- unventilated areas for drug | unventilated-areasfor-drug-
and bag equipment parts inate and bag equipment storage. storage:
removed for replacement or | parts removed for replace- (1)(e) Transport hazardous | (e} Fransport-hazardous-
repair before they are taken | ment or repair before they drugs in closed containers drugs-in-closed-containers-
outside the facility. are taken outside the facility. that minimize the risk of that- minimize-therisk-of
(4)(1)(ix) Seal used filtration | 4y (2)(g)(ix) Seal used breakage. breakage:
media in plastic immedi- filtration media in plastic (2) Labeling. ) Labeling:

(5) Institution of effective
ventilation controls must be

accomplished by December
1,2012.

+2642-

(2)(a) Label hazardous drug
containers in accordance
with WAC 296-800-170,

(21)(a) Label hazardous
drug containers in accor-
dance with WAC 296-800-

Note: Consult the following
documents for performance
test methods and selection
criteria for ventilated cabi-
nets:

(a) Primary Containment
for Biohazards: Selection,
Installation and Use of Bio-
logical Safety Cabinets
(CDC/NIH).

(b) NSF/ANSI 49, Class 11
(laminar flow) Biosafety
Cabinetry.

Note: Consult the following
documents for performance
test methods and selection
criteria for ventilated cabi-
nets:

(al) Primary Containment
for Biohazards: Selection,
Installation and Use of Bio-
logical Safety Cabinets
(CDC/NIH).

(b2) NSF/ANSI 49, Class 11
(laminar flow) Biosafety
Cabinetry.

Employer chemical hazard | 170, Employer chemical
communication. hazard communication—
Introduction.
(2)(b) Label pharmaceutical | (21)(b) Labelpharmaecenti-
waste containers in accor- | eal-waste-containersin-
dance with WAC 173-303- | aceordanece-with-WACH73-
200, Accumulating danger- | 303-200;-Aceumulating-
ous waste on-site. See the | dangerous-waste-on-—site—
Washington state depart- See-the-Washingtonstate-
ment of ecology pharmaceu- | department-efeecologyphar-
tical waste web site for more | maeeutical-waste-web-site-
information. formere-information: Store

and transport hazardous
drugs in a manner that mini-
mizes the risk of breakage.

WAC 296-62-50035 Safe
handling practices.

WAC 296-62-50035 Safe
handling practices.

(3) Preparing.

(32) Preparing Preparation
and administration.

(1) Receiving and storage.

(1) Receiving and storage.

(3)(a) Provide work areas
that are devoted solely to
preparing hazardous drugs
and limited to authorized
personnel.

(32)(a) Provide designated
work areas that-are-devoted-
selely-te for the preparing
preparation of hazardous
drugs and limited-to-autho-
rized-persennel limit access

during preparation.

(1)(a) Make sure that all D)y Makesure-thatall-
hazardous drug containers | hazardeus-drugcontainers-
received from the manufac- | reeetvedfromthe-manufae-
turer, distributor, another torer-distributoranether
pharmacy, or medical clinic | pharmaey;-or-medical-elinte-
are labeled. are-labeled:

(1)(b) At a minimum wear | (Db Ataminimum-wear
appropriate gloves when apprepriate-gloves-when-
opening and unpacking opening-and-unpacking-
shipping containers, and shipping-eontainers;-and-
transporting hazardous transperting-hazardeus-
drugs. drogs:

(3)(b) Coordinate tasks
associated with preparing
and administering hazard-
ous drugs to minimize expo-
sure risks.

(32)(b) Coordinate tasks
associated with preparing
and administering hazard-
ous drugs te-minimize for
the most effective control of

worker exposure. risks:
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Language Language Language Language
(3)(c) Use engineering con- | 3}e)Yse-engineering-con- (4)(a) Ensure that staff has | (a)Ensure-thatstaffhas-
trols such as closed-system | trels-sueh-as-elosed-system- been trained and follow pol- | beentrained-and-folewpel-
transfer devices, glovebags, | transfer-deviees;glovebags;- icies and procedures regard- | ieies-and-proceduresregard-
and needleless systems and-needlelesssystems- ing the safe administration | ing-the-safe-administration-
when transferring hazardous | whentransferringhazardeus- of hazardous drugs and ofhazardeus-drugs-and-
drugs from primary packag- | drugsfremprimarypackag- related patient care. Exam- | related-patienteare—Exam-
ing (such as vials) to dosing | ing{such-as-vials)to-desing- ples include, but are not lim- | plesinelade; butarenothim-
equipment (such as infusion | equipment{such-asinfusion ited to; oral, intravenous, ited-tororalintravenous;
bags, bottles, or pumps). bags;-bettles;-erpumps)- intramuscular or subcutane- | intramusetlar-or-subettane-
(3)(d) Spike and prime the | (32)(éc) Spike and prime the ous injections, topical, intra- | eus-injections;topiealtatra-
IV tubing and syringes IV tubing and prepare cavitary, and aerosol admin- | eavitary;-and-aerosol-admin-
inside an appropriate venti- | syringes in a manner that istration. istration:
lated cabinet, never in the most effectively limits occu- (4)(b) Use engineering con- | (4)}b)Useengineeringecon-
patient's room. pational exposure. inside-an- trols to transfer and adminis- | trels-te-transferand-adminis-
appropriate-ventilated-eabi- ter hazardous drugs. ter-hazardous-drugs:
net-never i-the patient's- (4)(c) Wear appropriate per- | (4}e)-Wear-appropriate-pet-
root- sonal protective equipment | senal-protective-equipment
(2)(d) Do not remove tubing when administering hazard- | when-administering hazard-
from an IV bag containing a ous drugs. ots-draes:
hazardous drug. (4)(d) Spike and prime 4yt Spike-and-prime-
(3)(e) When drug prepara- | (32)(e) When drug prepara- administration sets prior to | administration-sets-priorto-
tion is complete, seal the tion is completed eemplete;- adding the drug to the bag. | addingthe-drugte-thebag:
final product in a clear plas- | seal-the-final-produetina- (4)(e) Do not remove tubing | (4)e}Do-netremevetubing
tic bag or other scalable con- | elearplastie-bag-or-other from an IV bag containing a | from-antV-bagcontaininga-
tainer for transport before seatable-container fortrans- hazardous drug. hazardous-drag:
removing it from the venti- peft—befefefemewﬂg—ﬁ—frem (4)(f) Do not disconnect tub- | (4} De-notdisconneettub
lated cabinet. the in a ventilated cabinet-: ing at other points in the sys- | ing-atother points-in-the sys-
(3)(f) Seal and decontami- | 3)#) (2)(e)() Seal the final tem until the tubing has been | temruntil-the-tubing hasbeen
nate all waste containers product in a plastic bag or thoroughly flushed. theroughlyflushed-

inside the ventilated cabinet
before removing them from
the ventilated cabinet.

other sealed container for
transport before taking it out
of the and-decontaminate-all-
) nside tl
Jated-cabi :
remeoving themfromthe-
ventilated cabinet.

(2)(e)(ii) Seal and wipe all
waste containers inside the
ventilated cabinet before
removing them from the
cabinet.

(3)(g) Remove outer gloves | 3)g) (2)(e)(iii) Remove all
and sleeve covers (if used) | outer gloves and sleeve cov-
and bag them for disposal ers (tfused) and bag them
while inside the ventilated | for disposal while inside the
cabinet. ventilated cabinet.

(4) Administering. Administering:

[13]

3) Waste handling.

3)(a) Dispose of pharma-

ceutical waste in accordance
with applicable state and
federal regulations.

(4)(g) Place contaminated

waste and other disposable
items directly into a desig-
nated waste container.

e (3)(b) Place eentami-
nated-waste-and-other dis-
posable items direetly-into-a
in designated waste contain-
ers.

(4) Personal hygiene.

(4)(h) Personal hygiene. (4)(ha) Personal-hygtene:
Prohibit eating, drinking, Prohibit eating; or drinking;-
smoking, applying cosmet- | smoking;applying-eosmet-
ics or lip balm, and handling | tes-erlip-balm;andhandling
contact lenses in work areas | eentaetlenses in werk areas
where hazardous drugs may | where hazardous drugs may-
be found. befeund are handled.
Permanent
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the end of the work shift.

the end of the work shift.

(4) Wear appropriate gloves | (4)-Wearappropriate-gloves-
for cleaning and decontami- | fereleaning-and-decontami-
nation work. nation-werlc

(5) Wear a gown and face S5 Wearagownand-face-
protection whenever splash- | preteetion-whenever-splash-
ing or contact with contami- | ing-ereentact-with-contami-
nated materials or surfaces | nated-materials-ersurfaces-
is possible. ispessible:

(6) Wear appropriate gloves | (6)-Wearappropriate-gloves-
and gown when handling and-gewn-whenhandling
linens, feces, or urine from | knens;feees;-or-urinefrom-
patients who have received | patients-whe-havereeeived-
hazardous drugs within the | hazardeus-drugs-withinthe-
last forty-eight hours that lastforty-etghthours-that-
may be excreted in the urine | may-be-exereted-in-the-trine
or feces. In some cases han- | erfeees—In-seme-eases-han-
dling precautions may need | dlingprecautions-mayneed-
to be extended beyond forty- | te-be-extended-beyondforty-
eight hours; e.g., Cisplatin | eightheursre-g-Cisplatin-
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Language Language Language Language
(5) Handwashing. Wash (5 b) Handwashing: Wash may be excreted in urine for | may-be-exereted-inurine-for
hands with soap and water | hands with soap and water up to seven days. up-to-seven-days:
before donning gloves, before donning gloves, (7) Place hazardous drug (7)Place-hazardous-drug
immediately after removal, | immediately after removal, contaminated waste in des- | contaminated-waste—in-des-
and whenever hands become | and whenever hands become ignated pharmaceutical ignated pharmaceutical
contaminated. contaminated. waste containers and dis- waste-containers-and-dis-
(6) Laundry. Place contami- | (6} aundry—Place-contam- pose of in accordance with | pese-efinaccordance-with-
nated laundry in leakproof, | inateddaundry-inleakpreof- Washington state depart- Washington-state-depart-
labeled or color-coded con- | labeled-orcelor-coded-con- ment of ecology dangerous | ment-efecology-dangerous-
tainers. tatfers: waste requirements, chapter | waste-requirements;chapter
WAC 296-62-50040 Clean- | WAC 296-62-50040 Clean- 173-303 WAC. +73-303-WAC:
ing, housekeeping, and ing; and housekeeping;- (8) Waste containers must 8- Waste-contatnersust
waste handling. ard-waste-handling. be: be:
(1) Establish procedures for | (1) Establish procedures for (8)(a) Leakproof and appro- | 8)arteakproofand-appro-
cleaning and decontamina- | cleaning and decontamina- priate for intended use, e.g., | priate-forintended-use;e-g
tion of areas and equipment | tion of areas and equipment containers holding sharps containers-helding sharps-
where hazardous drugs are | where hazardous drugs are must be puncture resistant; | must-be-punetureresistant;
present. present. (8)(b) Color-coded or B)b)-Color-coded-or-
(2) Perform cleaning and (2) Performeleaningand- labeled; labeled:
decontamination work in decontamination-workin- (8)(c) Located as close as (8)e) Located-as-elose-as-
areas that are sufficiently | areas-that-are-suffictently- feasible to the immediate | feasible-to-theimmediate-
ventilated to prevent ventilated-to-prevent area where contaminated area-where-contaminated-
buildup of hazardous air- buildup-ofhazardous-air- waste is generated or can be | waste-is-generated-oreanbe-
borne concentrations. berne-concentrations Do not anticipated to be found; anticipated-to-befound;
clean contaminated equip- (8)(d) Maintained upright (8)(d)y Maintained-upright
ment in unventilated areas. throughout use; througheut use:

(3) Clean work surfaces (3) Clean work surfaces (8)(e) Not allowed to over- | (8)e) NotaHowed to-over
with an appropriate deacti- | with-an-appropriate-deaeti- fill; Sl
vation agent and cleaning vationagent-and-eleaning- . $)(H Closed heri
agent before and after each | agent before and after each @)D Closéd except when in .

. .. . .. use, and prior to removal or | use;and-prierto-remeval-or-
continuous activity and at continuous activity and at replacement. replacement.

WAC 296-62-50045 Spill
control.

WAC 296-62-50045 Spill
control.

(1) Develop written spill
response procedures based
on the hazardous drugs pres-
ent and potential spill or
release conditions.

(1) Develop written spill
response procedures based
on the hazardous drugs pres-
ent and potential spill or
release conditions.

(2) Spill procedures must
include, at a minimum:

(2) Spill procedures must
include, at a minimum:

(2)(a) Description of who is
authorized to respond and
under what circumstances;

(2)(a) Description of who is
authorized to respond and
under what circumstances:.

(2)(b) PPE (including respi-
ratory protection) for vari-
ous drugs and spill sizes;

(2)(b) PPE tinetuding respi-
ratory-preteetien) for vari-
ous hazardous drugs and
spill sizes;.

(2)(c) Location and use of
spill kits or clean-up materi-
als, and personal protective
equipment;

(2)(c) Location and use of
spill kits or clean-up materi-
als. -and-personal proteetive
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Language Language Language Language
(2)(d) Possible spreading of | (2)(d) Possible spreading of (2) Ensure that all medical | 2)Ensure-that-all-medieal-
material, and area contain- | contamination, material; and evaluations are performed | evaluations-are-perfermed-
ment and signage; area containment and sig- by or under the supervision | by-erunder-the-supervision
nages. of'a licensed health care pro- | efalicensed-health-earepro-
(2)(e) Reporting and evalu- | (2)(e) Reporting and evalu- vider (LHCP), and are pro- | vider {EHCP);-and-are-pro-
ating the circumstances sur- | ating the circumstances sur- vided at no cost to the vided-atne-costto-the-
rounding spills and releases; | rounding spills and employee and at a reason- | employee-and-atareason-
releasess. able time and place. able-time-and-plaee:
(2)(P) Restricted access to | (2)(f) Restricted access to (3) The medical evaluations | (3)-Fhe-medical-evatuations-
hazardous drug spills. hazardous drug spills. must include: mustinelude:
(2)(g) Waste disposal. (3)(a) A health question- BarA-health-guestion
(3) Provide spill kits or (3) Previde Locate spill kits qaire that includgs reproduc- n&}fe—th-&t—rﬂel-udes—fepfedﬁe-
clean-up materials near all | or clean-up materials near tlve.and occupational infor- Hve—&ﬂd—eeeu‘p&&eﬂal—m-fef-
potential spill sources. all potential spill sources. mation. Hation-
(4) Dispose of all clean-up | (4} Dispese-ofattclean-up- (3)(b) Baseline and.pe-riodic (%}éla)—Base}me—&ﬁd—peﬁedie
materials in an appropriate | materials-in-anappropriate- laboratory work as indicated | laberatery-wotkasindieated-
pharmaceutical waste con- | pharmaceutical- waste-eon- based on the health hazards | based-enthe-health-hazards-
tainer. tainer of the hazardous drugs the | efthe-hazardous-drugsthe-
Note: See chapter 296-824 | Note: See chapter 296-824 employce 18 exp osed to or emp}eyee—rs—eaqeesed—teﬂr—
WAC, Emergency response | WAC, Emergency response reasonably likely to be reasonably likely-to-be-
for requirements regarding | for requirements regarding exposed to. . . exposed-to: y .
response to spills that create | response to spills that create (3 )e) A physwal cxamina- (39{&)—A—phyﬂeal—e*amma-
significant safety and health | significant safety and health tionat the time of hire and as | tienratthe time ofhireandas-
risks. See the scope of chap- | risks—See-the-seope-of and indicated based on the indicated-based-ofr-the-
ter 296-824 WAC for further | ehapter296-824 WAC for- health questionnaire, health-questionnaire;-
guidance. See WAC 296- | furtherguidanee—See WAC changes in health status or | ehanges-in-health-statas-or-
800-150, first aid for emer- | 296-800-150, first-aid First- laboratory work findings. | leboratery-work findings.
gency washing require- aid summary for emergency (3)(d) Additional testing and | 3)dyAdditionattestingand
ments. washing requirements. examinations as recom- examinations-asrecom-
WAC 296-62-50050 Medi- | WAEC296-62-50050-Medi- mended by the LHCP. mended by the LHEP:
cal surveillance. eal-surveilanee: Note: Many hazardous NeterManyhazardeus-
(1) Make confidential medi- | (H-Make-confidentiatmedi- drugs may affect the produc- | drugs may-affeet the produe-
cal evaluations available to | eal-evaluations-avaiable-to- tion of blood cells and may | tion-of blood-eells-and-may-
employees who directly employees-who-direetly- cause bladder‘damage. e&&se—bl-&dder—éam&ge—
handle hazardous drugs, and | hendie hazardousdrugs;and Because of this many Beeause-of this-many-
others who may come others-whe-may-ecome- authoritative bodies (e.g., autheritative bedies{e-g+
directly into contact with diteethy-trto-contactwith- NIOSH, the Occupation'al' MQSHT%&GG&‘PM
patient wastes within forty- | patient-wastes-withinforty- Health and Safety Adminis- | Health-and Safety Adminis-
eight hours after receiving a | eighthours-afierreceiving e tration, and the Oncology | tratien;and-the Oneelogy-
hazardous drug (e.g., nurses | hazardous-drag(e-gnurses Nursing Society) recom- Nutsing Soeiety)recom-
aides, laundry workers) atdeslaundry-workers) mend a complete blood mend-a-eomplete-blood-
under the following sched- | underthe following sehed- count with differential, and | eeuntwith-differential-and-
ule: ale: examination for blood in the | examinationforbleedinthe
(1)(a) Upon hire and on a ey Uponhi ! urine. Additioqal laboratpry uﬂ&e—Addmeﬂal—l-abef&tefyL
scheduled basis thereafter: heduled-basis-i frer: wor.k, such as llyer .functlon weﬂﬁsueh—&s—h*‘eﬁfuﬁe&en—
1)(b) Following acute ; testing, may be indicated. testing;-may-be-indicated:
E:xp OSUTES; ; 4) Proyid§ the LHCP the 649—P—1=e¥tde—t-he—I:HGP—t-he-
(1)(c) At the time of job ter- 3 . ; following information: fellewing-information:
mination or transfer (exit mination-or-transfer(exit (4)(? A des;ritption (;flthe {%{a)%éeseﬂpﬁeﬂ—ef—t-he—
: uation) employee's duties as they employee's-duties-as-they
evaluation). : relate to the employee's relate-to-the-employee's-
exposure; exposure;
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changes in the workplace

thereafter. ;and-whenever

occur that may affect occu- | ehanges-inthe-workplaee-
pational exposure. oceur-thatmay-affeetoeen-
pational-expesure:
(2) Employee training 2y Empleyeetraining-
includes, but is not limited | ineludes; butisnotlimited-
to, the following elements: | to;the-felowing-elements:
(2)(a) A review of the haz- | @}a)Areview-ofthe-haz-
ardous drugs control pro- ardeus-drugs-econtrelpro-
gram and how to access a gram-and-how-to-aceess-a-
copy of the program,; eepy-oftheprogram;
(2)(b) An explanation of and | 2}b)Anexplanation-ofand
how to access material how-to-aceessmaterial-
safety data sheets (MSDSs); | safety-data-sheets(MSDSs);
(2)(c) Sources of exposure | 2} e)-Seurees-efexposure-
to hazardous drugs; te-hazardous-drugs;
(2)(d) Health hazards of the | 2)}d)yHealth-hazards-ofthe-
hazardous drugs in the work | hazardeus-dragsinthe-work
area, including the possible | arearineluding-the-peossible-
physical symptoms or physieal symptoms-or-
effects of exposure; effeets-ofexposure:
(2)(e) Steps employees can | 2)}e)-Stepsemployeesean-
take to protect themselves | take-te-protect-themselves-
from exposure to hazardous | frem-expesure-to-hazardeus-
drugs in the workplace, drags-in-the-werkplaee;-
including specific proce- ineludingspeeifie proee-
dures to protect employees | dures-to-protect-employees-
from exposure to hazardous | frem-expesure-to-hazardeus-
chemicals. Specific proce- | chemieals—Speeifieproee-
dures may include: dures-may-inelade:
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Language Language Language Language
(4)(b) The employee's expo- | (b)) The-employee'sexpo- (2)(e)(1) Personal protective | 2} e} Personalprotective-
sure levels or anticipated sure-levels-orantieipated- equipment; equipment;
exposure levels; expesurelevels; (2)(e)(ii) Engineering con- | @)e)Gi)Engineeringcon-
(4)(c) A description of the | (4)e)A-deseriptionofthe- trols; trels:
personal protective equip- | persenal-proteetive-equip- (2)(e)(iii) Safe handling @)(e)Gi) Safehandling-
ment and respiratory protec- | ment-and-respiratory-protee- practices; praetices:
tion used or to be used; totrtised-orto-betsed: (2)(e)(iv) Cleaning, house- | (2)fe)(iv)-Cleaning, house
(4)(d) Information available | () Information-avaitable- keeping, and waste disposal; | keepingand-waste-dispesal:
from previous medical frem—pfeweus—medieal— (2)(e)(v) Spill control; 2)e)v)Spilkeontrok:
cxaminations gfthe mﬁ&eﬂ&eﬁh& (2)(e)(vi) System for report- | 2}e}vD-Systemforreport-
emp !oyee, thh 1s not proyeen ing exposure incidents and | ing-expesure-ineidents-and-
readily available to the readily-availableto-the- hazardous conditions. ! . Lifions.
LHCP. EHER:
WAC 296-62-50055 Train- | WAC 296-62-50055 50050 gi(&ﬁdﬁl;‘g)ﬁance' @)t Medical surveilance:
ing. Training. . .

: ; assessments-of preparation
(1) Provide hazardous drugs | (1) Provide hazardous drugs zfjieZiirrnneiﬁitiitli)greﬁirc?on | admmin . !
training to all employees training to all employees nique. .
with occupational exposure | with occupational exposure — i —
at the time of their initial job | at the time of their initial job (4) The training mustbe | €4} (2) Fhe training-mustbe-
assignment, on a regular assignment; and on a regular coqducted 10 a manner eeﬂdueted—m—a—m&ﬁﬂ%
basis, and whenever regularly scheduled basis :{)ﬁ:ﬁ)?ﬁ;:;iﬁﬁees are W%eh—the—emp}eyeelsr::f;e

the training elements listed
in WAC 296-800-17030,

Inform and train your
employees about hazardous
place.

Note: This training will suf- | Nete+Thistraining-will saf-
fice for the training on haz- | fiee-forthe training-onhaz
ardous drugs required under | ardeus-drugsrequiredunder
WAC 296-800-170, WAC296-800-170;-
Employer chemical hazard | Empleyerchemieal-hazard-
communication—Introduc- | eemmunication—Introdue-
tion. tion:

WAC 296-62-50060 WAC296-62-50060-
Recordkeeping. Reeordleeping:

(1) Training records. D Trainingreeords:

(1)(a) Maintain current D Maintain-eurrent
training records for each trainingrecordsforeach
employee. empleyee:

(1)(b) Training records must | b)) Frainingrecordsmust
include the following: inelude-the-follewing:
(1)(b)(i) Dates of training b)) Dates-ef training-
sessions; SESSTOnSs:

(1)(b)(ii) Contents or a sum- | (Db)GH-Centents-or-a-sun-
mary of the training ses- mary-of the-training-ses-
sions; Stons:

(1)(b)(iii) Names and job D)) Names-andjob-
titles of employees taking | titles-efempleyeestaking
the training. the-training:
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Language Language Language Language
(2) Medical and exposure 2y Medieal-and-expesure- (2)(b) Work with trade asso-
records. Establish and records—Estabhish-and- ciations, labor unions and
maintain employee medical | maintain-employeemedieal- other representatives from
and exposure records in and-expesurereeordsin the health care industry to
accordance with chapter aceordance-with-chapter develop model programs for
296-802 WAC, Employee 296-802-WAGC; Employee- implementation of these
medical and exposure medieal-and-exposure- rules in a variety of health
records. reeords: care facilities and settings.
(3) Spill records. Maintain | 3)-Spiltrecords—Maintain- The department will provide
spill records and evaluation | spilrecerds-and-evaluation education., training and con-
findings for at least one year | findingsforatleastoneyear sultation services to ensure
from the date of the spill or | from-the-date-of the-spih-or- that these model programs
release. release- are widely distributed and

WAC 296-62-50055 Imple-
mentation plan.

(1) Effective dates.

(1)(a) The written hazardous

drugs control program must
be completed and imple-
mented by January 1, 2014,
with the exception of (b) and
(c) of this subsection.

(1)(b) Employee training
must be implemented by
July 1, 2014.

(1)(c) Installation of appro-
priate ventilated cabinets
must be completed by Janu-

ary 1,2015.

(2) The department will
work with stakeholders to
implement this chapter by
doing the following:

(2)(a) Establish a hazardous

drugs advisory committee to
discuss new NIOSH recom-
mendations, scientific and
technological developments
and other unanticipated
issues related to rule imple-
mentation. This committee
will include employer and
employee representatives of
the health care industry and
representatives of affected
state agencies. It may pro-
vide recommendations to
the department regarding
appropriate actions.

can be effectively utilized.
(2)(c) Establish a hazardous
drugs web page., and post
relevant resources, sample
programs and forms.

Number of Sections Adopted in Order to Comply with
Federal Statute: New 0, Amended 0, Repealed 0; Federal
Rules or Standards: New 12, Amended 0, Repealed 0; or
Recently Enacted State Statutes: New 0, Amended 0,
Repealed 0.

Number of Sections Adopted at Request of a Nongov-
ernmental Entity: New 0, Amended 0, Repealed 0.

Number of Sections Adopted on the Agency's Own Ini-
tiative: New 12, Amended 0, Repealed 0.

Number of Sections Adopted in Order to Clarify,
Streamline, or Reform Agency Procedures: New 12,
Amended 0, Repealed 0.

Number of Sections Adopted Using Negotiated Rule
Making: New 0, Amended 0, Repealed 0; Pilot Rule Mak-
ing: New 0, Amended 0, Repealed 0; or Other Alternative
Rule Making: New 12, Amended 0, Repealed 0.

Date Adopted: January 3, 2012.

Judy Schurke

Director

PART R—HAZARDOUS DRUGS

NEW SECTION

WAC 296-62-500 Hazardous drugs. This chapter pro-
vides minimum requirements for developing a hazardous
drugs control program when occupational exposure to haz-
ardous drugs is reasonably anticipated. It is designed to pro-
vide effective, assessment-based precautions to minimize or
eliminate occupational exposure to hazardous drugs.

IMPORTANT:

Occupational exposure to hazardous drugs is also cov-
ered under WAC 296-800-170, Employer chemical hazard
communication—Introduction. In addition the employer
must follow the requirements in WAC 296-800-160, personal
protective equipment (PPE) and chapter 296-842 WAC, Res-
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pirators. Whenever there is a conflict between rule require-
ments the most protective requirement will take precedent.

NEW SECTION

WAC 296-62-50005 Scope. (1) This chapter applies to
all employers in health care facilities regardless of the setting
that have employees with occupational exposure to hazard-
ous drugs.

(2) Chapter application.

(a) The requirements in this rule only apply to the haz-
ardous drugs being used in the workplace.

(b) If hazardous drugs are being used in the workplace
the requirements in this rule only apply if there is reasonably
anticipated occupational exposure as defined in WAC 296-
62-50010.

(c) If there is reasonably anticipated occupational expo-
sure to one or more hazardous drugs, the employer must
develop a hazardous drugs control program as required in
section WAC 296-62-50015.

(d) For purposes of making the determinations in this
section about scope and application, occupational exposure is
that exposure which would be reasonably anticipated in the
absence of engineering controls or PPE.

(3) The following lists jobs that may involve occupa-
tional exposure to hazardous drugs. This is not an exhaustive
list and there may be other jobs that fall within the scope of
this chapter:

* Pharmacists and pharmacy technicians.

* Physicians and physician assistants.

* Nurses (ARNPs, RNs, LPNs).

* Patient care assistive personnel (e.g., health care assis-
tants, nursing assistants).

* Operating room personnel.

* Home health care workers.

* Veterinarians and veterinary technicians.

* Environmental services employees (e.g., housekeep-
ing, laundry, and waste disposal) in health care facilities.

* Employees in health care facilities who ship, or receive
hazardous drugs from the manufacturer or distributor.

NEW SECTION

WAC 296-62-50010 Definitions. Biological safety
cabinet means a ventilated cabinet for compounding pharma-
ceutical ingredients, personnel, product, and environmental
protection having an open front with inward airflow for per-
sonnel protection, downward high-efficiency air (HEPA)-fil-
tered laminar airflow for product protection, and HEPA-fil-
tered exhausted air for environmental protection. For a com-
plete description of the different types of biologic safety
cabinets see the Centers for Disease Control and Prevention
(CDC)/National Institutes of Health (NIH) document Pri-
mary Containment for Biohazards: Selection, Installation
and Use of Biological Safety Cabinets.

Chemotherapy glove means a medical glove that has
been approved by the Food and Drug Administration (FDA)
and that meets the permeability standards of the American
Society for Testing Materials (ASTM) Standard D6978 - 05.

Closed system drug-transfer device means a drug-
transfer device that mechanically prohibits the transfer of
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environmental contaminants into the system and the escape
of hazardous drug or vapor concentrations outside of the sys-
tem.

Decontamination means inactivation, neutralization, or
removal of toxic agents, usually by chemical means.

Engineering controls means devices designed to elimi-
nate or reduce worker exposure to hazards. Examples
include biological safety cabinets, laboratory fume hoods,
containment isolators, safer sharps devices, and safety inter-
locks.

Hazardous drugs means any drug identified as hazard-
ous by the National Institute for Occupational Safety and
Health (NIOSH) at the Centers for Disease Control (CDC) or
any drug that meets at least one of the following six criteria:

« Carcinogenicity.

* Teratogenicity or developmental toxicity.

* Reproductive toxicity in humans.

* Organ toxicity at low doses in humans or animals.

* Genotoxicity.

* New drugs that mimic existing hazardous drugs in
structure and toxicity.

Health care facilities means all hospitals, clinics, nurs-
ing homes, laboratories, offices or similar places where a
health care provider provides health care to patients. For pur-
poses of this chapter this includes veterinary medicine, retail
pharmacies, home health care agencies and also those
research laboratories in settings where a health care provider
provides health care to patients. It does not include the drug
manufacturing sector or research laboratories where health
care providers do not provide health care to patients.

HEPA filter means a high-efficiency particulate air fil-
ter rated 99.97% efficient in capturing 0.3-micron-diameter
particles.

* Isolator means a device that is sealed or is supplied
with air through a microbially retentive filtration system
(HEPA minimum) and may be reproducibly decontaminated.
When closed, an isolator uses only decontaminated interfaces
(when necessary) or rapid transfer ports (RTPs) for materials
transfer. When open, it allows for the ingress and/or egress
of materials through defined openings that have been
designed and validated to preclude the transfer of contami-
nants or unfiltered air to adjacent environments. An isolator
can be used for aseptic processing, for containment of potent
compounds, or for simultaneous asepsis and containment.
Some isolator designs allow operations within the isolator to
be conducted through attached rubber gloves without com-
promising asepsis and/or containment.

* Aseptic isolator: A ventilated isolator designed to
exclude external contamination from entering the critical
zone inside the isolator.

* Aseptic containment isolator: A ventilated isolator
designed to meet the requirements of both an aseptic isolator
and a containment isolator.

» Containment isolator: A ventilated isolator designed
to prevent the toxic materials processed inside it from escap-
ing to the surrounding environment.

Material safety data sheet (MSDS) means a summary
provided by the manufacturer to describe the chemical prop-
erties and hazards of specific chemicals and ways in which
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workers can protect themselves from exposure to these chem-
icals.

Occupational exposure means reasonably anticipated
inhalation, skin, ingestion, or injection contact with hazard-
ous drugs as a result of the performance of an employee's
duties. Some drugs defined as hazardous may not pose a sig-
nificant risk of occupational exposure because of their dosage
formulation (for example, coated tablets or capsules that are
administered to patients without modifying the formulation).
However, they may pose a risk if altered (for example, if tab-
lets are crushed or dissolved, or if capsules are pierced or
opened).

Ventilated cabinet means a type of engineering control
designed for purposes of worker protection. These devices
are designed to minimize worker exposures by controlling
emissions of airborne contaminants through the following:

* The full or partial enclosure of a potential contaminant
source.

* The use of airflow capture velocities to capture and
remove airborne contaminants near their point of generation.

* The use of air pressure relationships that define the
direction of airflow into the cabinet.

Examples of ventilated cabinets include biological safety
cabinets and containment isolators.

NEW SECTION

WAC 296-62-50015 Hazardous drugs control pro-
gram. (1) Each health care facility covered under the scope
of this chapter must develop and implement a written hazard-
ous drugs control program. Elements of the hazardous drugs
control program may be located in other documents such as
the employer's accident prevention program or other policies
and procedures as long as they are referenced in the program.
The hazardous drugs control program must, at a minimum,
include the following:

(a) A written inventory of hazardous drugs in the work-
place.

(b) A current hazard assessment for hazardous drugs for
which there is reasonably anticipated occupational exposure.

(¢) Hazardous drugs policies and procedures including,
but not limited to:

(i) Engineering controls (equipment use and mainte-
nance).

(i1) Personal protective equipment.

(i) Safe handling practices (receiving and storage,
labeling, preparing, administering, and disposing of hazard-
ous drugs).

(iv) Cleaning, housekeeping, and waste handling.

(v) Spill control.

(vi) Personnel issues (such as exposure of pregnant
workers).

(vii) Training.

(2) A standard or universal precautions approach to man-
aging occupational exposure to hazardous drugs is recom-
mended by NIOSH; however, due to the variety of factors
that affect occupational exposure some health care facilities
may find it more effective to institute precautions based on
exposure risk. For example a tiered approach that effectively
matches precautions to the nature of exposure may be used
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including, but not limited to, handling, storing, cleaning, pre-
paring and engineering controls.

(3) Review and update the written hazardous drugs con-
trol program annually and whenever changes that affect
occupational exposure occur, such as introduction of a new
hazardous drug, or a change in handling practices.

(4) Seek and consider input from employees who may be
exposed to hazardous drugs as a result of the performance of
their duties regarding the quality and effectiveness of the haz-
ardous drugs control program.

NEW SECTION

WAC 296-62-50020 Hazard assessment. (1) Each
health care facility covered under the scope of this chapter
must conduct hazard assessments in order to determine the
appropriate precautions to be taken. These assessments may
be limited to the hazardous drugs for which there is reason-
ably anticipated occupational exposure.

(2) Assessments must include the following elements as
appropriate:

(a) Personal protective equipment.

(b) Engineering controls (e.g., ventilated cabinets,
closed-system drug transfer devices, glovebags, and needle-
less systems).

(c) Physical layout of work areas.

(d) Types of hazardous drugs being handled.

(e) Volume, frequency, packaging, and form of hazard-
ous drugs handled (tablets, coated versus uncoated, powder
versus liquid).

(f) Equipment maintenance.

(g) Decontamination and cleaning.

(h) Waste handling.

(i) Potential hazardous drug exposures during work
operations, such as drug preparation and administration.

(j) Spill response.

(3) Conduct a hazard assessment as part of the hazardous
drugs control program update and whenever changes that
affect occupational exposure occur, such as introduction of a
new hazardous drug or a change in handling practices.

Note: The likelihood that a worker will experience adverse effects

from exposure to hazardous drugs varies depending upon
the relative toxicity and absorptive properties of a drug, the

amount, duration and frequency of contact, and the lack of
proper work precautions.

NEW SECTION

WAC 296-62-50025 Engineering controls. (1) Evalu-
ate and implement appropriate engineering controls to elimi-
nate or minimize employee exposure. Examples of engineer-
ing controls include, but are not limited to:

(a) Closed system transfer devices.

(b) Safer sharps devices.

(c) Safety interlocks.

(d) Ventilated cabinets.

(2) Ventilated cabinets.

(a) Prepare (e.g., mix, compound, crush) hazardous
drugs inside an appropriate ventilated cabinet designed to
prevent release into the work environment. When asepsis is
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not required, a Class I biosafety cabinet or isolator intended
for containment applications may be sufficient.

(1) Alternate precautions may be used where the hazard
assessment determines a low occupational exposure risk
while preparing hazardous drugs other than chemotherapy
agents (e.g., crushing and splitting tablets, drawing medica-
tion into a syringe). These may include, but are not limited
to, temporarily designating a preparation area, use of appro-
priate personal protective equipment, and instituting cleaning
procedures.

(i) Chemotherapy drugs must be prepared in an appro-
priate ventilated cabinet with the exception of circumstances
where the employer can document evidence of a clinical need
(e.g., there is a nonroutine need to provide chemotherapy
treatment, compounding services are not readily available,
and it is in the best interest of the patient to provide local
care). In such circumstances alternate precautions must be
instituted as described above.

(b) Equip ventilated cabinets with a continuous monitor-
ing device to confirm adequate airflow before each use.

(c) Use filtering media that is approved by the cabinet
manufacturer and is appropriate for the agent being captured,
such as a high-efficiency particulate air filter (HEPA filter)
for exhaust, and where feasible, exhaust one hundred percent
of the filtered air to the outside unless the employer can pro-
vide an evidence-based justification to do otherwise.

(d) Install the outside exhaust so that the exhausted air is
not pulled back into the building by the heating, ventilating,
and air conditioning systems or by the windows, doors, or
other points of entry.

(e) Place fans downstream of the filter so that contami-
nated ducts are maintained under negative pressure.

(f) Do not use a ventilated cabinet that recirculates air
inside the cabinet or exhausts air back into the room environ-
ment unless the hazardous drug(s) in use will not volatilize
while they are being handled or after they are captured by the
filter.

(g) Develop and implement maintenance and cleaning
procedures that ensure the effectiveness and safety of the
ventilated cabinet.

(1) Field-certify biosafety cabinet performance, in accor-
dance with National Sanitation Foundation/American
National Standards Institute Standard 49, after installation,
relocation, maintenance, repairs to internal components,
HEPA filter replacement, and every six months thereafter or
as recommended by the manufacturer.

(i1) Select appropriate performance and test methods for
isolators, depending on the type (containment only or aseptic
containment), the operating pressure (positive or negative
and designed magnitude), and toxicity of the hazardous drug.
At a minimum, conduct leak and containment integrity tests
in accordance with current American Glovebox Society
guidelines. In addition perform a HEPA filter leak test for
those isolators that utilize HEPA filtration.

(iii)) Prominently display a current field-certification
label on the ventilated cabinet.

(iv) Make sure that workers performing maintenance are
familiar with applicable safety procedures, warned about
hazards (e.g., through the provision of material safety data
sheet or other equivalent information resources), and trained
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in appropriate work techniques and PPE needed to minimize
exposure.

(v) Remove all hazardous drugs and chemicals, and
decontaminate the ventilated cabinet before beginning main-
tenance activities.

(vi) Notify occupants in the affected areas immediately
before the maintenance activity begins, and place warning
signs on all affected equipment.

(vii) Deenergize the ventilated cabinet in accordance
with chapter 296-803 WAC, Lockout/Tagout (control of haz-
ardous energy).

(viii) Decontaminate and bag equipment parts removed
for replacement or repair before they are taken outside the
facility.

(ix) Seal used filtration media in plastic immediately
upon removal, and dispose as contaminated waste.

Note: Consult the following documents for performance test

methods and selection criteria for ventilated cabinets:

(1) Primary Containment for Biohazards: Selection, Instal-
lation and Use of Biological Safety Cabinets (CDC/NIH).
(2) NSF/ANSI 49, Class I (laminar flow) Biosafety Cabine-
try.

NEW SECTION

WAC 296-62-50030 Personal protective equipment
(PPE). (1) When there is reasonably anticipated exposure to
hazardous drugs each health care facility must conduct a PPE
assessment and provide and ensure use of appropriate PPE in
accordance with WAC 296-800-160, personal protective
equipment (PPE), and chapter 296-842 WAC, Respirators.

(2) Use appropriate PPE whenever handling body fluids
and contaminated laundry.

(3) Gloves.

(a) Use powder-free chemotherapy gloves when han-
dling chemotherapy drugs or when there is potential contact
with chemotherapy contaminated items or surfaces.

(b) Provide latex-free gloves to employees with latex
sensitivities.

(c) Wear two pairs of gloves when there is a significant
risk of breakage or contamination or permeation, e.g., during
compounding, extended handling periods, and cleaning up
large hazardous drug spills.

(d) Change gloves every thirty to sixty minutes or when
torn, punctured, or contaminated.

(4) Protective clothing.

(a) Wear gowns whenever there is a reasonable possibil-
ity of a hazardous drug splash or spill such as in compound-
ing, preparing and administering hazardous drugs.

(b) Wear gowns made of polyethylene-coated polypro-
pylene or other nonabsorbent, nonlinting protective material
as determined by the PPE hazard assessment. Make sure the
gown has a closed front, long sleeves, and elastic or knit
cuffs.

(c) Remove and dispose of gowns at the end of hazard-
ous drug handling activities, when leaving the hazardous
drug handling area and as soon as possible when damaged or
contaminated.

(d) If no permeation information is available, change
gowns every two to three hours or when contaminated after a
splash or spill.
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(5) Face protection. Wear a full-face shield or a mask
and eye protection as appropriate when splashes to the eyes,
nose, or mouth may occur; examples include cleaning a spill,
or performing a procedure such as bladder instillation.

(6) Respiratory protection.

(a) Use N95 or equivalent respiratory protection during
spill clean up and whenever there is a significant risk of inha-
lation exposure to hazardous drug particulates.

(b) Use an appropriate chemical cartridge-type respirator
for events such as large spills of volatile hazardous drugs,
e.g., when an intravenous (IV) bag breaks or a line discon-
nects.

(7) Disposable PPE must be discarded into appropriate
containers immediately after use or as soon as feasible after
contamination. Reusable PPE must be properly cleaned and
decontaminated after use or contamination.

NEW SECTION

WAC 296-62-50035 Safe handling practices. (1)
Receiving and storage.

(a) Label hazardous drug containers in accordance with
WAC 296-800-170, Employer chemical hazard communica-
tion—Introduction.

(b) Store and transport hazardous drugs in a manner that
minimizes the risk of breakage.

(2) Preparation and administration.

(a) Provide designated work areas for the preparation of
hazardous drugs and limit access during preparation.

(b) Coordinate tasks associated with preparing and
administering hazardous drugs for the most effective control
of worker exposure.

(c) Spike and prime the IV tubing and prepare syringes
in a manner that most effectively limits occupational expo-
sure.

(d) Do not remove tubing from an IV bag containing a
hazardous drug.

(e) When drug preparation is completed in a ventilated
cabinet:

(1) Seal the final product in a plastic bag or other sealed
container for transport before taking it out of the cabinet.

(i1) Seal and wipe all waste containers inside the venti-
lated cabinet before removing them from the cabinet.

(iii) Remove all outer gloves and sleeve covers and bag
them for disposal while inside the cabinet.

(3) Waste handling.

(a) Dispose of pharmaceutical waste in accordance with
applicable state and federal regulations.

(b) Place disposable items in designated containers.

(4) Personal hygiene.

(a) Prohibit eating or drinking in areas where hazardous
drugs are handled.

(b) Wash hands with soap and water before donning
gloves, immediately after removal, and whenever hands
become contaminated.

NEW SECTION

WAC 296-62-50040 Cleaning and housekeeping. (1)
Establish procedures for cleaning and decontamination of
areas and equipment where hazardous drugs are present.

WSR 12-02-053

(2) Do not clean contaminated equipment in unventilated
areas.

(3) Clean work surfaces before and after each continuous
activity and at the end of the work shift.

NEW SECTION

WAC 296-62-50045 Spill control. (1) Develop written
spill response procedures based on the hazardous drugs pres-
ent and potential spill or release conditions.

(2) Spill procedures must include, at a minimum:

(a) Description of who is authorized to respond and
under what circumstances.

(b) PPE for various hazardous drugs and spill sizes.

(c) Location and use of spill kits or clean-up materials.

(d) Possible spreading of contamination, and area con-
tainment and signage.

(e) Reporting and evaluating the circumstances sur-
rounding spills and releases.

(f) Restricted access to hazardous drug spills.

(g) Waste disposal.

(3) Locate spill kits or clean-up materials near all poten-
tial spill sources.

Note: See chapter 296-824 WAC, Emergency response for

requirements regarding response to spills that create signif-

icant safety and health risks, and WAC 296-800-150, first-
aid summary for emergency washing requirements.

NEW SECTION

WAC 296-62-50050 Training. (1) Provide hazardous
drugs training to all employees with occupational exposure at
the time of their initial job assignment and on a regularly
scheduled basis thereafter.

(2) Include the training elements listed in WAC 296-
800-17030, Inform and train your employees about hazard-
ous chemicals in your workplace.

NEW SECTION

WAC 296-62-50055 Implementation plan. (1) Effec-
tive dates.

(a) The written hazardous drugs control program must be
completed and implemented by January 1, 2014, with the
exception of (b) and (c) of this subsection.

(b) Employee training must be implemented by July 1,
2014.

(c) Installation of appropriate ventilated cabinets must be
completed by January 1, 2015.

(2) The department will work with stakeholders to
implement this chapter by doing the following:

(a) Establish a hazardous drugs advisory committee to
discuss new NIOSH recommendations, scientific and techno-
logical developments and other unanticipated issues related
to rule implementation. This committee will include
employer and employee representatives of the health care
industry and representatives of affected state agencies. It
may provide recommendations to the department regarding
appropriate actions.

(b) Work with trade associations, labor unions and other
representatives from the health care industry to develop
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model programs for implementation of these rules in a vari-
ety of health care facilities and settings. The department will
provide education, training and consultation services to
ensure that these model programs are widely distributed and
can be effectively utilized.

(c) Establish a hazardous drugs web page, and post rele-
vant resources, sample programs and forms.

WSR 12-03-001
PERMANENT RULES
OLYMPIC REGION
CLEAN AIR AGENCY
[Filed January 4, 2012, 12:15 p.m., effective February 4, 2012]

Effective Date of Rule: Thirty-one days after filing.

Purpose: Olympic Regional Clean Air Agency added
the Irondale/Port Hadlock urban growth area (UGA) to our
Rule 6.2.3. Stating the name of the UGA in rule clarifies the
language in WAC 173-425-040(2).

Citation of Existing Rules Affected by this Order:
Amending Rule 6.2.3.

AMENDED SECTION

Washington State Register, Issue 12-03

Statutory Authority for Adoption: Chapter 70.94 RCW.

Adopted under notice filed as WSR 11-19-108 on Sep-
tember 21, 2011.

Number of Sections Adopted in Order to Comply with
Federal Statute: New 0, Amended 0, Repealed 0; Federal
Rules or Standards: New 0, Amended 0, Repealed 0; or
Recently Enacted State Statutes: New 0, Amended O,
Repealed 0.

Number of Sections Adopted at Request of a Nongov-
ernmental Entity: New 0, Amended 0, Repealed 0.

Number of Sections Adopted on the Agency's Own Ini-
tiative: New 0, Amended 0, Repealed 0.

Number of Sections Adopted in Order to Clarify,
Streamline, or Reform Agency Procedures: New 0,
Amended 0, Repealed 0.

Number of Sections Adopted Using Negotiated Rule
Making: New 0, Amended 0, Repealed 0; Pilot Rule Mak-
ing: New 0, Amended 0, Repealed 0; or Other Alternative
Rule Making: New 0, Amended 0, Repealed 0.

Date Adopted: November 9, 2011.

Francea L. McNair

Executive Director

Rule 6.2.3. No residential or land clearing burning is allowed in the following cities and/or UGAs:

Clallam Grays Harbor Jefferson Mason Pacific Thurston

Carlsborg Aberdeen Port Townsend Allyn Ilwaco Bucoda

Clallam Bay Hoquiam Irondale/ Belfair Long Beach Grand Mound

Forks Port Hadlock Shelton Raymond Lacey

Joyce Seaview Olympia

Port Angeles South Bend Rainier

Sekiu Tenino

Sequim Tumwater
Yelm

WSR 12-03-002
PERMANENT RULES
PUBLIC DISCLOSURE COMMISSION
[Filed January 4, 2012, 12:47 p.m., effective February 4, 2012]

Effective Date of Rule: Thirty-one days after filing.

Purpose: Corrects statutory references to chapter 42.17
RCW following recodification to chapter 42.17A RCW
(chapter 204, Laws of 2010). Removes references to RCW
42.17.555, which has been repealed. Clarifies contribution
limits.

Citation of Existing Rules Affected by this Order:
Repealing WAC 390-05-196; and amending WAC 390-05-
010 Purpose, 390-05-040 Public Disclosure Act—Violation
of other law, 390-05-190 Agent—Definition, 390-05-200
Definition—Candidates for public office—Time of filing,
390-05-205 Definition of term "consumable," 390-05-210
Definition—Contribution, 390-05-215 Receipt of a cam-
paign contribution, 390-05-222 Domestic partner—Defini-
tion, 390-05-225 Registered voters—Count or number of,
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390-05-235 Definition—Fair market value, 390-05-243 Min-
isterial functions by persons holding administrative offices,
390-05-245 Officer of a candidate's committee or political
committee—Definition, 390-05-250 Definition—Public dis-
closure commission, 390-05-271 General applications of
RCW 42.17.130, 390-05-273 Definition of normal and regu-
lar conduct, 390-05-274 Party affiliation, party preference,
etc., 390-05-275 Definition—Party organization, 390-05-295
Definition—Promise or promise to pay, 390-05-300 Suspen-
sion of reporting requirements, 390-05-500 Debate or forum,
390-05-505 Electioneering communication exclusions, 390-
05-515 Member, 390-05-522 Place of business—Definition,
390-05-530 Funding sources for electioneering communica-
tions, 390-12-050 Operations and procedures, 390-13-010
Optional format for requests for lists of individuals, 390-14-
015 Public records officer, 390-14-025 Requests for public
records, 390-14-026 Access goals to campaign and lobbying
reports, 390-14-035 Exempting records from public inspec-
tion, 390-14-040 Internal review of denials of public records
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requests, 390-14-100 List of elected public officials, 390-14-
110 List of elected public officials—Name not on list,
impact, 390-16-012 Forms—Registration statement for can-
didates, 390-16-031 Forms for statement of contributions
deposit, 390-16-032 Forms—Auction report, 390-16-033
Earmarked contributions—Reporting—Form, 390-16-034
Additional reporting requirements, 390-16-037 Purpose of
campaign expenditures—Reporting, 390-16-038 Defini-
tion—Aggregate, 390-16-039 Total contributions and expen-
ditures—Reporting, 390-16-041 Forms—Summary of total
contributions and expenditures, 390-16-049 Out-of-state
political committees—Implementation of RCW 42.17.093,
390-16-063 Additional information regarding C-6 report fil-
ing, 390-16-071 Annual report of major contributors and per-
sons making independent expenditures, 390-16-105 Mini
campaign reporting—Eligibility, 390-16-111 Mini campaign
reporting—Special fund-raising events, 390-16-115 Mini
campaign reporting—Conditions for granting use, 390-16-
125 Mini campaign reporting—Exceeding limitations, 390-
16-206 Ratings and endorsements, 390-16-207 In-kind con-
tributions—Explanation and reporting, 390-16-221 Tangible
property—Definition, 390-16-226 Loans, 390-16-230 Sur-
plus campaign funds—Use in future, 390-16-232 Same
office last sought, 390-16-234 Transfers of surplus and non-
surplus candidate funds, 390-16-238 Personal use of contri-
butions—Standard, 390-16-240 Earmarked contributions—
Definition and use, 390-16-245 Pledges, 390-16-309 Identifi-
cation of affiliated entities, 390-16-310 Limitations on con-
tributions, 390-16-312 Handling contributions of uncertain
origin, 390-16-313 Independent expenditure—Definition and
application, 390-16-320 Candidates in small political subdi-
visions—Reporting, 390-17-013 Committee—Definition,
390-17-015 Conduit—Definition, 390-17-017 Facilities—
Definition, 390-17-030 Sample ballots and slate cards, 390-
17-060 Exempt activities—Definitions, reporting, 390-17-
065 Recordkeeping and reporting of exempt contributions
accounts, 390-17-070 Trade association—Definition, 390-
17-071 Collective bargaining association—Definition, 390-
17-100 Contribution withholding authorizations, 390-17-105
Small contributors of twenty-five dollars or less, 390-17-110
Employee notification of withholding provisions, 390-17-
300 Contribution designation for primary and general elec-
tion, 390-17-302 Contributions after the primary election,
390-17-303 Superior court candidates—Eligibility to receive
contributions, 390-17-305 Personal funds of a candidate,
390-17-310 Doing business in Washington, 390-17-320 Con-
tributions from corporations, businesses, unions and political
committees, 390-17-400 Time limit to solicit or accept con-
tributions, 390-17-405 Volunteer services, 390-17-410 Elec-
tioneering communications may constitute contributions and
be subject to limit, 390-18-010 Advertising, political adver-
tising, electioneering communications and independent
expenditures, 390-18-020 Advertising—Political party iden-
tification, 390-18-025 Advertising—Identification of "top
five contributors," 390-18-027 Medium that does not include
a visual image, 390-18-030 Advertising—Exemptions from
identification, 390-18-050 Commercial advertisers—Public
inspection of records, 390-19-020 Electronic filing—Manda-
tory filing, 390-19-050 Electronic filing—Exceptions, 390-
20-0101 Forms for lobbyist registration, 390-20-015 Lobby-
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ists registration—Termination, 390-20-018 Lobbyist volun-
tary registration, 390-20-024 Lobbyist nonreportable
expenses, 390-20-025 Lobbyists expenditures—Apportion-
ment of expenses, 390-20-026 Definition of term "other
expenses," 390-20-027 Definition—State elected official,
candidate for state office, 390-20-052 Application of RCW
42.17.190—Reports of agency lobbying, 390-20-054
Agency lobbying—Reporting of lobbying by independent
contractors, 390-20-111 Form for lobbyist employers report
of political contributions, 390-20-125 Forms for registration
and reporting by sponsors of grass roots lobbying campaigns,
390-20-130 Forms for statement of employment of legisla-
tors, state officers, and state employees, 390-20-140 Loss of
RCW 42.17.160 exemptions, 390-20-141 Registration and
reporting required when a lobbyist employs another lobbyist,
390-20-143 Application of lobbying provisions to organiza-
tions, 390-20-144 Registration and reporting by lobbyist
organizations, 390-20-146 Reporting of field trips and other
excursions, 390-20-148 Lobbyist direction or control of
employer contributions, 390-24-010 Forms for statement of
financial affairs, 390-24-020 Forms for amending statement
of financial affairs, 390-24-025 Time for filing statement of
financial affairs, 390-24-100 Definition—Direct financial
interest, 390-24-105 Definition—WTritten sworn statement,
390-24-110 Definition—Debt, 390-24-160 Definition—Pro-
fessional staff member, 390-24-200 Descriptions of real
property, 390-24-201 Report of compensation by limited
partnerships, limited liability partnerships, limited liability
companies, and similar entities, 390-24-202 Report of com-
pensation from sales commissions, 390-24-203 Reporting of
field trips and other excursions, 390-24-210 Report of offi-
cers and directors of financial institutions, 390-24-301
Changes in dollar amounts of reporting thresholds and code
values, 390-28-020 Definition—Applicant, 390-28-025
Hearing to modify reporting requirements, 390-28-040 Hear-
ing to modify reporting—Prehearing procedure and require-
ments, 390-28-060 Hearing to modify reporting—Adminis-
trative law judge proceedings, 390-28-080 Hearing to modify
reporting—Evidence, record, adverse decisions, 390-28-090
Hearing to modify reporting—Required findings, 390-28-
100 Reporting modifications—Possible qualifications—
Statement of financial affairs, 390-32-010 Fair Campaign
Practices Code for candidates and political committees, 390-
32-020 Filing—Fair Campaign Practices Code, 390-37-010
Enforcement procedures—General, 390-37-020 Enforce-
ment procedures—Initiation of complaint, 390-37-030
Enforcement procedures—Citizen complaints filed with the
commission, 390-37-040 Enforcement procedures—Proce-
dures for filing complaints with the commission, 390-37-041
Enforcement procedures—Allegations submitted to the attor-
ney general's office and/or prosecuting attorneys, 390-37-060
Enforcement procedures—Investigation of complaints—Ini-
tiation of hearing (adjudicative proceeding), 390-37-063
Enforcement procedures—Demand for information—Sub-
poenas, 390-37-070 Enforcement procedures—Complaints
dismissed by executive director, 390-37-100 Enforcement
procedures—Conduct of hearings (adjudicative proceed-
ings), and 390-37-140 Brief enforcement hearings (adjudica-
tive proceedings)—Authority.

Statutory Authority for Adoption: RCW 42.17A.110.
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Adopted under notice filed as WSR 11-22-113 on
November 2, 2011.

Number of Sections Adopted in Order to Comply with
Federal Statute: New 0, Amended 0, Repealed 0; Federal
Rules or Standards: New 0, Amended 0, Repealed 0; or
Recently Enacted State Statutes: New 0, Amended 0,
Repealed 0.

Number of Sections Adopted at Request of a Nongov-
ernmental Entity: New 0, Amended 0, Repealed 0.

Number of Sections Adopted on the Agency's Own Ini-
tiative: New 0, Amended 142, Repealed 1.

Number of Sections Adopted in Order to Clarify,
Streamline, or Reform Agency Procedures: New O,
Amended 0, Repealed 0.

Number of Sections Adopted Using Negotiated Rule
Making: New 0, Amended 0, Repealed 0; Pilot Rule Mak-
ing: New 0, Amended 0, Repealed 0; or Other Alternative
Rule Making: New 0, Amended 0, Repealed 0.

Date Adopted: January 3, 2012.

Lori Anderson
Communications and
Training Officer

AMENDATORY SECTION (Amending Order 62, filed
8/26/75)

WAC 390-05-010 Purpose. The purpose of these regu-
lations is to implement the provisions of chapter ((421%))
42.17A RCW (Initiative 276), hereinafter referred to as the
Public Disclosure Act or act, by declaring the policies of the
commission, particularly with regard to the interpretation and
enforcement of the act by the commission.

AMENDATORY SECTION (Amending Order 62, filed
8/26/75)

WAC 390-05-040 Public Disclosure Act—Violation
of other law. No provision of chapter ((42-47%)) 42.17A RCW
(Initiative 276) shall be construed in such a manner as to
require any person to act or refrain from acting where such
action or nonaction would violate any provision of the state
or federal constitution or any federal law.

AMENDATORY SECTION (Amending WSR 96-09-015,
filed 4/8/96, effective 5/9/96)

WAC 390-05-190 Agent—Definition. "Agent," as that
term is used in chapter ((42-4+%)) 42.17A RCW and Title 390
WAC, means a person, whether the authority or consent is
direct or indirect, express or implied, oral or written, who:

(1) Is authorized by another to act on his or her behalf; or

(2) Represents and acts for another with the authority or
consent of the person represented; or

(3) Acts for or in place of another by authority from him
or her.

AMENDATORY SECTION (Amending WSR 02-03-018,
filed 1/4/02, effective 2/4/02)

WAC 390-05-200 Definition—Candidates for public
office—Time of filing. The following circumstances shall
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give rise to presumption that an individual is a "candidate" as
that term is defined in RCW ((42-37-020(8))) 42.17A.005(7):

(1) The existence of a political committee promoting the
election of such individual for public office with the knowl-
edge and consent of that individual; or

(2) A public declaration of candidacy by an individual
even if the candidacy is conditioned on a future occurrence;
or

(3) Meeting the requirements set forth in WAC 390-16-
230 (1) or (2).

AMENDATORY SECTION (Amending WSR 02-03-018,
filed 1/4/02, effective 2/4/02)

WAC 390-05-205 Definition of term '"consumable."”
For the purpose of RCW ((423+76204{ta)v)))
42.17A.005 (13)(a)(iv) the term "consumable" includes the
amount paid for food, beverages, preparation, catering or
entertainment cost furnished at the event.

AMENDATORY SECTION (Amending WSR 08-01-069,
filed 12/14/07, effective 1/14/08)

WAC 390-05-210 Definition—Contribution. (1) The
term "contribution" as defined in RCW ((42-170290))
42.17A.005 shall be deemed to include, among other things,
furnishing services or property or rights on a discriminatory
basis or at less than their fair market value as defined in WAC
390-05-235, for the purpose of assisting any candidate or
political committee. When such in-kind contribution of
goods or services is provided, it shall be reported at its fair
market value per WAC 390-05-235 and, pursuant to RCW
((4217-6490)) 42.17A.405 and 42.17A.410, the fair market
value is the amount of the contribution to be allocated to the
contributor in determining compliance with the contributor's
contribution limit.

(2) Duplicating political advertising. The financing by
a person of the dissemination, distribution, or republication,
in whole or in part, of broadcast, written, graphic, or other
form of political advertising prepared by a candidate, a polit-
ical committee, or the authorized agent of a candidate or
political committee is a contribution to the candidate or polit-
ical committee.

(3) Consulting with a state, local or judicial candidate.
An expenditure made by a person in cooperation, consulta-
tion, concert or collaboration with, or at the request or sug-
gestion of a candidate, the candidate's authorized committee
or agent is a contribution to such candidate. An expenditure is
presumed to be made in cooperation, consultation, concert or
collaboration with, or at the request or suggestion of a candi-
date, the candidate's authorized committee or agent when:

(a) Any arrangement, coordination or direction by the
candidate, the candidate's authorized committee or agent is
given to the expending person prior to the publication, distri-
bution, display or broadcast of political advertising or elec-
tioneering communications or prior to an expenditure being
made by that person supporting that candidate or opposing
one or more of that candidate's opponents; or

(b) An expenditure is made based on information about
the candidate's plans, projects or needs provided to the
expending person by the candidate, the candidate's autho-
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rized committee or agent with a view toward having an
expenditure made; or

(c) An expenditure is made by, through, in consultation
with, or with the assistance of, including the fund-raising
assistance of, any person who, during the twelve months pre-
ceding the expenditure, is or has been an officer of the candi-
date's authorized committee; or

(d) The expenditure is made by or in consultation with
any person who, during the twelve months preceding the
expenditure, is or has been receiving any form of campaign-
related compensation or reimbursement from the candidate,
the candidate's authorized committee or agent. However,
there is no presumption that an expenditure is made in coop-
eration, consultation, concert or collaboration with, or at the
request or suggestion of a candidate, the candidate's autho-
rized committee or agent, when a person performs only min-
isterial functions for two or more candidates or political com-
mittees pursuant to RCW ((4247-620)) 42.17A.005 and
WAC 390-05-243.

(4) Consulting with a caucus political committee. An
expenditure, that does not qualify as a contribution to a can-
didate under subsection (3) of this section, made by a person
in cooperation, consultation, concert or collaboration with, or
at the request or suggestion of a caucus political committee or
its agent is a contribution to such caucus political committee.
An expenditure is presumed to be made in cooperation, con-
sultation, concert or collaboration with, or at the request or
suggestion of a caucus political committee or its agent when:

(a) Any arrangement, coordination or direction by the
caucus political committee, its agent or another political com-
mittee financed, controlled or operated by the caucus is given
to the expending person prior to the publication, distribution,
display or broadcast of political advertising or electioneering
communications or prior to an expenditure being made by
that person supporting that caucus political committee or one
or more of the candidates supported by it or opposing one or
more of those candidates' opponents; or

(b) An expenditure is made based on information about
the caucus political committee's plans, projects or needs pro-
vided to the expending person by the caucus political com-
mittee, its agent or another political committee financed, con-
trolled or operated by the caucus with a view toward having
an expenditure made; or

(¢) An expenditure is made by, through, in consultation
with, or with the assistance of, including the fund-raising
assistance of, any person who, during the twelve months pre-
ceding the expenditure, is or has been an officer of the caucus
political committee or another political committee financed,
controlled or operated by the caucus; or

(d) The expenditure is made by or in consultation with
any person who, during the twelve months preceding the
expenditure, is or has been receiving any form of campaign-
related compensation or reimbursement from the caucus
political committee, its agent or another political committee
financed, controlled or operated by the caucus. However,
there is no presumption that an expenditure is made in coop-
eration, consultation, concert or collaboration with, or at the
request or suggestion of a caucus political committee or its
agent, when a person performs only ministerial functions for
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two or more candidates or political committees pursuant to
RCW ((42-17-620)) 42.17A.005 and WAC 390-05-243.

(5) Consulting with a bona fide political party. An
expenditure, that does not qualify as a contribution to a can-
didate under subsection (3) of this section, made by a person
in cooperation, consultation, concert or collaboration with, or
at the request or suggestion of a bona fide political party or its
agent is a contribution to such bona fide political party. An
expenditure is presumed to be made in cooperation, consulta-
tion, concert or collaboration with, or at the request or sug-
gestion of a bona fide political party when:

(a) Any arrangement, coordination or direction by the
bona fide political party, its agent or a political committee
financed, controlled or operated by the party is given to the
expending person prior to the publication, distribution, dis-
play or broadcast of political advertising or electioneering
communications or prior to an expenditure being made by
that person supporting that bona fide political party or one or
more of the candidates supported by it or opposing one or
more of those candidates' opponents; or

(b) An expenditure is made based on information about
the bona fide political party's plans, projects or needs pro-
vided to the expending person by the bona fide political party
or its agent with a view toward having an expenditure made;
or

(c) An expenditure is made by, through, in consultation
with, or with the assistance of, including the fund-raising
assistance of, any person who, during the twelve months pre-
ceding the expenditure, is or has been an officer of the bona
fide political party or a political committee financed, con-
trolled or operated by the bona fide political party; or

(d) The expenditure is made by or in consultation with
any person who, during the twelve months preceding the
expenditure, is or has been receiving any form of campaign-
related compensation or reimbursement from the bona fide
political party, its agent or a political committee financed,
controlled or operated by the bona fide political party. How-
ever, there is no presumption that an expenditure is made in
cooperation, consultation, concert or collaboration with, or at
the request or suggestion of the bona fide political party, a
political committee financed, controlled, or operated by a
bona fide political party or their agents, when a person per-
forms only ministerial functions for two or more candidates
or political committees pursuant to RCW ((4237620))
42.17A.005 and WAC 390-05-243.

(6) Consulting with other political committees. An
expenditure made by a person in cooperation, consultation,
concert or collaboration with, or at the request or suggestion
of a political committee is a contribution to such political
committee. An expenditure is presumed to be made in coop-
eration, consultation, concert or collaboration with, or at the
request or suggestion of a political committee when:

(a) Any arrangement, coordination or direction by the
political committee, its agent or another political committee
financed, controlled or operated by the committee is given to
the expending person prior to the publication, distribution,
display or broadcast of political advertising or prior to an
expenditure being made by that person benefiting that politi-
cal committee; or
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(b) An expenditure is made based on information about
the political committee's plans, projects or needs provided to
the expending person by the political committee or its agent
with a view toward having an expenditure made; or

(c) An expenditure is made by, through, in consultation
with, or with the assistance of, including the fund-raising
assistance of, any person who, during the twelve months pre-
ceding the expenditure, is or has been an officer of the politi-
cal committee or another political committee financed, con-
trolled or operated by the committee; or

(d) An expenditure is made by or in consultation with
any person who, during the twelve months preceding the
expenditure, is or has been receiving any form of campaign-
related compensation or reimbursement from the political
committee, its agent or another political committee financed,
controlled or operated by the committee. However, there is
no presumption that an expenditure is made in cooperation,
consultation, concert or collaboration with, or at the request
or suggestion of a political committee or its agent, when a
person performs only ministerial functions for two or more
candidates or political committees pursuant to RCW ((4237--
020)) 42.17A.005 and WAC 390-05-243.

AMENDATORY SECTION (Amending WSR 93-16-064,
filed 7/30/93, effective 8/30/93)

WAC 390-05-215 Receipt of a campaign contribu-
tion. "Receipt" of a campaign contribution, as that term is
used in chapter ((42347)) 42.17A RCW, shall be deemed to
occur at the earliest of the following:

(1) The date that the candidate, treasurer, deputy trea-
surer, campaign manager, campaign chairperson or similarly
situated campaign official obtains possession of the contribu-
tion, or

(2) The date that the candidate, treasurer, deputy trea-
surer, campaign manager, campaign chairperson or similarly
situated campaign official is informed of the contribution, or
becomes aware that the campaign, or in the case of an ear-
marked contribution, the intermediary or conduit, has posses-
sion of the contribution, or

(3) The date that the contribution becomes available for
use by the candidate or committee.

AMENDATORY SECTION (Amending WSR 09-01-063,
filed 12/11/08, effective 1/11/09)

WAC 390-05-222 Domestic partner—Definition.
"Domestic partner" or "domestic partners," as those terms are
used in chapter ((424+7)) 42.17A RCW and Title 390 WAC,
means "state registered domestic partners" as defined in
RCW 26.60.020(1).

AMENDATORY SECTION (Amending WSR 08-04-021,
filed 1/28/08, effective 2/28/08)

WAC 390-05-225 Registered voters—Count or num-
ber of. In accordance with RCW 29A.08.130, for purposes of
chapter ((424+7)) 42.17A RCW and Title 390 WAC, the
count or number of registered voters shall not include inac-
tive voters.
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AMENDATORY SECTION (Amending WSR 94-11-018,
filed 5/5/94, effective 6/5/94)

WAC 390-05-235 Definition—Fair market value.
(1)(a) "Fair market value" or "value" when used in the act or
rules is the amount in cash which a well-informed buyer or
lessee, willing but not obligated to buy or lease that property,
would pay, and which a well-informed seller, or lessor, will-
ing but not obligated to sell or lease it, would accept, taking
into consideration all uses to which the property is adapted
and might in reason be applied.

(b) If, in determining "fair market value" or "value," the
amount buyer would pay and the amount a seller would
accept would be based on varying standards, then the fair
market value of the contribution shall be based on the amount
the contributor would ordinarily accept for selling the prop-
erty, rather than the amount the candidate or political com-
mittee would ordinarily pay. For example, if a contributor
who sells property in the ordinary course of this or her busi-
ness at a wholesale price donates such property to a candidate
or political committee who would ordinarily pay the retail
price as a consumer, then the fair market value of the contri-
bution shall be the wholesale price.

(2)(a) Any person who donates an item for sale, raffle,
auction or awarding at a fund-raising event is making a con-
tribution to the recipient candidate or political committee in
an amount equal to the fair market value of the item donated.

(b) Any person who buys a donated item makes a contri-
bution equal in value to the difference between the purchase
or auction price and the fair market value of the donated item.

(c) If the purchase or auction price is the same as the fair
market value, the buyer's contribution is zero. If the purchase
or auction price is less than the fair market value, the buyer's
contribution is zero and the donor's contribution is reduced to
the amount of the sale or auction price.

(3) The value of any in-kind contribution donated to any
candidate or political committee subject to contribution limits
pursuant to RCW ((4237-649)) 42.17A.405 or 42.17A.410
shall not, when combined with other contributions to that
candidate or political committee, exceed the donor's applica-
ble contribution limit as set forth in RCW ((4237649))
42.17A.405 or 42.17A.410. The value of an in-kind contribu-
tion donated as an exempt contribution to a bona fide political
party committee or other political committee eligible to
receive exempt funds is only subject to the limit imposed by
RCW ((42317165(8))) 42.17A.420.

(4)(a) Except as provided in WAC 390-16-207, if a per-
son permits a candidate, a candidate's authorized committee
or a political committee to use the telephones of a business,
union, organization or other entity without charge for the pur-
pose of making local campaign-related calls, the telephone
usage is an in-kind contribution and shall be valued at its fair
market value or, if no fair market value is ascertainable, $1
per telephone per calendar day or part thereof.

(b) If toll calls are permitted, the toll charges are also an
in-kind contribution unless the candidate, the candidate's
authorized committee or the political committee reimburses
the person in full within 30 days of making the toll calls.
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AMENDATORY SECTION (Amending WSR 08-01-069,
filed 12/14/07, effective 1/14/08)

WAC 390-05-243 Ministerial functions by persons
holding administrative offices. For the purposes of RCW
((42-17-020)) 42.17A.005 and ((42-37-649)) 42.17A.205:

(1) "Ministerial functions" mean the activities and duties
of an administrative office that satisfy RCW ((4247-620-15)
and-(34))) 42.17A.005 (13) and (33) and require:

(a) Data entry for a candidate or political committee;

(b) Filing reports that have been reviewed and approved
for filing by the candidate or political committee officer;

(¢) Maintaining campaign finance and other similar
records including making them available for inspection upon
direction by the candidate or political committee officer;

(d) Writing and depositing checks at the direction of the
candidate or political committee officer;

() Communications related to ministerial functions (to
respond to questions about data entry, to discuss or review a
candidate or committee's bank account balance, to schedule
times to receive contribution checks at events, to review
reports with the candidate or committee prior to filing, and
similar communications) but do not involve attending strat-
egy or campaign planning meetings or portions of meetings
with candidates or political committee officers or their
agents; or

(f) Other similar campaign finance activities and duties.

(2) "Administrative office"” means a person performing
campaign finance related clerical support or recordkeeping
activities on behalf of candidates and political committees,

when, for the purposes of RCW ((42347020-(15)rand-34)))
42.17A.005 (13) and (33), those activities:

(a) Are directed by the candidate or political committee
officer and require performance of activities by the adminis-
trative office in a prescribed manner;

(b) Are approved by the candidate or political committee
officer for whom the services are performed;

(c) Do not involve the exercise of personal judgment or
discretion, including authorizing expenditures;

(d) Do not involve the disclosure, except as required by
law, of any information regarding a candidate or committee's
plans, projects, activities or needs, or regarding a candidate's
or committee's contributions or expenditures that is not
already publicly available, or otherwise engage in activity
that is a contribution; and

(e) Do not involve the performance of functions other
than ministerial functions.

(3) A person performing only ministerial functions on
behalf of two or more candidates or political committees is
not:

(a) Considered an agent so long as he or she has no
authority to authorize expenditures or make decisions on
behalf of the candidate or committee; or

(b) An officer pursuant to WAC 390-05-245. However,
that person's name, address and title must be reported on the
C-1 or C-1pc registration form.
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AMENDATORY SECTION (Amending WSR 08-01-069,
filed 12/14/07, effective 1/14/08)

WAC 390-05-245 Officer of a candidate's committee
or political committee—Definition. For purposes of chapter
((423+7)) 42.17A RCW and Title 390 WAC, "officer of a can-
didate's authorized committee," or "officer of a candidate's
committee" or "officer of a political committee" includes the
following persons: Any person designated by the committee
as an officer on the C-1 or C-1pc registration statement and
any person who alone or in conjunction with other persons
makes, directs, or authorizes contribution, expenditure, stra-
tegic or policy decisions on behalf of the committee.

AMENDATORY SECTION (Amending Order 85-03, filed
7/9/85)

WAC 390-05-250 Definition—Public disclosure com-
mission. The "public disclosure commission" is the commis-
sion appointed by the governor pursuant to RCW ((421+7-
350)) 42.17A.100. The public disclosure commission shall
hereinafter be referred to as the commission.

AMENDATORY SECTION (Amending Order 80-01, filed
1/17/30)

WAC 390-05-271 General applications of RCW
((4237130)) 42.17A.555. (1) RCW ((4217139)) 42.17A.-
555 does not restrict the right of any individual to express his
or her own personal views concerning, supporting, or oppos-
ing any candidate or ballot proposition, if such expression
does not involve a use of the facilities of a public office or
agency.

(2) RCW ((42-1+7130)) 42.17A.555 does not prevent a
public office or agency from (a) making facilities available
on a nondiscriminatory, equal access basis for political uses
or (b) making an objective and fair presentation of facts rele-
vant to a ballot proposition, if such action is part of the nor-
mal and regular conduct of the office or agency.

AMENDATORY SECTION (Amending Order 79-01, filed
1/31/79)

WAC 390-05-273 Definition of normal and regular
conduct. Normal and regular conduct of a public office or
agency, as that term is used in the proviso to RCW ((4237-
130)) 42.17A.555, means conduct which is (1) lawful, i.e.,
specifically authorized, either expressly or by necessary
implication, in an appropriate enactment, and (2) usual, i.e.,
not effected or authorized in or by some extraordinary means
or manner. No local office or agency may authorize a use of
public facilities for the purpose of assisting a candidate's
campaign or promoting or opposing a ballot proposition, in
the absence of a constitutional, charter, or statutory provision
separately authorizing such use.

AMENDATORY SECTION (Amending WSR 11-05-047,
filed 2/10/11, effective 3/13/11)

WAC 390-05-274 Party affiliation, party preference,
etc. (1) "Party affiliation" as that term is used in chapter
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((4249)) 42.17A RCW and Title 390 WAC means the candi-
date's party preference as expressed on his or her declaration
of candidacy. A candidate's preference does not imply that
the candidate is nominated or endorsed by that party, or that
the party approves of or associates with that candidate.

(2) A reference to "political party affiliation," "political
party," or "party" on disclosure forms adopted by the com-
mission and in Title 390 WAC refers to the candidate's self-
identified party preference.

AMENDATORY SECTION (Amending WSR 11-05-049,
filed 2/10/11, effective 3/13/11)

WAC 390-05-275 Definition—Party organization.
"Party organization," as that term is used in chapter ((4247))
42.17A RCW and Title 390 WAC, means a bona fide politi-
cal party as defined in RCW ((4247-620)) 42.17A.005 and
applied in WAC 390-05-196.

AMENDATORY SECTION (Amending WSR 04-12-052,
filed 5/28/04, effective 6/28/04)

WAC 390-05-295 Definition—Promise or promise to
pay. For the purposes of the definition of "expenditure"
found in RCW ((421+7-6290)) 42.17A.005, "promise" or
"promise to pay" includes any oral or written order placed,
debt or obligation to purchase goods or services or anything
of value, or any offer to purchase advertising space, broadcast
time or other advertising related product or service.

AMENDATORY SECTION (Amending WSR 92-05-080,
filed 2/18/92, effective 3/20/92)

WAC 390-05-300 Suspension of reporting require-
ments. From the effective date of RCW ((42474085)) 42.-
17A.135, the following reporting requirements are suspended
in jurisdictions with less than one thousand registered voters
as of the date of the most recent general election in the juris-
diction:

(1) The F-1 financial reports of public officials required
by RCW ((42-17-240)) 42.17A.700 and WAC 390-24-010,
390-24-020 and 390-24-025;

(2) The L-5 public agency lobbying report required by
RCW ((42:171990)) 42.17A.635 and WAC 390-20-120;

(3) The C-1 through C-4 campaign finance reports
required for ballot issues by RCW ((4237-040)) 42.17A.205
through ((42-37-099)) 42.17A.240 and 42.17A.425, and
WAC 390-16-011, 390-16-031, 390-16-036, 390-16-041,
and independent campaign expenditure reports (C-6)
required for ballot issues by RCW ((4237100)) 42.17A.255
and WAC 390-16-050: Provided, That reporting require-
ments shall be reinstated by order of the commission at its
next regular or special meeting if:

(a) A certified "petition for disclosure" containing the
valid signatures of fifteen percent of the number of registered
voters of the jurisdiction as of the date of the most recent gen-
eral election in the jurisdiction is filed with the commission;
or

(b) The jurisdiction has by ordinance, resolution or other
official action petitioned the commission to void the suspen-

Permanent

Washington State Register, Issue 12-03

sion with respect to elected officials, candidates and ballot
propositions for the jurisdiction.

If reporting requirements are reinstated by petition, the
commission shall promptly notify all known affected candi-
dates and incumbent elected officials of their duty to file dis-
closure reports. Such individuals and committees shall be
ordered to file the required statements within thirty days of
the commission order.

AMENDATORY SECTION (Amending WSR 06-11-132,
filed 5/23/06, effective 6/23/06)

WAC 390-05-500 Debate or forum. "Debate or forum"
means qualifying events under RCW ((42347-026-2Dh)))
42.17A.005 (19)(b)(ii) where candidates are invited based
upon predefined objective criteria, including where only one
candidate in an uncontested race participates.

AMENDATORY SECTION (Amending WSR 06-11-132,
filed 5/23/06, effective 6/23/06)

WAC 390-05-505 Electioneering communication
exclusions. (1) "Electioneering communication" does not
include communications listed in RCW ((4247626(21H))
42.17A.005 (19)(b).

(2) "Electioneering communication"
include:

(a) Letters to the editor or comparable communications
to news media described in RCW ((4247026-2He))) 42.-
17A.005 (19)(b)(iii);

(b) Communications conveyed through web sites, e-
mails, telephone calls, or in-person leaflet/pamphlet drops at
street addresses; or

(c) Communications conveyed in a manner not specified

in RCW ((42-17-020(20))) 42.17A.005(19).

also does not

AMENDATORY SECTION (Amending WSR 09-04-022,
filed 1/27/09, effective 2/27/09)

WAC 390-05-515 Member. In determining whether a
communication is to a "member" as that term is used in RCW
((42147-920)) 42.17A.005 and ((42371+090)) 42.17A.255, and
for the purposes of RCW ((

17:645)) 42.17A.405, 42.17A. 410 and 42 17A 420

(1) The commission will examine whether the organiza-
tion is a legitimate membership organization with common
interest goals and objectives, taking into account such factors
as the organization's permanence, structure and whether it
has formal organizing documents, membership criteria and
services it provides its members.

(2) With respect to the status of members of an organiza-
tion, the commission will examine whether a valid, active
relationship exists between the organization and its members
or classes of members for purposes other than influencing the
outcome of an election, taking into account such factors as
whether the members affirmatively accept membership and
the rights and obligations conferred on members by the orga-
nization including whether members have the right to vote
for:

(a) Election of directors or officers; or

(b) Changes to the articles or bylaws; or
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(c) The disposition of all or substantially all of the assets
of the organization or on a merger or dissolution.

A required payment of a predetermined amount of mem-
bership dues is also a factor; however, an organization will
not be considered a membership organization if it is primarily
a commercial entity or for-profit entity selling products to
customers even though it may refer to its customers as "mem-
bers."

(3) If a membership organization and its members satisfy
the criteria regarding "membership associations" and "mem-
bers" established by the Federal Election Commission (FEC)
in 11 C.F.R. Sec. 100.134 (e)-(g), the commission will con-
sider the organization and its members as qualifying for the
exemption in RCW ((4237020-5)yb)y)and-2H)(e)))
42.17A.005 (13)(b)(v) and (19)(b)(vii), unless the communi-
cation was not sent primarily to members. However, these
FEC criteria are not the only indicators of legitimate mem-
bership organizations or valid members, a determination that
will be made by the commission on a case-by-case basis as
necessary.

(4) In determining whether an internal political commu-
nication is "primarily" limited to the members of an organiza-
tion or political committee, the commission will consider
whether any distribution to nonmembers is incidental and
isolated.

AMENDATORY SECTION (Amending WSR 06-18-035,
filed 8/28/06, effective 9/28/06)

WAC 390-05-522 Place of business—Definition. "A
place of business in the state of Washington" as that term is
used in RCW ((4247093)) 42.17A.250 (1)(f) means the
business is headquartered in or has a primary place of busi-
ness in Washington state.

For example, if a national corporation headquartered
outside of Washington state has retail outlets in Washington
and that national corporation contributes two hundred fifty
dollars to an out-of-state political committee that is subject to
reporting under RCW ((42-470693)) 42.17A.250, the out-of-
state committee is not required to disclose the national corpo-
ration as a contributor under RCW ((42147693)) 42.17A.250

(D(®.

AMENDATORY SECTION (Amending WSR 06-11-132,
filed 5/23/06, effective 6/23/06)

WAC 390-05-530 Funding sources for electioneering
communications. (1) "Source of funds" means a person who
contributes anything of value for the communication, includ-
ing a loan, gift, advance, payment, pledge, or personal or pro-
fessional services for less than full consideration.

(2) Goods, services, property or rights other than money
or its equivalent are deemed to have a monetary value equiv-
alent to their fair market value.

(3) "Source of funds" does not include those things of

value specified in RCW ((4237620-(5)h))) 42.17A.005
13)(@)i).
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REPEALER

The following section of the Washington Administrative
Code is repealed:

WAC 390-05-196 Bona fide political party—
Application of term.

AMENDATORY SECTION (Amending WSR 90-16-083,
filed 7/31/90, effective 8/31/90)

WAC 390-12-050 Operations and procedures. (1)
The public disclosure commission was created by the passage
of Initiative 276 in 1972 for the principal purpose of provid-
ing the public with accurate information about certain finan-
cial affairs of candidates and elected officials, about the
financing of election campaigns and the sponsors of political
advertising, and about expenditures made in the course of
lobbying. The initiative also contains provisions guarantee-
ing citizen access to most records of most elements of state
and local government.

(2) The duties, responsibilities and powers of the com-
mission are set forth in RCW ((423+7-3604217370;
4217395 and4217397)) 42.17A.105, 42.17A.110, 42.-
17A.120, 42.17A.125, 42.17A.755, and 42.17A.760. Provi-
sions for establishing the commission and appointing the
members thereof are stated in RCW ((42147359)) 42.17A.-
100.

(3) Commissioners meet monthly to consider and act on
major policy matters, on requests for reporting modifications
and on enforcement cases. All meetings are conducted in
accordance with the Open Public Meetings Act (chapter
42.30 RCW) and the Administrative Procedure Act (chapter
34.05 RCW), and Sturgis Standard Code of Parliamentary
Procedure. The passage of any motion adopting, amending or
repealing any rule, or recommending changes to the act shall
require a majority vote of the members of the commission as
distinguished from a quorum of the commissioners.

(4) The staff prepares and distributes reporting forms and
instructions in the most practical manner to persons subject to
the law. The instructions are intended to satisfy the require-
ment of RCW ((4247369)) 42.17A.105 to publish book-
keeping manuals. The staff also provides personal instruction
and technical assistance to persons with specific problems
and questions.

(5) Between 45,000 and 55,000 reports are received dur-
ing a calendar year from an average of 9,500 reporting "cli-
ents." The staff receives these reports, records their receipt,
and microfilms and files them. Every effort is made to have
reports filmed and available for public inspection and copy-
ing within twenty-four hours of their receipt.

(6) Procedures for accessing the files of the agency are
given in chapter 390-14 WAC. The staff will provide micro-
fiche copies of reports when requested by mail or telephone.
Reports are generally sent the same day the request is
received. Answers to telephone inquiries seeking information
from particular reports will be limited to (a) verification that
a report is on file and (b), if regarding a campaign financing
report, the most recent totals for contributions and expendi-
tures.
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(7) While some citizens will benefit from the reports by
personally reviewing them, most will look to the news media
for information. The staff compiles occasional summaries
and studies for distribution to news outlets. Known as
"Reports to the Public," they provide a condensed mirror
image of the information in reports filed with the commis-
sion.

(8) The act demands complete, accurate and timely
reporting. The commission, as a vehicle of communication
between those engaged in political life and the general public,
is expected to take whatever actions are necessary to assure
the public of having the information it is entitled to; that the
flow of communication is not interrupted by those responsi-
ble for providing the information. Within the resources pro-
vided the commission, reports are reviewed, field audits are
conducted and complaints are investigated. The staff concen-
trates on assisting people in meeting their obligations under
the law in hopes of fulfilling the purpose of the act without
having to resort to enforcement actions resulting in embar-
rassment and monetary penalties. Gross negligence and eva-
sions of the act will not be tolerated, however. Acting without
fear or favor, the staff will bring to the commissioners for
appropriate action all matters where there is evidence of a
material violation of chapter ((424+%)) 42.17A RCW and/or
lack of substantial compliance.

AMENDATORY SECTION (Amending WSR 02-03-018,
filed 1/4/02, effective 2/4/02)

WAC 390-13-010 Optional format for requests for
lists of individuals. The use of a list of individuals obtained
from an agency for commercial purposes is prohibited by
RCW ((42-17260)) 42.56.070. Therefore, the following for-
mat is adopted by the commission and authorized for use by
agencies, at their option, to bring uniformity to the adminis-
tration of that statute.

(Name of Agency) PUBLIC RECORDS ACCESS

AFFIDAVIT TO

STATE OF WASHINGTON
} ss RELEASE
COUNTY OF PUBLIC RECORDS
(Name and Address)

having been duly sworn, deposes and says:

1. T have requested copies of the following public
records:

2. I understand that Washington state law, RCW
((4217260)) 42.56.070, prohibits the use of lists of individ-
uals for commercial purposes.

3. I understand that the use for commercial purposes of
said records may also violate the rights of the individuals
named therein and may subject me to liability for such com-
mercial use.

4. I understand that section 2 or 3 herein apply when I
use said records for commercial purposes and when others
use said records or copies of same for commercial purposes.
I understand that I may be liable in either case.
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5. I understand that "commercial purposes" means that
the person requesting the record intends that the list will be
used to communicate with the individuals named in the
record for the purpose of facilitating profit expecting activity.

6. Therefore, I do hereby swear and affirm on oath and
under penalty of law that I will not use said records for com-
mercial purposes and that further, it is my affirmative duty to
prevent others from using said records for commercial pur-
poses.

Signature

SUBSCRIBED AND SWORN to before me this

day of ,20 .
Notary Public in and for the state
of Washington residing at _____.

AMENDATORY SECTION (Amending WSR 99-12-057,
filed 5/27/99, effective 6/27/99)

WAC 390-14-015 Public records officer. The execu-
tive director is the commission's public records officer. The
public records officer is responsible for implementing the
commission's administrative rules regarding release of public
records, coordinating the staff of the commission in this
regard, and insuring compliance by the staff with the public
records disclosure requirements of chapter ((4237)) 42.56
RCW.

AMENDATORY SECTION (Amending WSR 02-03-018,
filed 1/4/02, effective 2/4/02)

WAC 390-14-025 Requests for public records. (1) In
accordance with requirements of chapter ((424%)) 42.56
RCW that agencies provide full public access to public
records, protect public records from damage or disorganiza-
tion, and prevent excessive interference with essential func-
tions of the agency, requests to inspect or copy public records
may be made in person, by letter, by telephone or by elec-
tronic means.

The commission office is located at 711 Capitol Way,
Room 206, Evergreen Plaza Building, Olympia, Washington.
The mailing address is: Public Disclosure Commission, P.O.
Box 40908, Olympia, WA 98504-0908. Telephone number:
((€)360((3))-753-1111. Toll-free telephone number: 1-877-
601-2828. Facsimile number: ((€))360((3))-753-1112. Elec-
tronic mail: pdc@pdc.wa.gov.

(2) Whenever a member of the public requests assis-
tance, the staff member to whom the request is made shall
assist the member of the public in identifying the appropriate
public record.

AMENDATORY SECTION (Amending WSR 00-22-058,
filed 10/27/00, effective 11/27/00)

WAC 390-14-026 Access goals to campaign and lob-
bying reports. The commission sets the following goals for
access to all reports, copies or reports, or copies of data or
information included in reports, filed under RCW ((423+7-
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2473764217 5and4217180)) 42.17A.205
42.17A.225, 42.17A.235, 42.17A.255, 42.17A.265,

42.17A.600, 42.17A.615,42.17A.625, and 42.17A.630.

(1) In January of 2001, when reports are filed with the
commission, staff will endeavor to make the report available
as follows:

(a) Submitted by electronic means:

(1) Available in the commission office within two busi-
ness days and;

(i1) ((Aattable)) Available on the commission web site
within four business days.

(b) Submitted on paper:

(1) Available in the commission office within four busi-
ness days and;

(i1) Available on the commission web site within seven
business days.

(2) In January of 2002, when reports are filed with the
commission, staff will endeavor to make the report available
as follows:

(a) Submitted by electronic means available in the com-
mission office and on the commission web site within two
business days and;

(b) Submitted by paper, available in the commission
office and on the commission web site within four business
days.

AMENDATORY SECTION (Amending WSR 99-12-061,
filed 5/27/99, effective 6/27/99)

WAC 390-14-035 Exempting records from public
inspection. (1) The public records officer shall delete infor-
mation from any record prior to permitting public inspection
or copying if the information is exempt from disclosure
according to RCW ((42-47340)) 42.56.210, another section
of chapter ((423+7)) 42.56 RCW or other law. After such data
is deleted, the remainder of the record shall be made avail-
able.

(2) All denials of requests for public records must be
accompanied by a written statement specifying the reason for
the denial, including a statement of the specific exemption
authorizing the withholding of the record and a brief explana-
tion of how the exemption applies to the record withheld.

AMENDATORY SECTION (Amending WSR 99-12-062,
filed 5/27/99, effective 6/27/99)

WAC 390-14-040 Internal review of denials of public
records requests. (1) Any person who objects to the denial
of a request for a public record may petition the commission
chair for prompt review of such decision by tendering a writ-
ten request for review to the public records officer. The writ-
ten request shall specifically refer to the written statement by
the public records officer or other staff member which consti-
tuted or accompanied the denial.

(2) Immediately after receiving a written request for
review of a decision denying a public record, the public
records officer shall refer it to the chair of the commission.
The chair shall immediately consider the matter and either
affirm or reverse, in whole or in part, such denial or call a
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special meeting of the commission as soon as legally possible
to review the denial. In any case, the request shall be returned
with a final decision within two business days following the
original denial in accordance with RCW ((42-17329))
42.56.520.

AMENDATORY SECTION (Amending WSR 99-12-064,
filed 5/27/99, effective 6/27/99)

WAC 390-14-100 List of elected public officials. (1)
The public disclosure commission shall prepare a list of all
state elected officials of the state of Washington. The list
shall be updated annually by January 15th.

(2) The list shall contain the names of those entities that
are reported by state elected officials and successful candi-
dates for state office pursuant to RCW ((4247241))
42.17A.710 (1)(g).

AMENDATORY SECTION (Amending WSR 99-12-065,
filed 5/27/99, effective 6/27/99)

WAC 390-14-110 List of elected public officials—
Name not on list, impact. (1) The commission has as part of
its authority the power to suspend or modify reporting
requirements of chapter ((424%)) 42.17A RCW, if it finds
after hearing that literal application of the act would work a
manifestly unreasonable hardship and suspension or modifi-
cation will not frustrate the purposes of the act.

(2) The commission shall presume it is a manifestly
unreasonable hardship for a lobbyist employer or other per-
son filing PDC Form C-7 pursuant to RCW ((42347189))
42.17A.630 to report the compensation paid to a state elected
official, a successful candidate for state office, an immediate
family member of a state elected official or successful candi-
date for state office, or a corporation, partnership, joint ven-
ture, association, union or other entity in which one of these
individuals holds any office, directorship, general partnership
interest, or an ownership interest of ten percent or more, if:

(a) The name of such official, candidate, family member
or entity does not appear on the most recent list of state
elected officials prepared by the commission pursuant to
WAC 390-14-100; and

(b) The lobbyist employer or other filer does not have
actual knowledge of compensation being paid to such offi-
cial, candidate, family member or entity.

AMENDATORY SECTION (Amending WSR 10-20-011,
filed 9/24/10, effective 10/25/10)

WAC 390-16-012 Forms—Registration statement
for candidates. The official form for providing the statement
of organization by candidates and candidate's committees, for
designating a campaign treasurer and depository and for
reporting information required to qualify for mini campaign
finance reporting is designated "C-1," revised ((H440)) 1/12.
Copies of this form are available at the Commission Office,
711 Capitol Way, Room 206, P.O. Box 40908, Olympia,
Washington, 98504-0908. Any attachments shall be on 8-
1/2" x 11" white paper.
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DISCLOSURE COMMISSION

T CAT oMY EM 20 Candidate C

el Registration

(11/10)
Toll Free 1-877-601-2828

Candidate’s Name (Give candidate’s full name.) Telephone Number

( )

Fax Number

( )

Candidate’s E-Mail Address

Candidate’s Committee Name (Do not abbreviate.)

Mailing Address

City County Zip+4 Campaign E-Mail Address

1. What office are you running for? Legislative District, County or City Position No. Do you now hold this office?

Yes D No El

2. Political party (if partisan office) 3. Date of general or special election

4. How much do you plan to spend during your entire election campaign, including the primary and general elections? Based on that estimate, choose one of

the reporting options below. If no box is checked you are obligated to use Option Il, Full Reporting. See instruction manuals for information about reports required
and changing reporting options.

D Option | MINI REPORTING: In addition to my filing fee of $

, | will raise and spend no more than $5,000, including any charges for inclusion in state
and local voters pamphlets.

I will not accept more than $500 in the aggregate from any contributor except myself.
D Option Il FULL REPORTING: | will use the Full Reporting system. | will file the frequent, detailed campaign reports required by law.

5. Treasurer's Name and Address. Does treasurer perform only ministerial functions? Yes No . See WAC 390-05-243 and Daytime Telephone Number
next page for details. List deputy treasurers on attached sheet. [ cContinued on attached
sheet.

6. Persons who perform only ministerial functions on your behalf and on behalf of other candidates or political committees. List name, title and address of these persons. See
WAC 390-05-243 and next page for details. [ continued on attached
sheet.

7.

Committee Officers and other persons who authorize expenditures or make decisions on your behalf. List name, title and address. See next page for definition of “officer.”

[ continued on attached
sheet.

8. Campaign Bank or Depository Branch City

9. Related or Affiliated Political Committees. List name, address and relationship. [0 continued on attached
sheet.

Campaign books must be open to the public by appointment between 8 a.m. and 8 p.m. during the eight days before the election, except Saturdays, Sundays, and legal

holidays. In the space below, provide contact information for scheduling an appointment and the address where the inspection will take place. It is not acceptable to provide
a post office box or an out-of-area address.

Street Address, Room Number, City where campaign books will be available for inspection

In order to make an appointment, contact the campaign at (telephone, fax, e-mail): ( )
11. CERTIFICATION:

| certify that this report is true, complete and correct to the best of my knowledge.
Candidate’s Signature

Date

SEE INSTRUCTIONS ON NEXT PAGE
—STRICKEN-GRAPHIC))
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Please consult PDC instruction manuals when completing this report. C 1 CANDIDATE
Reporting requirements are contained in and governed by RCW 42.17 and REGISTRATION
WAC 390. (111o)

Who Must File — Candidates who seek:

o state office (legislative or statewide executive),

e a state supreme court or state court of appeals position,

e local office in jurisdictions having 5,000 or more registered voters as of the last general election or in
jurisdictions covering an entire county,

e local office in jurisdictions of any size if the candidate receives or expects to receive $5,000 or more in
contributions.

When To File — Within 2 weeks of becoming a candidate. A person becomes a candidate for PDC purposes
when he or she first does any of the following:

e receives contributions, makes expenditures, or reserves space or facilities with intent to promote his or her
candidacy;

purchases commercial advertising space or broadcast time to promote his or her candidacy;

authorizes another person to take one of these above actions on his or her behalf;

announces publicly that he or she is seeking office; or

files a declaration of candidacy with the appropriate elections official.

File an amended registration within 10 days of a material change to information provided on previously filed C-1.
Reports are considered filed as of the postmark date or date hand-delivered to PDC.

Where To File — Send the original to PDC at the address on the reverse side. Candidates for city offices are
advised to contact their City Clerk to learn if local filing is required by local ordinance. Keep a copy for the
campaign’s records.

“Officer” of a Candidate’s Committee — Officer of a candidate’s committee includes the following persons:

e any person designated as an officer on the C-1 registration statement, and

+ any person who alone or in conjunction with other persons makes, directs, or authorizes contribution,
expenditure, strategic or policy decisions on behalf of the committee. [WAC 390-05-245]

Persons who perform “Ministerial Functions” for two or more campaigns

A person may perform ministerial functions for a candidate and a political committee without jeopardizing that

political committee’s eligibility to make independent expenditures or electioneering communications regarding that

candidate as long as:

e the person performs solely ministerial functions for both the candidate and the political committee;

e the person is identified on both the candidate’s and political committee’s registration statements as a person
performing ministerial functions for the campaign; and

e the person does not share information from or about one of the campaigns with the other campaign, or does
not use information from or about one of the campaigns to assist the other campaign. [See RCW 42.17.020
(15)(b)(ix) and WAC 390-05-243 for more detailed information.]

“Ministerial functions” means activities carried out as part of the duties of an administrative office without exercise
of personal judgment or discretion. RCW 42.17.020(34). Also see WAC 390-05-243 for a non-exclusive list of
ministerial functions and a definition of administrative office. Typically, persons performing ministerial functions
may, under the supervision of a candidate or committee officer, file PDC reports, make deposits, pay bills and
maintain campaign finance records. However, if a person performs functions for both a candidate and a political
committee and those functions for one or both campaigns entail duties beyond those deemed ministerial, any
expenditure by the committee benefiting the candidate may be a contribution, rather than an independent
expenditure or electioneering communication. [RCW 42.17.020(34) and WACs 390-05-243 and 390-05-210]

For Instruction Manuals and Reporting Forms click on the “Filer Resources” tab at www.pdc.wa.gov
———————————— STRICKEN-GRAPHIC))
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PUBLIC ISCLOSURE COMMISSION

311 CAEI O WaY RM 200 Candidate C 1

PO BOX 40908

A e Registration

(1/12)
Toll Free 1-877-601-2828

Candidate’s Name (Give candidate’s full name.) Telephone Number

Candidate’s Committee Name (Do not abbreviate.) Fax Number

Mailing Address Candidate’s E-Mail Address

City County Zip+4 Campaign E-Mail Address

1. What office are you running for? Legislative District, County or City Position No Do you now hold this office?

Yes I:I No
2. Political party (if partisan office) 3. Date of general or special election
4. How much do you plan to spend during your entire election campaign, including the primary and general elections? Based on that estimate, choose one of
the reporting options below. If no box is checked you are obligated to use Option I, Full Reporting. See instruction manuals for information about reports required
and changing reporting options.
I:] Option | MINI REPORTING: In addition to my filing fee of $. , | will raise and spend no more than $5,000, including any charges for inclusion in state
and local voters pamphlets. | will not accept more than $500 in the aggregate from any contributor except myself.
I:l Option Il FULL REPORTING: | will use the Full Reporting system. | will file the frequent, detailed campaign reports required by law.

5. Treasurer's Name and Address. Does treasurer perform only ministerial functions? Yes No - See WAC 390-05-243 and Daytime Telephone Number
next page for details. List deputy treasurers on attached sheet. [ continued on attached
sheet.

6. Persons who perform only ministerial functions on your behalf and on behalf of other candidates or political committees. List name, title and address of these persons. See
WAC 390-05-243 and next page for details. [ continued on attached
sheet.

7. Committee Officers and other persons who authorize expenditures or make decisions on your behalf. List name, title and address. See next page for definition of “officer.”

[J Continued on attached
sheet.

8. Campaign Bank or Depository Branch City

9. Related or Affiliated Political Committees. List name, address and relationship. [0 continued on attached

sheet.

10. Campaign books must be open to the public by appointment between 8 a.m. and 8 p.m. during the eight days before the election, except Saturdays, Sundays, and legal
holidays. In the space below, provide contact information for scheduling an appointment and the address where the inspection will take place. It is not acceptable to provide
a post office box or an out-of-area address.

Street Address, Room Number, City where campaign books will be available for inspection
In order to make an appointment, contact the campaign at (telephone, fax, e-mail): ( )

11. CERTIFICATION:
| certify that this report is true, complete and correct to the best of my knowledge
Candidate’s Signature Date

SEE INSTRUCTIONS ON NEXT PAGE
Permanent
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Please consult PDC instruction manuals when completing this report. C 1 CANDIDATE
Reporting requirements are contained in and governed by RCW 42.17A and REGISTRATION
WAC 390. 12

Who Must File — Candidates who seek:

e state office (legislative or statewide executive),

e a state supreme court or state court of appeals position,

e local office in jurisdictions having 5,000 or more registered voters as of the last general election or in
jurisdictions covering an entire county,

e local office in jurisdictions of any size if the candidate receives or expects to receive $5,000 or more in
contributions.

When To File — Within 2 weeks of becoming a candidate. A person becomes a candidate for PDC purposes
when he or she first does any of the following:

e receives contributions, makes expenditures, or reserves space or facilities with intent to promote his or her
candidacy;

purchases commercial advertising space or broadcast time to promote his or her candidacy;

authorizes another person to take one of these above actions on his or her behalf;

announces publicly that he or she is seeking office; or

files a declaration of candidacy with the appropriate elections official.

File an amended registration within 10 days of a material change to information provided on previously filed C-1.
Reports are considered filed as of the postmark date or date hand-delivered to PDC.

Where To File — Send the original to PDC at the address on the reverse side. Candidates for city offices are
advised to contact their City Clerk to learn if local filing is required by local ordinance. Keep a copy for the
campaign’s records.

“Officer” of a Candidate’s Committee — Officer of a candidate’s committee includes the following persons:

e any person designated as an officer on the C-1 registration statement, and

+ any person who alone or in conjunction with other persons makes, directs, or authorizes contribution,
expenditure, strategic or policy decisions on behalf of the committee. [WAC 390-05-245]

Persons who perform “Ministerial Functions” for two or more campaigns

A person may perform ministerial functions for a candidate and a political committee without jeopardizing that

political committee’s eligibility to make independent expenditures or electioneering communications regarding that

candidate as long as:

e the person performs solely ministerial functions for both the candidate and the political committee;

e the person is identified on both the candidate’s and political committee’s registration statements as a person
performing ministerial functions for the campaign; and

e the person does not share information from or about one of the campaigns with the other campaign, or does
not use information from or about one of the campaigns to assist the other campaign. [See RCW 42.17A.005
(13)(b)(ix) and WAC 390-05-243 for more detailed information.]

“Ministerial functions” means activities carried out as part of the duties of an administrative office without exercise
of personal judgment or discretion. RCW 42.17A.005(33). Also see WAC 390-05-243 for a non-exclusive list of
ministerial functions and a definition of administrative office. Typically, persons performing ministerial functions
may, under the supervision of a candidate or committee officer, file PDC reports, make deposits, pay bills and
maintain campaign finance records. However, if a person performs functions for both a candidate and a political
committee and those functions for one or both campaigns entail duties beyond those deemed ministerial, any
expenditure by the committee benefiting the candidate may be a contribution, rather than an independent
expenditure or electioneering communication. [RCW 42.17A.005(33) and WACs 390-05-243 and 390-05-210]

For Instruction Manuals and Reporting Forms click on the “Filer Resources” tab at www.pdc.wa.gov

Reviser's note: The brackets and enclosed material in the text of the above section occurred in the copy filed by the agency and appear in the Register
pursuant to the requirements of RCW 34.08.040.
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AMENDATORY SECTION (Amending WSR 02-01-014, filed 12/7/01, effective 1/7/02)

WAC 390-16-031 Forms for statement of contributions deposit. The official form for statement of contributions deposit
is designated "C-3," revised ((62)) 1/12. Copies of this form are available at the Commission Office, Room 206, Evergreen
Plaza Building, Olympia, Washington 98504. Any paper attachments shall be on 8-1/2" x 11" white paper.

PUBLIC o DISCLOSURE COMMISSION
711 CAPITOL WAY RM 206

PO BOX 40908

CASH RECEIPTS

C3

1/02)

oy Ty phsoaos0s MONETARY
TOLL FREE 1-877-601-2828 CONTR'BUT'ONS

Candidate or Committee Name (Do not abbreviate. Use full name.)

Mailing Address

THIS SPACE FOR OFFICE USE

City Zip+4 Office Sought (candidates)

Election Date

1. MONETARY CONTRIBUTIONS DEPOSITED IN ACCOUNT

Date Amount Total
Received
R 8. ANONYMOUS ......eoviutetenieseastesestatesaesestaseesensese et eneesesese et eesesaeeaeeseeue et sesesseaeeseeeeseeseaeasso st emesa e s eneaeeseasens $ $
i b. Candidate's personal funds deposited in the bank (include candidate loans in 1c) .........c.ccoecuenaen.
________________ c. Loans, notes, security agreements. Attach Schedule L............cooooiiiiiiiii
________ d. Miscellaneous receipts (interest, refunds, auctions, other). Attach explanation............cccccoccveueenn...
e. Small contributions $25.00 or less not itemized and number of persons giving (persons)
2. CONTRIBUTIONS OVER $25.00
Date Contributions of more than $100:* | F | € | aArmount Aggregate®
Received Contributor's Name, Address, City, State, Zip Employer's Name, City and State 1| N Total
$ ]
Occupation
$ ®
Occupation
$ 5
Occupation
$ $
Occupation
$ ]
Occupation
Sub-total
3 Check here if additional Amount from
pages are attached attached pages *See reverse for
3. TOTAL FUNDS RECEIVED AND DEPOSITED OR CREDITED TO ACCOUNT details.
Sum of parts 1 and 2 above. Enter this amount in line 1, Schedule A to C4.

4. Date of Deposit

| certify that this report is true and complete to the best of my knowledge

Treasurer's Signature

Treasurer's Daytime Telephone No.: ( ) -

Date

—  STRICKEN-GRAPHIC))
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Page 2

C3

Reporting requirements are contained in and governed by chapters 42.17 RCW and 390-16 WAC.

CONTRIBUTIONS OF
MORE THAN $100

PRIMARY/GENERAL
ELECTION

AGGREGATE TOTAL

Consult PDC instruction manuals when completing this report.

When an individual gives the campaign more than $100 in the aggregate,

that person’s employer must be identified by name, city, state and the person’s occupation
must also be disclosed. Once an individual gives more than $100, occupation and employer
information will appear on every report showing additional contributions from the individual.

For all candidates — when an individual gives more than $100 in the aggregate from the
beginning of the campaign, show occupation and employer information.

For Single Election Political Committees (e.g., ballot issue committees) — when an individual
gives more than $100 in the aggregate from the beginning of the campaign, show occupation
and employer.

For Continuing Political Commiittees (e.g., party committees & PACs) — when an individual
gives more than$100 in the aggregate from the beginning of the calendar year, show
occupation and employer.

Candidates for legislative or state executive office must specify in Part 2 of the C-3 form
whether a contribution is designated for the primary or the general election. If a contribution is
for the primary election, put a “X” in the PRI box; if it counts toward the contributor’s general
election limit, put an “X” in the GEN box. If one check is used to make both a primary and a
general election contribution, use two separate contributor blocks — one each for the primary
and general donations. See instruction manual for example.

Local and judicial office candidates, political committees and continuing political committees —
primary and general election designations not required; disregard these boxes.

The total put in the Aggregate Total column for each contributor will depend on who is filing
the report. See below.

Leqislative or State Executive Candidates: Show the total given for each election. If the
contributor is giving a primary election contribution, the Aggregate Total figure is the total of
that person’s primary election contributions. If the GEN box is checked, the Aggregate Total
is the contributor’s general election total. (Only your campaign records and PDC’s computer
records will keep track of the grand total for both elections.)

Local and Judicial Candidates: Show the total given since the beginning of the campaign.

Political Committees Organized for One Election Only: Show the total given since the
beginning of the campaign.

Continuing Political Committees: Show the total given since the beginning of the calendar
year.
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RECEIPTS CONTINUATION SHEET (Attachment to C-3 Form)

Page

Candidate or Committee Name (Do not abbreviate. Use full name.) Deposit Date

2. CONTRIBUTIONS OVER $25.00

Contributions of more than $100:*
Date Received Contributor's Name, Address, City, State, Zip Employer’s Name, City and State

Aggregate
Amount Total*

-2
Zmo

Occupation

Occupation

Occupation

Occupation

Occupation

Occupation

Occupation

Occupation

Occupation

1 HHHHEHHHAE

Occupation

Occupation

Page Total
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DISCLOSURE COMMISSION

Sieiee fon o CASH RECEIPTS
suseswssscom  MONETARY
TOLL FREE 1-877-601-2828 CONTRIBUTIONS

C3

(1112)

Candidate or Committee Name (Do not abbreviate. Use full name.)

Mailing Address

WSR 12-03-002

THIS SPACE FOR OFFICE USE

City

Zip + 4

Office Sought (candidates)

Election Date

1. MONETARY CONTRIBUTIONS DEPOSITED IN ACCOUNT

Date Amount Total
Received
. ANONYIMOUS ..ottt ettt ettt et e ettt $ $
b. Candidate’s personal funds deposited in the bank (include candidate loans in 1¢)...........ccccceoeiiiie
c. Loans, notes, security agreements. Attach Schedule L.......................
d. Miscellaneous receipts (interest, refunds, auctions, other). Attach explanation ...
e. Small contributions $25.00 or less not itemized and number of persons giving (persons)
2. CONTRIBUTIONS OVER $25.00
Date Contributions of more than $100:* ; 2 Amount Aggregate®
Received Contributor’'s Name, Address, City, State, Zip Employer’s Name, City and State | Total
$ $
Occupation
$ $
(o] d
$ N
Occupation
$ S
(o] i
$ N
Occupation
Sub-total
[0 Check here if additional Amount from
pages are attached attached pages *See reverse
3. TOTAL FUNDS RECEIVED AND DEPOSITED OR CREDITED TO ACCOUNT for details.
Sum of parts 1 and 2 above. Enter this amount in line 1, Schedule A to C4.

4. Date of Deposit

Treasurer's Daytime Telephone No.: ( ) -

| certify that this report is true and complete to the best of my knowledge

Treasurer’s Signature

Date

[39]
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Page 2

C3

CONTRIBUTIONS OF
MORE THAN $100

PRIMARY/GENERAL

Reporting requirements are contained in and governed by chapters 42.17A RCW and 390-16 WAC.

ELECTION

AGGREGATE TOTAL

Consult PDC instruction manuals when completing this report.

When an individual gives the campaign more than $100 in the aggregate,

that person’s employer must be identified by name, city, state and the person’s occupation
must also be disclosed. Once an individual gives more than $100, occupation and employer
information will appear on every report showing additional contributions from the individual.

For all candidates — when an individual gives more than $100 in the aggregate from the
beginning of the campaign, show occupation and employer information.

For Single Election Political Committees (e.qg., ballot issue committees) — when an individual
gives more than $100 in the aggregate from the beginning of the campaign, show occupation
and employer.

For Continuing Political Committees (e.g., party committees & PACs) — when an individual
gives more than$100 in the aggregate from the beginning of the calendar year, show
occupation and employer.

Candidates subiject to contribution limits must specify in Part 2 of the C-3 form

whether a contribution is designated for the primary or the general election. If a contribution
is for the primary election, put a “X” in the PRI box; if it counts toward the contributor’s
general election limit, put an “X” in the GEN box. If one check is used to make both a primary
and a general election contribution, use two separate contributor blocks — one each for the
primary and general donations. See instruction manual for example.

Candidates not subject to limits, political committees and continuing political committees —
primary and general election designations not required; disregard these boxes.

The total put in the Aggregate Total column for each contributor will depend on who is filing
the report. See below.

Candidates subject to contribution limits: Show the total given for each election. If the
contributor is giving a primary election contribution, the Aggregate Total figure is the total of
that person’s primary election contributions. If the GEN box is checked, the Aggregate Total
is the contributor’s general election total. (Only your campaign records and PDC’s computer
records will keep track of the grand total for both elections.)

Candidates not subject to limits: Show the total given since the beginning of the campaign.

Political Committees Organized for One Election Only: Show the total given since the
beginning of the campaign.

Continuing Political Committees: Show the total given since the beginning of the calendar
year.

Permanent
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RECEIPTS CONTINUATION SHEET (Attachment to C-3 Form)

Page ___

WSR 12-03-002

Candidate or Committee Name (Do not abbreviate. Use full name.)

Deposit Date

2. CONTRIBUTIONS OVER $25.00
P G
Contributions of more than $100:* R | E Aggregate
Date Received Contributor’s Name, Address, City, State, Zip Employer’s Name, City and State | N Amount Total*

$
Occupation

$
Occupation

$
Occupation

$
Occupation

$
Occupation

$
Occupation

$
Occupation

$
Occupation

$
Occupation

$
Occupation

$
Occupation

Page Total

AMENDATORY SECTION (Amending WSR 02-03-018, filed 1/4/02, effective 2/4/02)

WAC 390-16-032 Forms—Auction report. The official form for reporting items donated and sold at auctions, as required
by RCW ((4237090-(1b))) 42.17A.240 (2)(b), is designated "Attachment Au," revised ((362)) 1/12. This attachment shall
accompany each C-3 which reports the receipt of funds from an auction. Copies of this form are available at the Commission
Office, 711 Capitol Way, Room 206, Evergreen Plaza Building, P.O. Box 40908, Olympia, Washington, 98504-0908.

[41]
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AUCTION REPORT

Use this form as an attachment to C3 to report items donated and sold

ATTACHMENT Au

at auctions. Please see the reverse for an example of a report. TOC3
(1/02) Page
Candidate or Committee Name (Do not abbreviate. Use full name.) Date Auction was held
P| G Amount Over
Item No. Name and Address R| E| Fair Market Sale Price Fair Market Aggregate
Description I | N Value Value Total*
Contributor
*Occupation and Employer:
Buyer
*Occupation and Employer:
Contributor
*Occupation and Employer:
Buyer I
*Occupation and Employer:
Contributor
*Occupation and Employer:
Buyer
*Occupation and Employer:
Contributor
*Occupation and Employer:
Buyer
*Occupation and Employer:
*If an individual — whether a contributor or buyer — has | Cash receipts, this page >
given more than $100 in the aggregate to the | Total, sale price column 7|
campaign, show his or her occupation and the name,
city & state of his or her employer. | Total from attachedpages ==~} >
Total cash receipts (Put this
amount in part 1d of C3 report) —>

knowledge.

| certify that the information herein is true, correct and complete to the best of my

Treasurer’s signature

Date

—  STRICKEN-GRAPHIC))
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INSTRUCTIONS

Item No./Description: As each item to be auctioned is received, assign it a number and a brief description.

Contributor: The person or organization that donates an item or service to be auctioned. If the campaign purchases items for auction,
state "purchased by committee” under contributor's name. If auction is held by state office candidate, designate which election (PRI or
GEN) contribution is for. Contribution amount is fair market value of item or service and is subject to any applicable contribution limit.
Adjust fair market value amount if sold for less than initial fair market value. See No. 2 below.

Buyer: The person who buys the item or service being auctioned. If auction is held by state office candidate, designate which election
(PRI or GEN) buyer is giving to when purchase price exceeds fair market value amount.

Fair Market Value: The retail value of the article. Adjust if amount paid is less than fair market value. See No. 2 below.
Sale Price: The amount the buyer paid for the item or service.
Amount Over Fair Market Value: The amount the sale price exceeds fair market value. If sale price is less than or equal to the fair market

value, leave blank. The amount paid in excess of fair market value is a contribution from the buyer and is subject to any applicable
contribution limit.

Aggregate Total:

Contributor: Fair market value of the donation plus all previous contributions made during campaign (for state office candidates, all
contributions made for election designated; for continuing political committees, all contributions made during calendar year).

Buyer: Amount over fair market value plus all previous contributions made during campaign (for state office candidates, all contributions
made for election designated; for continuing political committees, all contributions made during calendar year).

If Cash is Received: RCW 42.17.740 says that a political committee must make all of its monetary contributions by check (or other written
instrument). However, individuals, businesses, unions and other entities may use currency to make small contributions. The maximum
amount of a currency contribution is periodically adjusted by PDC. See WAC 390-05-400 or contact PDC. If the campaign receives cash
contributions, each of which does not exceed the maximum, but is more than $50, prepare a receipt — signed by the donor and either the
candidate, treasurer or deputy treasurer — and keep it as part of the campaign records.

Example of Auction Report

Candidate or Committee Name (Do not abbreviate. Use full name.) Date Auction was held
Sam Smith for State Senate 09/14/XXXX
P| G Amount over
item No. Name and Address R| E| Fair market Sale price fair market Aggregate
Description I[N value value Total*
Contributor X
No. 1 John Doe
Use of 200 “A” Street, Seattle, WA 98101 $ 500.00 $ 500.00
Beach *Occupation and Employer:
Cabin for _Accountant; CPA Firm, Seattle, WA . | |l
Week Buyer m
Mary Smith
400 “B” Street, Tacoma, WA 98402 $ 600.00 $ 100.00 $ 100.00
*Occupation and Employer:
Contributor X
No. 2 Sam Brown
Dinner 123 Military Road, Anytown, WA 98101 $ 200.00 $ 150.00
For 4 *Occupation and Employer:
_Contractor; Sam’s Decks, Anytown, WA | bl e
Buyer
Tom Mix
Rt. 2, Box 1, Saddle Mt., WA 98900 : $ 150.00
*Occupation and Employer: :
Manager; ABC Retail, Saddle Mt., WA
Cash receipts, this page
_Total, sale price column 7 ¥ |8 75000
Total from attached pages —» | § 0
Total cash receipts
Put this amount in part 1d of C3 repot ——> $ 750.00

—  STRICKEN-GRAPHIC))
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Use this form as an attachment to C3 to report items donated and sold ATTACHMENT A u
at auctions. Please see the reverse for an example of a report. TO C3
(112) Page
Candidate or Committee Name (Do not abbreviate. Use full name.) Date Auction was held
P| G Amount Over
Item No. Name and Address R| E| Fair Market Sale Price Fair Market Aggregate
Description I | N Value Value Total*
Contributor
*Occupation and Employer:
Buyer [T
*Occupation and Employer:
Contributor
*Occupation and Employer:
Buyer l:l:
*Occupation and Employer:
Contributor |_
*Occupation and Employer:
Buyer L1
*Occupation and Employer:
Contributor
*Occupation and Employer:
Buyer l:':
*Occupation and Employer:
*If an individual — whether a contributor or buyer — has | Cash receipts, this page >
given more than $100 in the aggregate to the _Total, sale price column____ | ]
campaign, show his or her occupation and the name,
city & state of his or her employer. _Total from attached pages ______ ——_______’ > .
Total cash receipts (Put this
amount in part 1d of C3 report) —>

| certify that the information herein is true, correct and complete to the best of my
knowledge.
Treasurer’s signature Date
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INSTRUCTIONS

Item No./Description: As each item to be auctioned is received, assign it a number and a brief description.

Contributor: The person or organization that donates an item or service to be auctioned. If the campaign purchases items for auction, state
"purchased by committee” under contributor’'s name. If auction is held by candidate subject to contribution limits, designate which election
(PRI or GEN) contribution is for. Contribution amount is fair market value of item or service and is subject to any applicable contribution
limit. Adjust fair market value amount if sold for less than initial fair market value. See No. 2 below.

Buyer: The person who buys the item or service being auctioned. If auction is held by candidate subject to contribution limits, designate
which election (PRI or GEN) buyer is giving to when purchase price exceeds fair market value amount.

Eair Market Value: The retail value of the article. Adjust if amount paid is less than fair market value. See No. 2 below.
Sale Price: The amount the buyer paid for the item or service.

Amount Over Fair Market Value: The amount the sale price exceeds fair market value. If sale price is less than or equal to the fair market
value, leave blank. The amount paid in excess of fair market value is a contribution from the buyer and is subject to any applicable
contribution limit.

Aggregate Total:

Contributor: Fair market value of the donation plus all previous contributions made during campaign (for candidates subject to
contribution limits, all contributions made for election designated; for continuing political committees, all contributions made during
calendar year).

Buyer: Amount over fair market value plus all previous contributions made during campaign (for candidates subject to contribution limits,
all contributions made for election designated; for continuing political committees, all contributions made during calendar year).

If Cash is Received: RCW 42.17A.475 says that a political committee must make all of its monetary contributions by check (or other written
instrument). However, individuals, businesses, unions and other entities may use currency to make small contributions. The maximum
amount of a currency contribution is periodically adjusted by PDC. See WAC 390-05-400 or contact PDC. If the campaign receives cash
contributions, each of which does not exceed the maximum, but is more than $50, prepare a receipt — signed by the donor and either the
candidate, treasurer or deputy treasurer — and keep it as part of the campaign records.

Example of Auction Report

Candidate or Committee Name (Do not abbreviate. Use full name.) Date Auction was held
Sam Smith for State Senate 09/14/XXXX
P| G Amount over
Item No. Name and Address R| E| Fair market Sale price fair market Aggregate
Description I | N value value Total*
Contributor X
No. 1 John Doe
Use of 200 “A” Street, Seattle, WA 98101 $ 500.00 $ 500.00
Beach *Occupation and Employer:
Cabin for Accountant; CPAFirm, Seattle, WA | |
Week Buyer I:B
Mary Smith
400 “B” Street, Tacoma, WA 98402 $ 600.00 $ 100.00 $ 100.00
*Occupation and Employer:
Contributor X
No. 2 Sam Brown
Dinner 123 Military Road, Anytown, WA 98101 $ 200.00 $ 150.00
For 4 *Occupation and Employer:
Contractor; Sam’s Decks, Anytown, WA ___ | |
Buyer
Tom Mix
Rt. 2, Box 1, Saddle Mt., WA 98900 $ 150.00
*Occupation and Employer:
Manager; ABC Retail, Saddle Mt., WA
Cash receipts, this page
Total, sale price column — $ 750.00
Total from attached pages —» | § 0
‘Total cashreceipts | 7
Put this amount in part 1d of C3 report ——» | § 750.00

AMENDATORY SECTION (Amending WSR 02-03-018, filed 1/4/02, effective 2/4/02)

WAC 390-16-033 Earmarked contributions—Reporting—Form. The official form for reporting the details surrounding
an earmarked contribution, as required by RCW ((423+73425)) 42.17A.270, is designated "Special Report E," revised 1/02. This
report shall be filed within two working days of receiving a contribution earmarked for another candidate or committee. Copies
of this form are available at the Commission Office, Room 206, Evergreen Plaza Building, Olympia, Washington 98504-0908.
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PUBLIC gg DISCLOSURE COMMISSION
711 CAPITOL WAY RM 206

PO BOX 40908
OLYMPIA WA 98504-0908
(360) 7531111 EARMARKED SPECIAL POC OFFICE USE
TOLL FREE 1-877-601-2828 g r
CONTRIBUTION REPORT o
T K
1. Name of committee filing this report (Candidate or committee which received a contribution earmarked for another.) R
€
!
v
E
o]
Address
City County Zip
2. Original source of earmarked contribution
Name
Address
City State Zip
3. Contribution Date | Amount/Value _Description ) If contribution is to benefit a state office candidate,
(Fully describe in-kind contributions) designate whether it's for Primary or General Election.
Primary
General
4. Name of candidate or committee to be benefited
Address
City County Zip

If candidate, what office is the person seeking?

5. Certification: | certify that the information contained herein is true, complete and correct to the best of my knowiedge.

Treasurer's signature Date

The purpose of this report is to highlight receipt of an earmarked contribution. (That is, a contribution given to one candidate or political
committee with the understanding, intent or instruction that it be used to benefit another candidate or committee. ) This report is filed in
addition to any other required reporting of the transaction.

A separate “Special Report E" is filed for each earmarked contribution received by any candidate or political committee.
File this report within two working days of receiving the earmarked contribution. Mail or deliver the original to PDC. Send a copy to the
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AMENDATORY SECTION (Amending WSR 02-01-014,
filed 12/7/01, effective 1/7/02)

WAC 390-16-034 Additional reporting require-
ments. Pursuant to RCW ((42-37-090)) 42.17A.240, each
report required under RCW ((4217080)) 42.17A.235 shall
disclose, in addition to the name and address of each person
who has made one or more contributions in the aggregate
amount of more than one hundred dollars, the occupation and
the name and address of the person's employer.

AMENDATORY SECTION (Amending WSR 04-01-134,
filed 12/18/03, effective 1/18/04)

WAC 390-16-037 Purpose of campaign expendi-
tures—Reporting. (1) Any person required to report the
"purpose" of an expenditure under RCW ((42347-690-(HH
and-(H;-er42147100)) 42.17A.240(6), or 42.17A.255 (5)(b)

shall identify any candidate(s) or ballot proposition(s) that
are supported or opposed by the expenditure unless such can-
didate(s) or ballot proposition(s) have been previously identi-
fied in a statement of organization of the person required to
be filed under RCW ((42147-046)) 42.17A.205 (2)(f) and
(@)(6):

(2) Whenever an expenditure is made to a candidate or a
political committee pursuant to an agreement or understand-
ing of any kind regarding how the recipient will use the
expenditure, the report shall describe in detail that agreement
or understanding((5)); and

(3) Describe in detail the goods and/or services to be
provided by the recipient of the expenditure.

Example A: If an expenditure is for a get-out-the-vote
campaign, the purpose shall include the following details:

Vendor Name Purpose Amount
XYZ Consulting  GOTV—phone $1,000
bank 28th and
29th Legislative
districts

Example B: If an expenditure is for printing, the purpose
shall include the following details:

Amount
$3,000
Example C: If an expenditure is for broadcast political

advertisements, the purpose shall include the following
details:

Vendor Name
ABC Printing

Purpose
5,000 brochures

Amount
$50,000

Vendor Name
Media King

Purpose
Television ads
WZUB TV  $30,000
WXXX TV  $10,000
WCRB TV  $10,000

AMENDATORY SECTION (Amending WSR 10-20-012,
filed 9/24/10, effective 10/25/10)

WAC 390-16-038 Definition—Aggregate. The term
"aggregate" means, for purposes of:

WSR 12-03-002

(1) A candidate for state or local office subject to contri-
bution limits under RCW ((42-37640)) 42.17A.405, the total
amount of contributions received by the candidate, an agent
of the candidate and any political committee affiliated with
the candidate from the beginning of the election cycle;

(2) A candidate for local office not subject to contribu-
tion limits under RCW ((4217649)) 42.17A.405 or judicial
office, the total amount of contributions received by the can-
didate, an agent of the candidate and any political committee
affiliated with the candidate from the beginning of the candi-
date's campaign;

(3) A bona fide political party or caucus political com-
mittee, the total amount of contributions received by the com-
mittee from January 1 of the current calendar year;

(4) A political committee, the total amount of contribu-
tions received by the committee from the date of organiza-
tion;

(5) A continuing political committee, the total amount of
contributions received by the committee from January 1 of
the current calendar year;

(6) A contributor, the total amount of all contributions
received from a person, and any person affiliated with the
person, to any one candidate or political committee;

(7) A person making independent expenditures with
respect to a candidate and the reporting and disclosure provi-
sions of RCW ((421+7+100:42317186, 4217 510-and-42~
17:550)) 42.17A.255, 42.17A.630, and 42.17A.320, an inde-
pendent expenditure made by a person in support of a candi-
date shall be added to any independent expenditure by the
same person in opposition to one or more of the candidate's
opponents; and, for purposes of a person making independent
expenditures with respect to a ballot proposition, an indepen-
dent expenditure made by a person in support of a ballot
proposition shall be added to any independent expenditure by
the same person in opposition to the ballot proposition or in
support of an alternative ballot proposition;

(8) The special reports required by RCW ((4247105
and4217175)) 42.17A.265 and 42.17A.625, the total
amount of contributions received or expenditures made by a
single person or entity during the special reporting period;

(9) An employer of a registered lobbyist, the total
amount of all contributions made to a political committee
supporting or opposing a candidate for state office, or to a
political committee supporting or opposing a statewide ballot
proposition during the preceding calendar year;

(10) The sponsor of a grass roots lobbying campaign, the
total amount of contributions received since the beginning of
the campaign and the total amount of expenditures made dur-
ing the time frames specified in RCW ((423+72066(1)))
42.17A.640(1);

(11) RCW ((4247245)) 42.17A.570, the total amount of
all time and demand deposits in each financial institution on
December 31,

(12) RCW ((42:17-395(4))) 42.17A.755(4), the total

amount of monetary penalty that the commission may impose
for multiple violations of the act.
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AMENDATORY SECTION (Amending Order 86-01, filed
2/5/86)

WAC 390-16-039 Total contributions and expendi-
tures—Reporting. (1) A continuing political committee
which is not organized to support or oppose a particular can-
didate or ballot proposition shall report total contributions
and expenditures based on a calendar year, or upon the basis
of a fiscal year if the commission expressly authorizes this
method. The report filed by such a continuing political com-
mittee covering January (or the first month thereafter for
which a report would be required by RCW ((4237065-and
4217-080)) 42.17A.225 and 42.17A.235) shall contain in
summary the following items remaining at the end of the
year:

(a) Funds on hand,

(b) The total of outstanding pledges;

(c) Unpaid loans and outstanding obligations;

(d) Pledges given to others but not yet paid.

(2) Each candidate, each political committee and each
continuing political committee organized to support or
oppose a particular candidate or ballot proposition shall
report total contributions and expenditures for the period
beginning at the time the person becomes a candidate or
when the committee is organized, whichever is earlier, and
ending when the candidacy or committee is terminated.

(3) This rule shall not require a report unless such report
would otherwise be required by chapter ((42347)) 42.17A
RCW.

AMENDATORY SECTION (Amending WSR 10-20-011,
filed 9/24/10, effective 10/25/10)

WAC 390-16-041 Forms—Summary of total contri-
butions and expenditures. (1) The official form for reports
of contributions and expenditures by candidates and political
committees who use the "full" reporting option is designated
"C-4," revised ((HH#9)) 1/12, and includes Schedule A,
revised 1/04, Schedule B, revised 1/04, Schedule C, revised
3/93, and Schedule L, revised ((+/02)) 1/12.

(2) Copies of these forms are available at the Commis-
sion Office, 711 Capitol Way, Room 206, P.O. Box 40908,
Olympia, Washington 98504-0908. Any paper attachments
shall be on 8-1/2" x 11" white paper.

Permanent [48]



Washington State Register, Issue 12-03 WSR 12-03-002

DISCLOSURE COMMISSION PDC OFFICE USE

711 CAPITOL WAY RM 206 CAMPAIGN SUMMARY C4

PO BOX 40908

ouvmriawassssccss  RECEIPTS & EXPENDITURES

(360) 753-1111
TOLL FREE 1-877-601-2828

Candidate or Committee Name (Do not abbreviate. Include full name)

(11/10)

Mailing Address City

Zip + 4 Office Sought (Candidates) Election Date *For PACs, Parties & Caucus Committees: During

this report period, did the committee make an_independent
Report From (last C-4) To (end of period) Final Report? expenditure (i.e., an expense not considered a contribution)

Period supporting or opposing a state or local candidate?
Covered Yes [0 No [

RECEIPTS *See reverse Yes [] No []

1. Previous total cash and in kind contributions (From line 8, last C-4)
(if beginning a new campaign or calendar year, see instruction booklet) ...

2. Cash received (From line 2, Schedule A)

3. In kind contributions received (From line 1, Schedule B).............ccccoooiiiiiiiiiiiee

4. Total cash and in kind contributions received this period (Lin€ 2 plus 3).........oooiiiiiiiiii e

5. Loan principal repayments made (From line 2, Schedule L)..............cccooiiiiiiiiiiniiiiieeee, ( )

6. Corrections (From line 1 or 3, Schedule C)..........cccoiiiiiiiiiiiiiiiiiiieee Show + or (-)

7. Net adjustments this period (Combing INE 5 & B)........ccoiiiiiiiiiiiiiiiiei e Show + or (-)

8. Total cash and in kind contributions during campaign (Combine liNes 1,4 & 7) ...

9. Total pledge payments due (From line 2, Schedule B)..........

EXPENDITURES

10. Previous total cash and in kind expenditures (From line 17, last C-4)
(If beginning a new campaign or calendar year, see instruction booklet) ....................

1

-

. Total cash expenditures (From line 4, Schedule A) ...

12. In kind expenditures (goods & services) (From line 1, Schedule B) ...............cccccoiiiiiiinnn.

13. Total cash and in kind expenditures made this period (Line 11 plus liN€ 12)..........ccoiiiiiiiiiiiieieiieeee e

14. Loan principal repayments made (From line 2, Schedule L).......................... ( )

15. Corrections (From line 2 or 3, Schedule C)..........cccciiiiiiiiiiieeeee Show + or (-)

16. Net adjustments this period (Combine lIN@S 14 & 15) ........coiiiiiiiiiiiiii s Show + or (-)

17. Total cash and in kind expenditures during campaign (Combine lines 10, 13 and 16)............cccceiiiiiiiiiiiiiiiiiceiec e

CANDIDATES ONLY CASH SUMMARY
Name not
Won Lost  Unopposed onballot | 18 Cash on hand (Line 8 minus line 17) ............c.ccccooeeveiereccineenns

Primary election D I:l I:l I:I [Line 18 should equal your bank account balance(s) plus your petty cash balance.]

General election O Ol (| O 19. Liabilities: (Sum of loans and debts owed) ................cccococvevnnn. ( )

Treasurer’s Daytime Telephone No.:
( ) 20. Balance (Surplus or deficit) (Line 18 minus line 19) ....

CERTIFICATION: | certify that the information herein and on accompanying schedules and attachments is true and correct to the best of my knowledge.
Candidate’s Signature Date Treasurer’s Signature Date

SEE INSTRUCTIONS ON REVERSE

—  STRICKEN-GRAPHIC))
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C 4 CAMPAIGN SUMMARY
RECEIPTS &
EXPENDITURES

(11/10)

Please consult PDC instruction manuals when completing this report.
Reporting requirements are contained in and governed by RCW 42.17 and WAC 390.

WHO MUST FILE

FILING DATES

WHERE TO SEND
REPORTS

*FOR ALL PACS,
POLITICAL PARTIES
& CAUCUS POLITI-
CAL COMMITTEES

Permanent

Each candidate and political committee using Full Reporting.

1) FEile with C-1 or C-1pc (Registration form) if you received contributions or made expenditures
before registering.

2) File on the 10th of each month if contributions or expenditures are over $200 since last C-4
was filed. (These 10th-of-the-month reports are not required if another C-4 must be filed
during that month. See #3 below.)

3) For each primary, general and special election in which the candidate or political committee
makes an expenditure, file

e 21 days prior to the election
e 7 days prior to the election
o 10th of the first month after the election -- see note below

(Note: Not required after primary election from candidates who will be in the general election
or from continuing political committees.)

4) File final report when campaign is finished or committee closes operation. Often, this
coincides with the primary or general post-election, 10th-of-the-month report.

All reports are considered filed as of the postmark date or the date hand-delivered to PDC.

Send original C-4 reports, along with all schedules and attachments, to PDC. Keep a copy for the
campaign’s records.

Candidates for city offices, city ballot issue committees and other political committees who give to
city candidates or ballot issue committees should check with city clerk regarding any local filing
requirements.

The question posted near the top of the first page of this form regarding independent
expenditures applies to ALL POLITICAL COMMITTEES required to file C-4 reports, except
ballot issue committees that neither contribute to candidates nor make independent
expenditures regarding them and candidate committees (because they are prohibited from
making expenditures that are not directly related to their own campaigns).

All other Political Committees and PACs must indicate whether they made any
independent expenditures supporting or opposing one or more candidates for state or
local office.

If the response is “yes,” the independent expenditure(s) MUST be itemized on the appropriate
schedule (either Schedule A, or Part 3 of Schedule B), showing:

the date of the expense;
the name and address of the vendor or recipient of the funds;
if using Schedule A, an “I” in the Code column;
the name and office sought of the candidate supported or opposed;
an indication of support or opposition; and
a brief description of the expense (e.g., brochure mailed to absentee voters).
STRICKEN. CD A PHTF))
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DISCLOSURE COMMISSION PDC OFFICE USE

711 CAPITOL WAY RM 206 CAMPAIGN SUMMARY C4

PO BOX 40908

oLvwriawasssososs  RECEIPTS & EXPENDITURES

(360) 753-1111
TOLL FREE 1-877-601-2828 (112)

Candidate or Committee Name (Do not abbreviate. Include full name)

PUBLIC

Mailing Address City
Zip + 4 Office Sought (Candidates) Election Date *For PACs, Parties & Caucus Committees: During
this report period, did the committee make an_independent

Report From (last C-4) To (end of period) Final Report? expenditure (i.e., an expense not considered a contribution)
Period supporting or opposing a state or local candidate?
Covered Yes [ No[]
RECEIPTS *See reverse Yes |:| No D

1. Previous total cash and in kind contributions (From line 8, last C-4)

(if beginning a new campaign or calendar year, see instruction booklet) ... $
2. Cash received (From lin€ 2, SChedule A) .......ccoiiiiiiiiiii e $

3. In kind contributions received (From line 1, Schedule B)........................c

4. Total cash and in kind contributions received this period (Lin€ 2 plus 3).........coooiiiii e

5. Loan principal repayments made (From line 2, Schedule L)..............cccooiiiiiiiiiiiniiie, ( )
6. Corrections (From line 1 or 3, Schedule C)...........ooooiiiiiiiiiiiiiiiiiiie e Show + or ()
7. Net adjustments this period (Combine liN€@ 5 & B)..........ccciiiiiiiiiiiiiiiii s Show + or (-)

8. Total cash and in kind contributions during campaign (Combine lines 1,4 & 7) ...t

9. Total pledge payments due (From line 2, Schedule B).........

EXPENDITURES

10. Previous total cash and in kind expenditures (From line 17, last C-4)
(If beginning a new campaign or calendar year, see instruction booklet) ...

1

N

. Total cash expenditures (From line 4, Schedule A) ...,

12. In kind expenditures (goods & services) (From line 1, Schedule B) .............cccocoiiiiiiniiis

13. Total cash and in kind expenditures made this period (Line 11 plus liN€ 12).............iiiiiiiiiiii s

14. Loan principal repayments made (From line 2, Schedule L)...............ccoooiiiiiiiiiiiienes ( )
15. Corrections (From line 2 or 3, Schedule C).............cccooiiiiiiiiiee Show + or (-)
16. Net adjustments this period (Combine lINES 14 & 15) ......ccoiiiiiiiiiiiiiiie e Show + or (-)

17. Total cash and in kind expenditures during campaign (Combine lines 10, 13 and 16)..........cccoeiiiiiiiiiiiieeianiiiiiiiieee e

CANDIDATES ONLY CASH SUMMARY
Name not
Won Lost  Unopposed onballot | 18 Cash on hand (Line 8 minus line 17) ..............c.cccooovoiiiiiii.
Primary election I:I I:I D I:I [Line 18 should equal your bank account balance(s) plus your petty cash balance.]
General election  [] Ol O] Ol 19. Liabilities: (Sum of loans and debts owed) .................ccocoove...... ( )
Treasurer’s Daytime Telephone No.:
( ) 20. Balance (Surplus or deficit) (Line 18 minus line 19) ...................

CERTIFICATION: | certify that the information herein and on accompanying schedules and attachments is true and correct to the best of my knowledge.
Candidate’s Signature Date Treasurer’s Signature Date

SEE INSTRUCTIONS ON REVERSE
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Page 2

C 4 CAMPAIGN SUMMARY
RECEIPTS &
EXPENDITURES

(1/112)

Please consult PDC instruction manuals when completing this report.
Reporting requirements are contained in and governed by RCW 42.17A and WAC 390.

WHO MUST FILE

FILING DATES

WHERE TO SEND
REPORTS

*FOR ALL PACS,
POLITICAL PARTIES
& CAUCUS POLITI-
CAL COMMITTEES

Each candidate and political committee using Full Reporting.

1

2)

3)

4)

File with C-1 or C-1pc (Registration form) if you received contributions or made expenditures
before registering.

File on the 10th of each month if contributions or expenditures are over $200 since last C-4
was filed. (These 10th-of-the-month reports are not required if another C-4 must be filed
during that month. See #3 below.)

For each primary, general and special election in which the candidate or political committee
makes an expenditure, file

e 21 days prior to the election
e 7 days prior to the election
e 10th of the first month after the election -- see note below

(Note: Not required after primary election from candidates who will be in the general election
or from continuing political committees.)

File final report when campaign is finished or committee closes operation. Often, this
coincides with the primary or general post-election, 10th-of-the-month report.

All reports are considered filed as of the postmark date or the date hand-delivered to PDC.

Send original C-4 reports, along with all schedules and attachments, to PDC. Keep a copy for the
campaign’s records.

Candidates for city offices, city ballot issue committees and other political committees who give to
city candidates or ballot issue committees should check with city clerk regarding any local filing
requirements.

The question posted near the top of the first page of this form regarding independent
expenditures applies to ALL POLITICAL COMMITTEES required to file C-4 reports, except
ballot issue committees that neither contribute to candidates nor make independent
expenditures regarding them and candidate committees (because they are prohibited from
making expenditures that are not directly related to their own campaigns).

All other Political Committees and PACs must indicate whether they made any
independent expenditures supporting or opposing one or more candidates for state or
local office.

If the response is “yes,” the independent expenditure(s) MUST be itemized on the appropriate

schedule (either Schedule A, or Part 3 of Schedule B), showing:

the date of the expense;

the name and address of the vendor or recipient of the funds;

if using Schedule A, an “I” in the Code column;

the name and office sought of the candidate supported or opposed;

an indication of support or opposition; and

a brief description of the expense (e.g., brochure mailed to absentee voters).

Permanent
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SCHEDULE
CASH RECEIPTS AND EXPENDITURE to C4

(1/04)

Candidate or Committee Name (Do not abbreviate. Use full name.) Report Date

1 CASH RECEIPTS (Contributions) which have been reported on C3. List each deposit made since last C4 report was submitted.
Date of deposit Amount | Date of deposit Amount | Date of deposit Amount Total deposits

$

2. TOTAL CASH RECEIPTS Enter also on line 2 of C4 _ $

CODES FOR CLASSIFYING EXPENDITURES: If one of the following codes is used to describe an expenditure, no other description is generally
needed.
The exceptions are:
1) If expenditures are in-kind or earmarked contributions to a candidate or committee or independent expenditures that benefit a
candidate or committee, identify the candidate or committee in the Description block;
2) When reporting payments to vendors for travel expenses, identify the traveler and travel purpose in the Description block; and
3) If expenditures are made directly or indirectly to compensate a person or entity for soliciting signatures on a statewide initiative or referendum
petition, use code “V" and provide the following information in the Description block: name and address of each person/entity compensated,
amount paid each during the reporting period, and cumulative total paid all persons to date to gather signatures.

CODE C - Contributions (monetary, in-kind & transfers) P - Postage, Mailing Permits
DEFINITIONS | - Independent Expenditures S - Surveys and Polls
ON NEXT PAGE L - Literature, Brochures, Printing F - Fundraising Event Expenses
B - Broadcast Advertising (Radio, TV) T - Travel, Accommodations, Meals
N - Newspaper and Periodical Advertising M - Management/Consulting Services
O - Other Advertising (yard signs, buttons, etc.) W - Wages, Salaries, Benefits
V - Voter Signature Gathering G - General Operation and Overhead

3. EXPENDITURES
a) Expenditures of $50 or less, including those from petty cash, need not be itemized. Add up these expenditures and show the total in the
amount column on the first line below.
b) ltemize each expenditure of more than $50 by date paid, name and address of vendor, code/description, and amount.

c) For each payment to a candidate, campaign worker, PR firm, advertising agency, consultant or credit card company, provide a detailed
breakdown in the Description block of expenses included in the payment.

Vendor or Recipient Purpose of Expense
Date Paid (Name and Address) Code and/or Description Amount
N/A Expenses of $50 or less N/A N/A

Total from attached pages $

4. TOTAL CASH EXPENDITURES Enter also on line 11 0f C4 _ $

CODE DEFINITIONS ON NEXT PAGE
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Page 2 - For information only. Do not file as part of report.

EXPENDITURE CODE DEFINITIONS AND USES
(for use on Schedule A and Schedule B)

390-16-205.

NOTE: Expenditures (including debts) for payments to a candidate, campaign worker, PR
firm, advertising agency, consultant or credit card company require further detail in the
Description block. See expenditure description on Schedule A, WAC 390-16-037 and WAC

C MONETARY, IN-KIND AND EARMARKED
CONTRIBUTIONS your campaign legally makes to
other campaigns. Put a “C" in the Code column, in
the Description column specify who was benefited
and, if in-kind, what was purchased.

I INDEPENDENT EXPENDITURES (those
expenditures that benefit other candidates or
committees but are made independently of them).
Put an “I” in the Code column and fully describe
purpose. '

L LITERATURE. Use “L" for expenditures made for
the preparation and production of campaign literature
and printed solicitations, including expenditures for
mailing lists, design, photography, copy, layout,
printing and reproduction. Use “P" for literature
mailing costs.

B BROADCAST ADVERTISING Use “B" for
expenditures associated with the production and
purchase of radio and television advertising.

N NEWSPAPER & PERIODICAL ADVERTISING.
Use “N” for expenditures associated with the
production and purchase of advertising in
newspapers, periodicals and other publications.

O OTHER ADVERTISING. Use “O" for expendi-tures
associated with the production and purchase of
advertising on billboards, yard signs and campaign
paraphernalia such as buttons, bumper stickers, T-
shirts, etc.

V VOTER SIGNATURE GATHERING. Use “V" for
expenditures made directly or indirectly to com-
pensate a person or entity for soliciting or pro-curing
signatures on a statewide initiative or referendum
petition. Attach itemization of each such payment.

P POSTAGE. Use “P" for expenditures for stamps,
postage, United Parcel Service, Federal Express and
direct mail services (postage only). Use “L" for
design and other production costs associated with
producing campaign literature.

Permanent [54]

FUNDRAISING EVENTS. Use “F" for expenditures
associated with holding a fundraiser, including
payments to restaurants, hotels, caterers, other food
and refreshment vendors, entertainers and
speakers. Use “L" for expenditures for printed
matter produced in connection with fundraising
events.

SURVEYS AND POLLS. Use “S” for expenditures
associated with designing or producing polls, reports
on election trends, voter surveys, telemarketing,
telephone banks, GOTV drives, etc.

TRAVEL, ACCOMMODATIONS, MEALS. Use "T"
for expenditures associated with travel. If vendor
has been paid directly, identify the traveler in
Description column. If travel payment was made to
credit card company or traveler (for out-of-pocket
expenses), itemize expenses on separate sheet and
attach to Schedule A.

MANAGEMENT AND CONSULTING SERVICES.
Use “M" for salaries, fees and commissions paid to
campaign management companies and contract
consultants, including law firms, whether the person
is retained or formally employed by the campaign
(for tax withholding purposes).

WAGES, SALARIES, BENEFITS. Use “W" for
expenditures associated with hiring campaign
employees and other freelance workers who provide
miscellaneous services other than campaign
management or consulting.

GENERAL OPERATION AND OVERHEAD. Use
“G” for general campaign operating expenses and
overhead, including filing fees, miscellaneous
campaign expenses, headquarters rental, utilities,
and purchase or rental of office equipment and
furniture for the campaign.




Washington State Register, Issue 12-03 WSR 12-03-002

IN KIND CONTRIBUTIONS, PLEDGES, SCHEDULE B
ORDERS, DEBTS, OBLIGATIONS TO C4
(1/04)
Candidate or Committee Name (Do not abbreviate. Use full name.) Report Date
1. IN KIND CONTRIBUTIONS RECEIVED (goods, services, discounts, etc.)
Date Contributor's Name and Address Description of Fair Market Aggregate : G If more than $100,
Received Contribution* Value Total | s Employer Name, City,
State & Occup.
Occupation
Occupation
Occupation
[0 Check here if additional TOTAL
pages are attached. (Enter also on line 3 and line 12 of C4)
2. PLEDGES RECEIVED BUT NOT YET PAID. List each pledge of $100.00 or more.
Date Natified Name and Address of Pledge Maker Fair Market Aggregate Pl G If more than $100,
of Pledge Value Total RIE|  Employer Name, City,
State & Occup.
Occupation
TOTAL (include new pledges above Occupation
[0 Check here if additional and all other outstanding pledges.)
pages are attached. (Enter also on line 9 of C4) | $

3. ORDERS PLACED, DEBTS, OBLIGATIONS. If debt is owed to a candidate, campaign worker, PR firm, advertising agency, consultant or credit card
company, provide a detailed breakdown of expenses included in the debt. (Give estimate if actual amount not known. Exclude loans. Report loans on
Schedule L.)
Expenditure Vendor's/Recipient’s Name and Address Amount Owed Code OR Description of Obligation*
Date

$

[ Check here if additional TOTAL
pages are attached. (Include in line 19 of C4) $

*SEE NOTE AND CODE DEFINITIONS ON REVERSE
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EXPENDITURE CODE DEFINITIONS AND USES
(for use on Schedule A and Schedule B)

NOTE: Expenditures (including debts) for payments to a candidate, campaign worker, PR firm,
advertising agency, consultant or credit card company require further detail in the Description
block. See expenditure description on Schedule A, WAC 390-16-037 and WAC 390-16-205.

MONETARY, IN-KIND AND EARMARKED
CONTRIBUTIONS your campaign legally makes to
other campaigns. Put a “C” in the Code column, in
the Description column specify who was benefited
and, if in-kind, what was purchased.

INDEPENDENT EXPENDITURES (those
expenditures that benefit other candidates or
committees but are made independently of them).
Put an “I” in the Code column and fully describe
purpose.

LITERATURE. Use “L” for expenditures made for
the preparation and production of campaign literature
and printed solicitations, including expenditures for
mailing lists, design, photography, copy, layout,
printing and reproduction. Use “P” for literature
mailing costs.

BROADCAST ADVERTISING. Use “B” for
expenditures associated with the production and
purchase of radio and television advertising.

NEWSPAPER & PERIODICAL ADVERTISING.
Use “N” for expenditures associated with the
production and purchase of advertising in
newspapers, periodicals and other publications.

OTHER ADVERTISING. Use “O” for expenditures
associated with the production and purchase of
advertising on billboards, yard signs and campaign
paraphernalia such as buttons, bumper stickers, T-
shirts, etc.

VOTER SIGNATURE GATHERING. Use “V” for
expenditures made directly or indirectly to
compensate a person or entity for soliciting or
procuring signatures on a statewide initiative or
referendum petition. Attach itemization of each such
payment.

POSTAGE. Use “P” for expenditures for stamps,
postage, United Parcel Service, Federal Express and
direct mail services (postage only). Use “L” for
design and other production costs associated with
producing campaign literature.
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FUNDRAISING EVENTS. Use “F” for expenditures
associated with holding a fundraiser, including
payments to restaurants, hotels, caterers, other food
and refreshment vendors, entertainers and speakers.
Use “L" for expenditures for printed matter produced
in connection with fundraising events.

SURVEYS AND POLLS. Use “S” for expenditures
associated with designing or producing polls, reports
on election trends, voter surveys, telemarketing,
telephone banks, GOTV drives, etc.

TRAVEL, ACCOMMODATIONS, MEALS. Use “T"
for expenditures associated with travel. If vendor
has been paid directly, identify the traveler in
Description column. If travel payment was made to
credit card company or traveler (for out-of-pocket
expenses), itemize expenses on separate sheet and
attach to Schedule A.

MANAGEMENT AND CONSULTING SERVICES.
Use “M” for salaries, fees and commissions paid to
campaign management companies and contract
consultants, including law firms, whether the person
is retained or formally employed by the campaign
(for tax withholding purposes).

WAGES, SALARIES, BENEFITS. Use “W" for
expenditures associated with hiring campaign
employees and other freelance workers who provide
miscellaneous services other than campaign
management or consulting.

GENERAL OPERATION AND OVERHEAD. Use
“G” for general campaign operating expenses and
overhead, including filing fees, miscellaneous
campaign expenses, headquarters rental, utilities,
and purchase or rental of office equipment and
furniture for the campaign.
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D
CORRECTIONS SCHEDULE
to C4
Candidate or Commitiee Name (Do not abbreviate. Use full name.)
1. CONTRIBUTIONS AND RECEIPTS (include mathematical corrections.)
Date of Contributor’'s name or description of correction Amount Corracted Difference
report reported amount (+or-)
Total correct:ons to contributions
Enter on line 6 of C4. Show + or {-).
2. EXPENDITURES (include mathematical corrections.)
Date of Vendor's 's name or description of correction Amount Corrected Difference
report reported amount (+or-)
Total corrections to expenditures

Enter on line 15 of C4. Show + or (-).

3. REFUNDS FROM VENDORS. The below listed amounts have been received as refunds on expenditures previously reported. The refund has been deposited

and reported on C3
Date of
refund

report, Line 1d.

Source/ person making refund

Total refunds

Enter as (-) on line 6 & line 15 of C4.

Amount of
refund

'DC form CAC (393)°°1  ea@ili~

[57]
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LOANS SCHEDULE L

TOC3
OR C4 (1/02)

Candidate or Committee Name Report Date

See Instructions and Example on reverse

1. MONETARY OR IN-KIND LOAN RECEIVED. Loans are considered contributions and are subject to any applicable limit.

Date Lender's Name and Address P1 Gl Amount of Loan Annual Interest Repayment Date Due
Loaned :‘ S Rate Schedule

If Total Contributed is more than $100,
Show Lender's Occupation and
Name, City & State of Employer
If monetary loan, also include this amount on line 1¢, C3 >
report.
If in-kind loan, itemize in Part 1 of Schedule B.

Name and Address of Each Loan Endorser, Co-Signer ; - Amount Liable For Aggregate Total If Total Contributed is more than $100,
\ (Same as Loan Show Endorser's Occupation and
Amount) Name, City, & State of Employer

O Continued on attached sheet

2. LOAN PAYMENTS. Candidates may be repaid no more than amount loaned or permitted by WAC 390-05-400, whichever is less. See instruction
manual.

Date Paid Lender's Name and Address Principal Paid Interest Paid Total Payment Balance Owed

Total Principal Paid
Enter also on lines 5 and 14, C-4 report

Total Payments >
Enter as an expenditure on Schedule A

3. LOANS FORGIVEN.

Date Lender's Name and Address Original Amount Principal Repaid Amount Forgiven Balance Owed
4. LOANS STILL OWED. List each loan that has previously been reported and still has a balance due.
Principal Repaid
Date Lender's Name and Address Original Amount or Forgiven Amount Owed
Subtotal
New Loans Received (and listed in item 1
above)
Total Loans Owed
Include in total on line 19, C-4 report
[0 Continued on attached sheet.
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SCHEDULE
TO C3
OR C4

L

(1/02)

Please consult PDC instruction manuals when completing this schedule.
Reporting requirements are contained in and governed by RCW 42.17 and WAC 390.

WHO MUST FILE Each candidate and political committee using full reporting that receives one or more campaign loans.

FILING DATES

When a monetary loan is received by the campaign, complete Part 1 and file the Schedule L with the C-3

report that corresponds with the loan’s deposit into the account. Use a separate schedule for each loan

received.

When an in-kind loan is received, complete Part 1 and file Schedule L along with the Schedule B (to the C-

4) that itemizes the in-kind contribution.

When a loan is paid or forgiven, in whole or in part, complete Part 2 and/or Part 3 and file the Schedule L

with the C-4 covering the period when the payment or forgiveness occurred.

When one or more loans remain unpaid, complete Part 4 and file the schedule with each C-4 report until all
loans are repaid in full or forgiven. (The same schedule may be used to show loan payments, forgiveness
information and to show which loans remain unpaid.)

LOAN RECEIVED e
(Information would

appear on separate

Schedule L)

LOAN PAYMENTS ——»
LOANS FORGIVEN

LOANS STILL OWED ——»

AMENDATORY SECTION (Amending WSR 09-19-003
and 09-19-102, filed 9/2/09 and 9/21/09, effective 10/3/09

and 11/4/09)

WAC 390-16-049 Out-of-state political commit-
tees—Implementation of RCW ((42-17093)) 42.17A.250.

Example SCHEDULE L
LOANS TO C3
ORC4 (1102)
Candidate or Committee Name Report Date
Adrian Adams for State Representative 12/22/XXXX.
1. MONETARY OR IN-KIND LOAN . Loans are jons and are subject to any applicable fimit.
Date Lender's Name and Address P16l Amountof Loan Annual Interest Repayment Date Due
Loaned e Rate Schedule
2/12/XXXX | Tyler Adams X s 500.00 12% $100/month Not fixed
PO Box 123 If Total Contributed ts more than $100,
Olympia, WA Show Lender’s Occupation and Name,
City, & State of Employer
f monetary loan, also include this smount on line 1c, €3 —p Accountant; Best Accounting
report. $ 500.00 Firm; Tacoma, WA
Hinkind loan, itemize in Part 1 of Schedule B.
" Name and Address of Each Loan Endorser, Co-Signer P G| Amount Liable For | Aggregate Total | If Total Contributed is more than $100,
Rl E| (Same asLoan Show Endorser's Occupation and
Amount) Name, City, & State of Employer
O Continued on attached sheet
2. LOAN PAYMENTS. Candidstes may be repaid no more than amount loaned or permitted by WAC 390-05-400, which ever is less. See instruction
manual.
Date Paid Lender's Name and Address Principal Paid Interest Paid Total Payment Balance Owed
330/XXXX | Tyler Adams $ 100.00 $ 10.00 $ 110.00 $ 400.00
PO Box 123, Olympia, WA
3/31/XXXX | Michael Murray 100.00 $ o 100.00 250.00
201 Westway Rd, Tacoma, WA
Total Principal Paid
Enter atso on lines 5 and 14, C4 report > s 20000
Total Payments
Enter as an expendture on Schedule A > _$ 210.00
3. LOANS FORGIVEN.
Date Lender's Name and Address Originat Amount |  Principal Repaid Amount Forgiven | Balance Owed
3/15/XXXX | Kelly Adams $ 250.00 $ o $ 150.00 $ 100.00
2222 Riverfront Rd, Olympia, WA
4. LOANS STILL OWED. List each foan that has previously been reported and still has a balance due.
Principal Repaid
Date Lender's Name and Address Original Amount or Forgiven Amount Owed
122IXXXX | Tyler Adams $ 500.00 $ 100.00 $ 400.00
PO Box 123, Olympia, WA
2/12/XXXX | Michael Murray 350.00 100.00 250.00
201 Westway Rd, Tacoma, WA
3/01/XXXX | Kelly Adams 250.00 150.00 100.00
2222 Riverfront Rd, Olympia, WA
3M1XXXX | K.M. Lawrence 1.000.00 0 1,000.00
PO Box 3456, Olympia, WA
Subtotal _$ 1,750.00
New Loans Received (and listed in item 1 above) _$ 0
Total Loans Owed
Include In total on line 19, C-4 report _$ 1,750.00
ju] attached sheel.

(1) RCW ((4217093)) 42.17A.250 governs campaign
reporting in Washington state by committees located outside

of Washington. The statute directs that an out-of-state politi-
cal committee organized for the purpose of supporting or

[591]

opposing candidates or ballot propositions in another state
(and that is not otherwise required to report as an in-state
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committee) reports the information listed in RCW ((4247-
093)) 42.17A.250 on a C5 form (WAC 390-16-050). The
committee begins reporting on a C5 form when it makes an
expenditure supporting or opposing a Washington state can-
didate or political committee.

(2) To file as an out-of-state political committee, all the
criteria in (a) and (b) of this subsection must be satisfied:

(a) Out-of-state. First, the committee must be located
out-of-state. It must be maintaining its office or headquarters
in another U.S. state or the District of Columbia, and has no
office, street address or corporate registered agent in Wash-
ington state. If there is no office or headquarters in another
state or the District of Columbia, and no corporate registered
agent in Washington state, the political committee is deemed
out-of-state if its treasurer resides in another U.S. state or the
District of Columbia.

(b) Organizational purpose and campaign activities.
Second, the committee must also be currently organized pri-
marily for engaging in campaign activities in another state.
Therefore, to qualify as a current out-of-state committee, the
committee must also:

(i) Be currently registered and actively filing campaign
disclosure reports in one or more other states and has been so
filing for the preceding two years; and

(i1) Have organizational documents showing it was orig-
inally formed and is currently organized for the purpose of
making expenditures in another state or soliciting contribu-
tions for use in another state's election campaigns; and

(iii) Have spent less than twenty percent of its aggregate
expenditures for all political campaign activity nationwide at
any point in any calendar year to support and/or oppose
Washington candidates for state, local and judicial office,
Washington ballot measures and/or Washington political
committees.

(3) A committee that does not satisfy the criteria in sub-
section (2) of this section shall file as an in-state committee
under chapter ((42-47)) 42.17A RCW, including RCW ((42--

17-040-through42-17.090)) 42.17A.205 through 42.17A.240.

(4) Out-of-state political committees reporting under
RCW ((4217-693)) 42.17A.250 are also subject to reporting
pursuant to RCW ((42471+63)) 42.17A.260 (political adver-
tising independent expenditures) and RCW ((421+7+-565
threugh42-17-575)) 42.17A.305 through 42.17A.315 (elec-

tioneering communications).

AMENDATORY SECTION (Amending WSR 06-11-132,
filed 5/23/06, effective 6/23/06)

WAC 390-16-063 Additional information regarding
C-6 report filing. (1) A political committee reporting pursu-
ant to RCW ((42—1—7—965—42—1—7—98—9—&1‘}61—42—1—7—999)) 42.-
17A.225, 42.17A.235 and 42.17A.240 is exempt from pro-
viding on a C-6 form itemized information concerning its
sources of funds giving in excess of two hundred fifty dollars
for an electioneering communication, unless the committee
received funds that were requested or designated for the com-
munication.

(2) An out-of-state political committee shall report pur-
suant to RCW ((4247565)) 42.17A.305 if it sponsors an
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electioneering communication defined in RCW ((42-17-020))
42.17A.005.

(3) The sponsor of an electioneering communication
shall report pursuant to RCW ((4247%565)) 42.17A.305 and
commission rules regarding electioneering communications,
even if the expenditure also satisfies the definition of inde-
pendent expenditure in RCW ((42-17-020-e+42171060))
42.17A.005 or 42.17A.255. Persons in compliance with this
subsection are deemed in compliance with RCW ((421+7106
or4217103)) 42.17A.255 or 42.17A.260.

(4) Any person making an expenditure that is reportable
under RCW ((42347200)) 42.17A.640, grass roots lobbying
campaigns, that also satisfies the definition of electioneering
communication in RCW ((42347-020)) 42.17A.005 shall file
pursuant to RCW ((4247565)) 42.17A.305 and commission
rules regarding electioneering communications.

AMENDATORY SECTION (Amending WSR 09-02-021,
filed 12/30/08, effective 1/30/09)

WAC 390-16-071 Annual report of major contribu-
tors and persons making independent expenditures. (1)
Any person, other than an individual (a) who made contribu-
tions to state office candidates and statewide ballot proposi-
tion committees totaling more than the aggregate amount
during the preceding calendar year for contributions refer-
enced in WAC 390-05-400, code section .180(1), or (b) who
made independent expenditures regarding state office candi-
dates and statewide ballot propositions totaling more than the
aggregate amount during the preceding calendar year for
independent expenditures referenced in WAC 390-05-400,
code section .180(1), shall file with the commission an
annual report required pursuant to RCW ((42347189))
42.17A.630. This report shall not be required of a lobbyist
employer filing an annual L-3 report pursuant to RCW
((4217186)) 42.17A.630 or of a candidate's authorized com-
mittee or a political committee provided the information has
been properly reported pursuant to RCW ((4217-080-and
-099)) 42.17A.235 and 42.17A.240.

(2) The report is entitled "Special Political Expenditures"
and is designated "C-7" revised 12/08.
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DISCLOSURE COMMISSION PDC OFFICE USE
711 CAPITOL WAY RM 206 Special Political C7

PO BOX 40908 .

OLYMPIA WA 98504-0908 Expenditures

(360) 753-1111

TOLL FREE 1-877-601-2828

PUBLIC

12/08

1. Name (Use complete company, association, union or entity name.)

Attention (Identify person to whom inquiries about the information below should be directed.)

Mailing Address Telephone
( ) -

City State Zipt+4

THIS REPORT MUST BE FILED BY THE LAST DAY OF FEBRUARY. Disclose all payments or expenditures the reporting entity made and accrued during
the previous calendar year for the types of activities described below. Complete all sections. Use “none” or “0” when applicable. Follow the
directions on the attached instructions.

Summary of Expenditures Amount

2. Political contributions to candidates for legislative or statewide executive office, committees supporting or opposing these
candidates, or committees supporting or opposing statewide ballot measures. Also complete Item 8.

a. Aggregate contributions made by the filer.

b. If contributions were made by a political committee associated, affiliated or sponsored by the employer, show the PAC name
below. (Information reported by the PAC on C-4 reports need not be again included as part of this report.)

Name of PAC

3. Independent expenditures supporting or opposing a candidate for legislative or statewide executive office or a statewide ballot
measure. Show aggregate amount. Also complete Item 9.

4. Expenditures for entertainment, gifts, tickets, passes, transportation and travel expenses (including meals, lodging and related
expenses) provided to legislators, state officials, state employees and members of their inmediate families. Show aggregate
amount. Also complete Item 10.

5. Expenditures to or on behalf of legislators, state officials, their spouses and dependents for the purpose of influencing, honoring or
benefiting the legislator or official. Show aggregate amount. Also complete Item 13.

6. Other expenditures related to lobbying state officials, whether payment is made to, through or on behalf of a registered lobbyist.
Attach list itemizing each expense. Show date, recipient, purpose and amount.

7. Total Reportable Expenses
(Items 2 thru 6)

Itemized Expenditures

8. Contributions totaling over $25 to a legislative or statewide executive office candidate, a committee formed to support or oppose one of these candidates or a
committee supporting or opposing a statewide ballot measure.

Name of Recipient Amount Date

[ Information continued on attached pages
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9. Independent expenditures in support of or opposition to a) a legislative or statewide executive office candidate or b) a statewide ballot measure. See
instructions for definition of “independent expenditure.”

Candidate’s Name, Office Sought & Party or
Ballot Measure & Brief Description

[ Information continued on attached pages

Amount

Date and Description of Expense
(Note if Support or Oppose)

10. Entertainment, gifts, tickets, passes, transportation and travel expenses (including meals, lodging and related expenses) provided to legislators, state officials,
state employees and members of their immediate families.

Name and Title

[ Information continued on attached pages

Cost or
Value

Date and Description of Entertainment,
Gift or Travel

11. Compensation of $2,000 or more during the preceding calendar year for employmen

candidates for state office and each member of their immediate family.

Name

[ Information continued on attached pages

Relationship to Candidate or
Official, if Family Member

t or professional services paid to state elected officials, successful

Amount
(Code)

Description of Consideration or Services Exchanged
for Compensation

12. Compensation of $2,000 or more during the preceding calendar year for professional services paid to any corporation, partnership, joint venture, association or

other entity in which state elected official, successful state candidate or member of their immediate famil

interest of 10% or more.
Firm Name

[ Information continued on attached pages

Person’s Name

Amount
(Code)

y hold office, partnership, directorship or ownership

Description of Consideration or Services Exchanged
for Compensation

13. Any expenditure, not otherwise reported, made directly or indirectly to a state elected official, successful
immediate family, if made to honor, influence or benefit the person because of his or her official position.

[ Information continued on attached pages

Name

Amount

candidate for state office or member of their

Date and Description of Expense

14. This report must be certified by the president, secretary-treasurer or similar officer of reporting entity.

my knowledge.

Printed Name and Title of Officer:

Certification: | certify that this report is true, complete and correct to the best of

Signature of Officer

Date

Permanent
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AMENDATORY SECTION (Amending WSR 08-01-058,
filed 12/14/07, effective 1/14/08)

WAC 390-16-105 Mini campaign reporting—Eligi-
bility. (1) A candidate or candidate's authorized committee,
as those terms are defined in RCW ((4247-620)) 42.17A.005,
shall not be required to comply with the provisions of RCW
((4217-065-threugh42-17-090)) 42.17A.225 through 42.-
17A.240 except as otherwise prescribed in WAC 390-16-
038, 390-16-115, and 390-16-125 when neither aggregate
contributions nor aggregate expenditures exceed the amount
of the candidate's filing fee provided by law plus a sum not to
exceed five thousand dollars and no contribution or contribu-
tions from any person other than the candidate within such
aggregate exceed five hundred dollars. However, a bona fide
political party may pay the candidate's filing fee provided by
law without that payment disqualifying that candidate from
eligibility under this section.

(2) A political committee, as that term is defined in RCW
((4217-620)) 42.17A.005, shall not be required to comply
with the provisions of RCW ((42-37-065-threugh4217-090))
42.17A.225 through 42.17A.240 except as otherwise pre-
scribed in WAC 390-16-038, 390-16-115, and 390-16-125
when neither aggregate contributions nor aggregate expendi-
tures exceed five thousand dollars and no contribution or
contributions from any person exceed five hundred dollars.

(3) A continuing political committee, as that term is
defined in RCW ((42-376290)) 42.17A.005, shall not be
required to comply with the provisions of RCW ((42147065
threugh42-17-090)) 42.17A.225 through 42.17A.240 except
as otherwise prescribed in WAC 390-16-038, 390-16-115,
and 390-16-125 when neither aggregate contributions nor
aggregate expenditures during a calendar year exceed five
thousand dollars and no contribution or contributions from
any person exceed five hundred dollars.

(4) Candidates and political committees are required to
comply with all applicable provisions of chapter ((421+%))
42.17A RCW including, but not limited to, false political
advertising, sponsor identification and public inspection of
campaign books of account unless specifically exempted
under subsections (1) through (3) of this section.

AMENDATORY SECTION (Amending WSR 08-01-058,
filed 12/14/07, effective 1/14/08)

WAC 390-16-111 Mini campaign reporting—Special
fund-raising events. The term "any person" as used in WAC
390-16-105 does not mean a fund-raising activity conducted
pursuant to RCW ((421+7667)) 42.17A.225. Candidates and
committees using mini reporting as provided in chapter 390-
16 WAC shall not be limited to receiving five hundred dollars
from a fund-raising event provided that the payments from
any person do not exceed five hundred dollars from all fund
raising conducted during a campaign or calendar year as pro-
vided in WAC 390-16-105.

AMENDATORY SECTION (Amending WSR 10-20-011,
filed 9/24/10, effective 10/25/10)

WAC 390-16-115 Mini campaign reporting—Condi-
tions for granting use. The exemptions allowed in WAC
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390-16-105 shall be granted to a candidate or political com-
mittee, including a continuing political committee, only upon
compliance with the following conditions.

(1) A candidate shall, within fourteen days of first:

(a) Receiving contributions, making expenditures,
reserving space or facilities or purchasing commercial adver-
tising space or broadcast time to promote his or her candi-
dacy;

(b) Giving his or her consent to another person to take on
behalf of the candidate any of the action in (a) of this subsec-
tion; or

(c) Announcing publicly or filing a declaration of candi-
dacy with the appropriate elections official, file the C-1 reg-
istration statement with the commission. The statement must
declare that the candidate will not exceed the contribution or
expenditure limits set out in WAC 390-16-105.

(2) A political committee shall, within fourteen days
after its organization or after the date when it first has the
expectation of receiving contributions or making expendi-
tures in any election campaign, whichever is earlier, file the
C-1pc registration statement with the commission.

(3) The statement filed under subsection (2) of this sec-
tion shall declare that the political committee will not exceed
the contribution or expenditure limits set out in WAC 390-
16-105.

(4) In addition to complying with subsections (2) and (3)
of this section, a continuing political committee shall also file
a C-1pc between January 1 and January 31 for each year in
which the committee intends to use the mini reporting sys-
tem. Failure to file a new registration statement during Janu-
ary will automatically terminate the committee's entitlement
to use the mini reporting system until such time as a new C-
Ipc is filed.

(5) A candidate or political committee shall keep current
records in sufficient detail to allow the candidate or political
committee to make reports otherwise required by RCW
((4217-040-threugh42-17-099)) 42.17A.205 through 42.-
17A.240 in the event that the filing of such reports becomes
necessary as a result of exceeding the contribution or expen-
diture limitation pursuant to the provisions of WAC 390-16-
125.

(6) A candidate or political committee treasurer shall,
during the eight days immediately preceding the date of the
election, maintain records of contributions and expenditures
current within one business day. These records shall be open
for public inspection during the hours designated on the reg-
istration statement at the principal campaign headquarters or,
if there is no campaign headquarters, at a local address of the
campaign treasurer or such other place as may be authorized
by the commission.

(7) The records of contributions and expenditures shall
be available for audit or examination by representatives of
the public disclosure commission at any time upon request
from the commission.

AMENDATORY SECTION (Amending WSR 08-01-058,
filed 12/14/07, effective 1/14/08)

WAC 390-16-125 Mini campaign reporting—
Exceeding limitations. (1) A candidate or political commit-
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tee shall apply in writing to the commission for authorization
to change reporting options before the limitations specified in
WAC 390-16-105 are exceeded. A complete application shall
include all of the following documents:

(a) An amended registration statement (Form C-1 for
candidates, Form C-1pc for political committees) selecting
the full reporting option as provided in RCW ((42347-065—~
42.17-699)) 42.17A.225 through 42.17A.240;

(b) PDC forms C-3 and C-4 with relevant schedules and
attachments disclosing all contributions and expenditures to
date reportable under RCW ((4237-090)) 42.17A.240 for the
election campaign, or in the case of continuing political com-
mittees, for the calendar year; and

(c)(i) If the applicant is a candidate, a statement affirm-
ing that all candidates registered with the commission for the
office being sought have been notified personally in writing
of the application, and the manner and date of such notifica-
tion;

(i1) If the applicant is the treasurer of a political commit-
tee supporting or opposing a ballot proposition, a statement
affirming that all treasurers of all political committees regis-
tered with the commission as supporting or opposing the
proposition have been notified personally in writing of the
application, and the manner and date of such notification; or

(iii) If the applicant is the treasurer of a county or legis-
lative district party committee, a statement affirming that the
treasurer of that party committee's counterpart in any other
major political party has been notified personally in writing
of the application, and the manner and date of such notifica-
tion.

(2) An application that is submitted without the required
documents described in subsection (1) of this section is
incomplete and will not be processed or approved. If the
applicant provides the missing documents, the application
will be determined to be complete on the date the documents
are postmarked or delivered to the commission.

(3) If a complete application is postmarked or delivered
to the commission on or before thirty business days prior to
the date of the election, the application shall be approved by
the executive director.

(4) If a complete application is postmarked or delivered
to the commission on or after twenty-nine business days prior
to the election, the application shall be approved by the exec-
utive director only if one or more of the following factors are
present:

(a) The applicant's campaign had its respective C1 or
Clpc on file with the commission forty-one or more days
before the election and the commission staff did not send to
the applicant's campaign in a timely and proper manner,
either electronically or by other mail delivery service, a
notice that the thirtieth business day deadline for unrestricted
changes in reporting options is approaching. To be timely and
proper, this notice must be sent at least forty business days
before the election to the campaign's electronic mail address
or postal service mailing address specified on the registration
statement;

(b) The applicant is a candidate and, within thirty busi-
ness days of the election, a write-in opponent has filed for
office in accordance with chapter 29A.24 RCW;
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(c) Within thirty business days of the election, an inde-
pendent expenditure as defined in RCW ((421476290))
42.17A.005 is made in support of the applicant's opponent or
in opposition to the applicant; or

(d) When a candidate or political committee on one side
of an election campaign or proposition has been approved to
change reporting options under this section, each opponent of
that candidate or political committee is approved to change
options as of the date that opponent postmarks or delivers a
complete application to the commission.

(5) Exceeding the aggregate contributions or aggregate
expenditures specified in WAC 390-16-105 without comply-
ing with the provisions of this section shall constitute one or
more violations of chapter ((4237)) 42.17A RCW or 390-17
WAC.

AMENDATORY SECTION (Amending WSR 08-06-061,
filed 3/3/08, effective 4/3/08)

WAC 390-16-206 Ratings and endorsements. (1) Any
person making a measurable expenditure of funds to commu-
nicate a rating, evaluation, endorsement or recommendation
for or against a candidate or ballot proposition shall report
such expenditure including all costs of preparation and distri-
bution in accordance with chapter ((42-347)) 42.17A RCW.
However, rating, endorsement or recommendation expendi-
tures governed by the following provisions are not report-
able: The news media exemptions provided in RCW
((4237-020-5byavrand-2Hfe))) 42.17A.005 (13)(b)(iv)
and (19)(b)(iii), and WAC 390-16-313 (2)(b), and the politi-
cal advertising exemption in WAC 390-05-290.

(2) A candidate or sponsor of a ballot proposition who,
or a political committee which, is the subject of the rating,
evaluation, endorsement or recommendation shall not be
required to report such expenditure as a contribution unless
the candidate, sponsor, committee or an agent thereof
advises, counsels or otherwise encourages the person to make
the expenditure.

AMENDATORY SECTION (Amending WSR 09-01-068,
filed 12/12/08, effective 1/12/09)

WAC 390-16-207 In-kind contributions—Explana-
tion and reporting. (1) An in-kind contribution occurs when
a person provides goods, services or anything of value, other
than money or its equivalent, to a candidate or political com-
mittee free-of-charge or for less than fair market value, unless
the item or service given is not a contribution according to
RCW ((4237-0620)) 42.17A.005 or WAC 390-17-405.

(2) An in-kind contribution also occurs when a person
makes an expenditure that:

*  Supports or opposes a candidate or a ballot mea-
sure((5))s

¢ Meets the definition of contribution in RCW
((42-17-6020)) 42.17A.005 or WAC 390-05-210((;)):
and

* Is other than a monetary contribution made directly
to a candidate or political committee.

For example, an in-kind contribution occurs when a person,
after collaborating with a candidate or a candidate's agent,
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purchases space in a newspaper for political advertising sup-
porting that candidate or opposing that candidate's opponent.

(3) An in-kind contribution also occurs when a person
makes an electioneering communication that is a contribution
as provided in RCW ((421+7570)) 42.17A.310.

(4) According to RCW ((42-47-095)) 42.17A.430 and
WAC 390-16-238, a candidate may not use his or her cam-
paign funds to make a contribution, including an in-kind con-
tribution, to another candidate or a political committee. How-
ever, under RCW ((4217-695)) 42.17A.430, a candidate may
use surplus funds as defined in RCW ((42-37-020)) 42.17A.-
005 to make a contribution to a political party or caucus polit-
ical committee.

(5) In-kind contributions to recipients who have lim-
its under RCW ((42-37-648-01r42-17-645)) 42.17A.405 or
42.17A.410.

(a) If a candidate receives in-kind contributions from any
person valued at more than $25 in the aggregate for an elec-
tion, the contribution is reportable by the giver and the recip-
ient pursuant to chapter ((42-47)) 42.17A RCW and is subject
to the applicable contribution limit provided in RCW ((42--
17-640-0r4217-645)) 42.17A.405 or 42.17A.410.

(b) If a bona fide political party or legislative caucus
committee receives in-kind contributions from any person
valued at more than $25 in the aggregate during a calendar
year, the contribution is reportable by the giver and the recip-
ient pursuant to chapter ((421+%)) 42.17A RCW and is subject
to the applicable contribution limit provided in RCW ((42--
17-640)) 42.17A.405.

(c) If an elected official against whom recall charges
have been filed or a political committee supporting the recall
of an elected official receives in-kind contributions from any
person valued at more than $25 in the aggregate during a
recall campaign, the contribution is reportable by the giver
and the recipient pursuant to chapter ((4234%)) 42.17A RCW
and is subject to the applicable contribution limits provided
in RCW ((4217-640-0r-42-17-645)) 42.17A.405 or 42.17A.-
410.

(6) Political committees that make in-kind contribu-
tions. Except as provided for in subsection (5) of this section,
a political committee that makes in-kind contributions to a
candidate or political committee totaling more than $50 in the
aggregate during a reporting period must identify the recipi-
ent and the amount of the contribution as part of its C-4 report
covering that period.

If the in-kind contribution is in the form of an expendi-
ture that has been obligated, but not yet paid, the identity of
the recipient candidate or political committee, along with a
good faith estimate of the value of the contribution, must be
disclosed in part 3 of Schedule B, in addition to the other
information required by the form. When the expense is paid,
the recipient's name and the amount of the contribution must
be disclosed on Schedule A, along with the other information
required by the form.

If a political committee provides equipment, property or
anything else of value owned, leased or controlled by it to a
candidate or political committee, the contributing committee
must attach a statement to its C-4 report showing the name of
the candidate or political committee to whom the contribu-
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tion was made and the date, description and fair market value
of the in-kind contribution.

(7) Reporting by recipients. Except as provided in sub-
section (5) of this section, in-kind contributions from one
source are not reportable by the recipient candidate or politi-
cal committee until the aggregate value of all in-kind contri-
butions received from that source during a reporting period is
more than $50. If this threshold is met, the in-kind contribu-
tions must be reported in part 1 of Schedule B to the C-4
report covering that reporting period.

(8) Valuing in-kind contributions.

(a) For purposes of determining the value of goods or
services provided as in-kind contributions, refer to WAC
390-05-235, Definition—Fair market value.

(b) If an expenditure that constitutes an in-kind contribu-
tion is made, the value of the in-kind contribution to a partic-
ular candidate or political committee is the portion of the
expense that benefits the candidate or political committee.

(9) Application of RCW ((42-37-105)) 42.17A.420—
Last-minute contributions.

(a) If an expenditure that constitutes an in-kind contribu-
tion is made no later than twenty-two days before a general
election and written notice of the in-kind contribution is in
the possession of the recipient candidate committee or politi-
cal committee twenty-two or more days before that general
election, the contribution is not subject to the respective
$5,000 or $50,000 maximum amounts specified in RCW
((4217165)) 42.17A.420.

(b) If an in-kind contribution is in the form of personal
services donated to a campaign for the duration of the twenty-
one days before a general election, and if written notice of the
value of this donation is in the possession of the recipient
candidate or political committee twenty-two or more days
before the election, that in-kind contribution is not subject to
the respective $5,000 or $50,000 maximum amounts speci-
fied in RCW ((4217165)) 42.17A.420.

AMENDATORY SECTION (Amending Order 86-01, filed
2/5/86)

WAC 390-16-221 Tangible property—Definition. (1)
All contributions received by a political committee or candi-
date are subject to the requirements of RCW ((42-347095-and
42147125)) 42.17A.430 and 42.17A.445 whether or not the
committee converts the contribution to a different form, e.g.,
the purchase of tangible property from monetary contribu-
tions.

(2) For the purpose of this rule, tangible property
includes but is not limited to real property and improvements
thereto; furniture, office desks, file cabinets, tables and
machines, vehicles, printing and duplicating equipment, and
computer hardware and software.

AMENDATORY SECTION (Amending WSR 02-03-018,
filed 1/4/02, effective 2/4/02)

WAC 390-16-226 Loans. (1) Only loans which are
recorded in a written loan agreement executed at the time of
the loan and properly reported may be repaid by a candidate
or political committee. Surplus campaign funds under RCW
((4217-020-and-4217-0695)) 42.17A.005 and 42.17A.430
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may only be used to return a contribution to the candidate if
the contribution was properly reported as a loan from the can-
didate, as described in subsections (2) and (3).

(2) If any person gives or loans the candidate funds in
connection with his or her campaign, the funds are not con-
sidered personal funds of the candidate. See WAC 390-17-
305. Such funds are considered a contribution from the orig-
inal source of the contribution under chapter ((42-1%))
42.17A RCW and, unless the loan meets the exemption pro-
vided in RCW ((4247726(3))) 42.17A.465(3) and this sub-
section, the contribution is subject to the contribution limits
provided in chapter ((424+7)) 42.17A RCW.

(a) If a candidate or candidate's own political committee
or campaign or authorized committee receives a loan from a
commercial lending institution, the loan is exempt from the
contribution limits of RCW ((4247640)) 42.17A.405 and
WAC 390-16-310 only if all the following criteria are met:

(1) The loan is not guaranteed by any other person;

(i1) The loan is made in the regular course of business;
and,

(iii) The loan is made on the same terms ordinarily avail-
able to the public.

(b) A commerecial loan to a candidate's own committee or
campaign or authorized committee is presumed to be guaran-
teed by the candidate. The presumption is rebuttable by clear,
cogent and convincing evidence.

(3) The amount of campaign contributions which may be
used to repay a loan made by the candidate to the candidate's
own political committee or campaign, or to repay a commer-
cial loan to a candidate's own political committee or cam-
paign where the candidate is the borrower or guarantor, is
limited to the loan repayment limit in RCW ((42347342563}))
42.17A.445(3) as adjusted by WAC 390-05-400. For pur-
poses of the loan repayment limit, these loans are aggregated
for each primary, general, special or recall election and must
be designated accordingly by the candidate at the time the
loan is made.

(4) If a candidate makes documented out-of-pocket cam-
paign expenditures on behalf of his or her campaign expect-
ing repayment (not intending to make an in-kind contribu-
tion), the campaign committee must repay the candidate
within 21 days of the expenditure or the candidate will be
deemed to have made a loan to his or her campaign commit-
tee which must qualify for repayment under subsections (1)
and (2) in order for the candidate to be repaid. Undocumented
out-of-pocket campaign expenditures by the candidate are in-
kind contributions not eligible for repayment.

AMENDATORY SECTION (Amending WSR 07-07-005,
filed 3/8/07, effective 4/8/07)

WAC 390-16-230 Surplus campaign funds—Use in
future. (1) If at any time in the future or after the last day of
the election cycle for candidates as defined in RCW
((4217026(9))) 42.17A.005(7) any contribution is received
or an expenditure is made from surplus funds for any purpose
which would qualify the recipient or person who made the
expenditure as a candidate or political committee, it will be
presumed the recipient or person who made the expenditure
of such funds has initiated a new candidacy or committee.
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Surplus funds may only be expended for a new candidacy if
the candidate is seeking the same office sought at his or her
last election. Within fourteen days of the day such contribu-
tion is received or expenditure is made, such candidate or
political committee shall file (a) a final report for the previous
campaign as provided in RCW ((42—1—7—989—&&6—42—1—7—999))
42.17A.235 and 42.17A.240 and (b) a statement of organiza-
tion and initial report for the new campaign as provided by
RCW ((4217-040,4217-080-and-4217-090)) 42.17A.205
42.17A.235 and 42.17A.240. The surplus funds may be car-
ried forward to the new campaign, reported as one sum and
listed as a contribution identified as "funds from previous
campaign." All augmentations to and all expenditures made
from the retained surplus funds after the last day of the elec-
tion cycle shall be reported in detail as to source, recipient,
purpose, amount and date of each transaction.

(2) For candidates as defined in RCW ((4247626(9)))
42.17A.005(7), if at any time after the last day of the election
cycle, any contribution is received or expenditure is made
from such surplus funds for any purpose which would qualify
the recipient or person who made the expenditure as a candi-
date or authorized committee, it will be presumed the recipi-
ent or person who made the expenditure of such funds has
initiated a new candidacy or committee. Surplus funds may
only be expended for a new candidacy if the candidate is
seeking the same office sought at his or her last election.
Within fourteen days of the day such contribution is received
or expenditure is made, such candidate or authorized commit-
tee shall file (a) a final report for the previous campaign as
provided in RCW ((4237-080-and-4217:090)) 42.17A.235
and 42.17A.240 and (b) a statement of organization and ini-
tial report for the new campaign as provided by RCW ((42-
17:040,-4217-080-and42-17:090)) 42.17A.205, 42.17A.235
and 42.17A.240. The surplus funds as of the last day of the
election cycle may be carried forward to the new campaign,
reported as one sum and listed as a contribution identified as
"funds from previous campaign." "Funds from previous cam-
paign" carried forward by a candidate to his or her new cam-
paign are not subject to contribution limits set forth in RCW
((4217-6409)) 42.17A.405.

(3) A political committee formed to support or oppose a
particular ballot proposition or particular candidates which
retains surplus funds to use in support or opposition of other
candidates or of other ballot propositions has become a con-
tinuing political committee and must thereafter register and
report in accordance with chapter ((42-37)) 42.17A RCW.

AMENDATORY SECTION (Amending WSR 93-16-064,
filed 7/30/93, effective 8/30/93)

WAC 390-16-232 Same office last sought. A candidate
is considered to be seeking the "same office last sought," as
that term is used in RCW ((4237-095)) 42.17A.430, when
the candidate seeks:

(1) The identical office last sought; or

(2) A different position or seat of the same office last
sought within the same jurisdiction; or

(3) The same office, whether a different seat or position,
in a revised district or political subdivision whenever the
boundaries of a district or political subdivision are officially
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altered through redistricting, consolidation or other official
procedure.

AMENDATORY SECTION (Amending WSR 02-23-001,
filed 11/6/02, effective 12/7/02)

WAC 390-16-234 Transfers of surplus and nonsur-
plus candidate funds. (1) One candidate may reimburse
another for the former's proportionate share of documented
and properly reported joint campaign expenses without the
transaction constituting a "transfer" within the meaning of
RCW ((4237-0695)) 42.17A.430.

(2) Candidate surplus funds may be transferred without
limit to a bona fide political party or to a caucus political
committee.

(3) Except as provided in subsections (1) and (2) of this
section, no candidate or candidate's authorized committee
may transfer surplus or nonsurplus funds to any other candi-
date or political committee.

AMENDATORY SECTION (Amending WSR 04-12-055,
filed 5/28/04, effective 6/28/04)

WAC 390-16-238 Personal use of contributions—
Standard. (1) Except as specifically allowed by chapter
((4217)) 42.17A RCW, any expenditure of a candidate's
campaign funds that is not directly related to the candidate's
election campaign is a personal use of campaign funds pro-
hibited under RCW ((4237125)) 42.17A.445.

(2) An expenditure of a candidate's campaign funds shall
be considered personal use if it fulfills or pays for any com-
mitment, obligation or expense that would exist irrespective
of the candidate's election campaign.

(3) If an activity or expenditure is both personal and
campaign related, the campaign may pay no more than the
fair market value of its share of the activity or expenditure.
For example, if a candidate uses a personal vehicle for cam-
paign purposes, the campaign may reimburse the candidate
for:

(a) The prorated share of documented gasoline, mainte-
nance and insurance costs directly related to the campaign's
usage of the vehicle; or

(b) The standard mileage rate established by the Internal
Revenue Service for those documented miles directly related
to the campaign's usage.

(4) Examples of expenditures presumed to be for per-
sonal use include, but are not limited to:

(a) Mortgage, rent, utility or maintenance expenses for
personal living accommodations;

(b) Clothing purchases and maintenance expenses not
related to the campaign;

(c) Automobile expenses not related to the campaign;

(d) Travel expenses not related to the campaign;

(e) Household food items;

(f) Restaurant expenses except for in-person fund-raising
or campaign organizational activities;

(g) Tuition payments not related to the campaign;

(h) Admission to sporting events, concerts, theaters, or
other forms of entertainment unless the event is primarily
related to the candidate's campaign;

(i) Country club membership fees, dues and payments;

WSR 12-03-002

(j) Health club or recreational facility membership fees,
dues and payments;

(k) Social, civic, fraternal, or professional membership
dues, fees and payments unless the expenditure occurs during
an election year and membership is required to gain access to
the organization's mailing list for campaign purposes or other
facilities for the candidate's campaign;

(1) Home or business internet service provider costs;

(m) Home or business newspaper and periodical sub-
scriptions;

(n) Greeting cards to persons who would customarily
receive such cards (e.g., family, friends and business associ-
ates).

AMENDATORY SECTION (Amending WSR 93-16-064,
filed 7/30/93, effective 8/30/93)

WAC 390-16-240 Earmarked contributions—Defini-
tion and use. (1) Earmarked contributions, as that term is
used in RCW ((42317135-and-42-17:670)) 42.17A.270 and
42.17A.460, means any contribution given to an intermediary
or conduit, either a political committee, candidate or third
party, with a designation, instruction, or encumbrance,
whether direct or indirect, express or implied, oral or written,
which is intended to result in or which does result in all or any
part of the contribution being made to or for the promotion of
a certain candidate, state official, or ballot proposition.

(2) For purposes of RCW ((42-47:640)) 42.17A.405 and
42.17A.410, an earmarked contribution is deemed to be for
the promotion of, and attributable to any limit applicable to
the candidate, authorized committee, bona fide political
party, caucus of the state legislature or political committee
designated by the original contributor.

(3) If an earmarked contribution is given to an intermedi-
ary or conduit to be spent on behalf of a candidate and the
entire amount given is not used for this purpose, the remain-
der of the contribution shall be given to the designated candi-
date unless its use is redesignated by the original contributor.
If the conduit or intermediary exercise any direction or con-
trol over the use of the remainder of the contribution, then the
amount of the remainder shall be considered a contribution
from the original contributor and the conduit or intermediary
to the recipient.

(4) The intermediary or conduit receiving the earmarked
contribution shall notify the candidate or political committee
for whose use or benefit the contribution is designated within
two working days after receipt of the contribution.

(5) If an earmarked contribution is refused by the desig-
nated recipient candidate or political committee, the ear-
marked contribution must be returned by the intermediary or
conduit to the original contributor within five working days
of refusal.

AMENDATORY SECTION (Amending WSR 03-12-033,
filed 5/29/03, effective 6/29/03)

WAC 390-16-245 Pledges. (1) A pledge shall not be
made or redeemed within twenty-one days of an election
specified in RCW ((42371065(8))) 42.17A.420 if the amount
of the pledge or redemption exceeds the maximum amount
provided in RCW ((4237105(8))) 42.17A.420. However, if
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payment of a pledge is in the possession of the recipient
twenty-two or more days before the election, that payment
may be deposited into the campaign account within five busi-
ness days of receipt in accordance with RCW ((42-17:6690))
42.17A.220.

(2) If a pledge is made in an election campaign subject to
the contribution limits provided in RCW ((42347-649))
42.17A.405 and 42.17A.410:

(a) Except as provided in WAC 390-17-302, a pledge
made with respect to the primary election shall not be made
or redeemed after the date of the primary; however, if the
payment of a pledge is made on or before the date of the pri-
mary, that payment may be deposited into the campaign
account within five business days of receipt in accordance
with RCW ((42147-:060)) 42.17A.220; and

(b) A pledge made with respect to the general election
shall not be made or redeemed after the final day of the appli-
cable election cycle; however, if the payment of a pledge is
made on or before the final day of the election cycle, that pay-
ment may be deposited into the campaign account within five
business days of receipt in accordance with RCW
((4217-060)) 42.17A.220.

(3) During the time limit specified in RCW ((4234F+79))
42.17A.560, a state official or a person employed by or acting
on behalf of a state official shall not solicit or accept a pledge
or the redemption of a pledge for any purpose specified in
RCW ((423++719)) 42.17A.560.

AMENDATORY SECTION (Amending WSR 10-20-012,
filed 9/24/10, effective 10/25/10)

WAC 390-16-309 Identification of affiliated entities.
(1) Two or more entities are treated as a single person and
share one contribution limit under RCW ((4247640-and
4217-645)) 42.17A.405 and 42.17A.410 if one of the entities
is:

(a) A corporation and the other is a subsidiary, branch or
division of the corporation;

(b) A national or international labor union, or state body
of such national or international labor union, and the other is
a local union or other subordinate organization of such
national or international labor union or state body;

(c) A trade association or state body of such trade associ-
ation and the other is a branch or local unit of such trade asso-
ciation;

(d) A national or state collective bargaining organization
and the other is a branch or local unit of such national or state
collective bargaining organization;

(e) A national or international federation of labor unions,
or a state federation of labor unions, and the other is a local
body of such federation;

(f) A membership organization and the other is a local
unit or branch of such membership organization;

(g) Any entity referenced in (a) through (f) above and a
political committee established, financed, maintained or con-
trolled by that entity.

(2) For purposes of RCW ((4237-640-and-42-17-645))
42.17A.405 and 42.17A.410, two entities shall not be treated
as a single entity solely because one of the entities is a dues
paying member of the other entity.
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(3) In addition to paragraph (1) above, two or more enti-
ties shall be treated as one entity and share a contribution
limit under RCW ((42147-640-and-42-17-645)) 42.17A.405
and 42.17A.410 if one of the entities is established, financed,
maintained or controlled by the other, as evidenced by any
one of the following factors:

(a) Whether one entity owns a controlling interest in the
voting stock or securities of another entity; or

(b) Whether one entity has authority or the ability to
direct or participate, other than through a vote as a member,
in the governance of another entity through provisions of
constitution, bylaws, contract or other formal or informal
procedure or has authority or the ability to hire, appoint,
demote or otherwise control, other than through a vote as a
member, the officers or other decision making employees or
members of another entity; or

(c) Whether (i) one entity has a common or overlapping
membership with another which indicates either a formal or
ongoing relationship between the two organizations or the
creation of a successor entity and (ii) the entity has an active
or significant role in the formation of the other entity and (iii)
the entities have similar patterns of contributions or contribu-
tors which indicate a formal or ongoing relationship between
the entities; or

(d) Whether one entity provides, causes or arranges,
funds, services or goods in a significant amount or on an
ongoing basis, through direct or indirect means to the other
entity, for less than full consideration. Full consideration
includes the payment of membership dues.

AMENDATORY SECTION (Amending WSR 09-09-126,
filed 4/22/09, effective 5/23/09)

WAC 390-16-310 Limitations on contributions. The
limitations on contributions as provided in RCW
((42H7305(8)34217-640and-42-17-645)) 42.17A.420
42.17A.405, and 42.17A.410 shall be as follows:

(1)(a) The limitation on contributions in RCW ((42347-
640-0r-4217-645)) 42.17A.405 or 42.17A.410 shall not apply
to a "candidate" as that term is defined in RCW ((42-347-620))
42.17A.005 when the candidate is contributing to his or her
own campaign using his or her own personal funds as defined
in WAC 390-17-305.

(b) The limitation on contributions in RCW ((423+7-
105(8),42-17-640-0r4217-645)) 42.17A.420, 42.17A.405,
or 42.17A.410 shall apply to contributions to the candidate
from the candidate's spouse, domestic partner or other imme-
diate family members.

(2) Contributions by a husband and wife are considered
separate contributions. Contributions by domestic partners
are considered separate contributions.

(3) Emancipated minor children (children under 18 years
of age) may make contributions which do not exceed the lim-
itations on contributions and the contribution is properly
attributed to the emancipated minor child if((3)):

(a) The decision to contribute is made knowingly and
voluntarily by the emancipated minor child;

(b) The funds, goods, or services contributed are owned
or controlled exclusively by the emancipated minor child,
such as income earned by the child, the proceeds of a trust for
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which the child is the beneficiary, or a savings account
opened and maintained exclusively in the child's name; and

(¢) The contribution is not made from the proceeds of a
gift, the purpose of which was to provide funds to be contrib-
uted, or is not in any other way controlled by another person.

Contributions by emancipated minor children which do
not meet these requirements and contributions by unemanci-
pated minor children shall be considered contributions by the
child's parents. Fifty percent of the contributions will be
attributed to each parent, or in the case of a single custodial
parent, the total amount is attributed to that parent.

(4) Contributions from a business organized as a sole
proprietorship and contributions from the owner of the sole
proprietorship shall be aggregated for purposes of determin-
ing the limitations of contributions under RCW ((424+7-

10568, 4217-640;-0r42-17-645)) 42.17A.420, 42.17A.405,
or42.17A.410.

(5) The limitations on contributions shall apply sepa-
rately to the contributions made by a partnership, limited lia-
bility partnership and limited liability corporation from the
contributions made by an individual partner or member.
However, contributions made from or charged against the
capital account of an individual partner, or member of a lim-
ited liability partnership or limited liability corporation shall
be aggregated with the partner's or member's individual con-
tributions for purposes of determining the limitations on con-

tributions under RCW ((4247+105(8); 421764004217
645)) 42.17A.420, 42.17A.405, or 42.17A.410.

(6) The limitations on contributions in RCW ((423+7-
105834217640, and 4217:645)) 42.17A.420, 42.17A.405,
and 42.17A.410 shall apply separately to the contributions
made by an entity (corporation, subsidiary or branch, national
union and local unions, collective bargaining organizations
and local units, membership organizations and local units and
other organizations and their local units) unless the criteria in
RCW ((42-17-669)) 42.17A.455 and WAC 390-16-309 are
met.

AMENDATORY SECTION (Amending WSR 93-16-064,
filed 7/30/93, effective 8/30/93)

WAC 390-16-312 Handling contributions of uncer-
tain origin. No contribution shall be deposited by any candi-
date or treasurer who believes, from the face of the contribu-
tion instrument or for any other reason, the contribution was
made in a fictitious name, by one person through an agent,
relative, political committee, or any other person so as to con-
ceal the source of the contribution or to exceed the contribu-
tion limits provided in RCW ((4237105(8)-01r42-17640))
42.17A.420, 42.17A.405, or 42.17A.410. The candidate or
treasurer shall return such contributions within ten calendar
days to the original contributor if his or her identity is known.
Otherwise, the contribution instrument shall be endorsed and
made payable to "Washington state treasurer" and the contri-
bution sent to the public disclosure commission for deposit in
the state's general fund.
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AMENDATORY SECTION (Amending WSR 97-10-055,
filed 5/1/97, effective 6/1/97)

WAC 390-16-313 Independent expenditure—Defini-
tion and application. (1) "Independent expenditure," as that
term is used in chapter ((42-37)) 42.17A RCW, except RCW
((4217160)) 42.17A.255, means an "expenditure” as
defined in RCW ((4247-620)) 42.17A.005 that has each of
the following elements:

(a) It is made in support of or in opposition to a candidate
for public office, except federal elective office or precinct
committee officer, by a person who is not (i) a candidate for
that office, (ii) an authorized committee of that candidate for
that office, (iii) a person who has received the candidate's
encouragement or approval to make the expenditure, if the
expenditure pays in whole or in part for any political adver-
tising supporting that candidate or promoting the defeat of
any other candidate or candidates for that office, or (iv) a per-
son with whom the candidate has collaborated for the pur-
pose of making the expenditure, if the expenditure pays in
whole or in part for any political advertising supporting that
candidate or promoting the defeat of any other candidate or
candidates for that office;

(b) The expenditure pays in whole or in part for any
political advertising that either specifically names the candi-
date supported or opposed, or clearly and beyond any doubt
identifies the candidate without using the candidate's name;

(c¢) The expenditure, alone or in conjunction with another
expenditure or other expenditures of the same person in sup-
port of or opposition to that candidate, has a value equal to or
greater than the amount specified for independent expendi-
tures in WAC 390-05-400. A series of expenditures, each of
which is under the applicable amount in WAC 390-05-400,
constitutes one independent expenditure if their cumulative
value is equal to or greater than the amount specified in WAC
390-05-400; and

(d) The expenditure is not a contribution as defined in
RCW ((4217-620)) 42.17A.005 and clarified by WAC 390-
05-210.

(2) Exempt Activities. The following activities are not
considered independent expenditures for purposes of RCW
) 42.-

17A.255,42.17A.630, or 42.17A.320:

(a) Ordinary home hospitality;

(b) A news item, feature, commentary, or editorial in a
regularly scheduled news medium that is of primary interest
to the general public, that is in a news medium controlled by
a person whose business is that news medium, and that is not
controlled by a candidate or a political committee;

(c) An internal political communication primarily lim-
ited to (i) the members of or contributors to a political party
organization or political committee, (ii) the officers, manage-
ment staff or stockholders of a corporation or similar enter-
prise, or (iii) the members of a labor organization or other
membership organization;

(d) Messages in the form of reader boards, banners, or
yard or window signs displayed on a person's own property or
the property occupied by a person. However, a facility used
for such political advertising for which a rental charge is nor-
mally made shall be reported as an in-kind contribution at its
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fair market value and counts towards any applicable contri-
bution limit of the person providing the facility; or

(e) The rendering of personal services of the sort com-
monly performed by volunteer campaign workers or inciden-
tal expenses personally incurred by volunteer campaign
workers not in excess of fifty dollars personally paid by the
worker.

AMENDATORY SECTION (Amending WSR 07-08-044,
filed 3/28/07, effective 4/28/07)

WAC 390-16-320 Candidates in small political sub-
divisions—Reporting. (1) According to RCW ((4217630
and-4217-405(7))) 42.17A.200 and 42.17A.135(7), a candi-
date for election in any political subdivision must report pur-
suant to chapter ((42-4%)) 42.17A RCW and Title 390 WAC
if the candidate receives five thousand dollars or more in con-
tributions or expects to receive five thousand dollars or more
in contributions during an election cycle.

(2) It is presumed the candidate "expects to receive" five
thousand dollars or more when any one of the following first
occurs:

(a) The candidate or candidate's authorized committee
receives at least five thousand dollars in aggregate contribu-
tions, including contributions from the candidate;

(b) The candidate is seeking the same office last sought,
the candidate's election is in the current calendar year, and his
or her campaign contributions in the previous election for the
same office were five thousand dollars or more in the aggre-
gate;

(¢) The contributions received on or before March 31 of
the election year total one thousand two hundred fifty dollars
or more;

(d) The contributions received on or before June 30 of
the election year total two thousand five hundred dollars or
more;

(e) The contributions received on or before September
30 of the election year total three thousand seven hundred
fifty dollars or more; or

(f) The candidate otherwise anticipates that five thou-
sand dollars or more will be received during the election
cycle.

(3) Surplus funds carried over from a candidate's previ-
ous campaign are not contributions to the candidate's new
campaign and do not count toward the five thousand dollar
reporting threshold.

(4) A candidate or candidate's authorized committee that
receives, or expects to receive, five thousand dollars or more
shall:

(a) Within two weeks of the date the reporting obligation
begins under subsection (1) or (2) of this section, file:

(i) A candidate registration, PDC form C1;

(i1) A personal financial affairs statement, PDC form F1
and, if relevant, the F1 Supplement; and

(iii) Contribution and expenditure reports, PDC forms
C3 and C4 with appropriate attachments and schedules; and

(b) Otherwise comply with the campaign finance report-
ing and other provisions of chapter ((4234%)) 42.17A RCW
and Title 390 WAC.
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AMENDATORY SECTION (Amending WSR 93-16-064,
filed 7/30/93, effective 8/30/93)

WAC 390-17-013 Committee—Definition. "Commit-
tee" as that term is used in RCW ((423761+0—4217799))
42.17A.105, 42.17A.405 through 42.17A.485, and 42.17A.-
565 means political committee and authorized committee.

AMENDATORY SECTION (Amending WSR 93-16-064,
filed 7/30/93, effective 8/30/93)

WAC 390-17-015 Conduit—Definition. (1) "Con-
duit," as that term is used in chapter ((424%)) 42.17A RCW,
is defined as a person, other than an individual, who receives
and spends earmarked contributions on behalf of a designated
candidate, bona fide political party, caucus of the state legis-
lature or other political committee.

(2) Pursuant to RCW ((4247739)) 42.17A.470, a con-
duit may not make or transmit contributions on behalf of
another.

AMENDATORY SECTION (Amending WSR 96-05-001,
filed 2/7/96, effective 3/9/96)

WAC 390-17-017 Facilities—Definition. "Facilities,"
as that term is used in RCW ((42347026(8))) 42.17A.005(7),
means that which facilitates or makes some campaign activ-
ity possible, including but not limited to: Use of stationary,
postage, machines and equipment, use of employees of an
entity during working hours, vehicles, office space, room or
building, publications of an entity or client list of an entity.

AMENDATORY SECTION (Amending WSR 07-07-005,
filed 3/8/07, effective 4/8/07)

WAC 390-17-030 Sample ballots and slate cards. (1)
Intent. The commission finds that, under certain conditions,
expenditures for slate cards and other candidate listings fall
within the scope of RCW ((4247646(15))) 42.17A.405(15)
and are, therefore, exempt from contribution limits and eligi-
ble for payment with a bona fide political party's exempt
funds. Slate cards and other candidate listings remain report-
able under chapter ((4247)) 42.17A RCW and subject to the
political advertising provisions of the law.

The purpose of this exemption from the contribution lim-
its is to allow political parties and other sponsors to tell the
general public which candidates they support. The exemption
is not intended as a device to circumvent the contribution lim-
its and full reporting requirements by undertaking any degree
of significant campaigning on behalf of candidates.

(2) For purposes of RCW ((424702021))) 42.17A.-
005(19) and ((4217640(15))) 42.17A.405(15), "sample

ballots" means slate cards, or other candidate listings,
whether written or oral, that satisfy the qualifying criteria
specified in subsection (10) of this section.

(3) Sample ballots constitute political advertising for a
slate or list of candidates and must be properly identified and
otherwise in compliance with the provisions of RCW
((4247510)) 42.17A.320 through ((42-47550)) 42.17A.340.



Washington State Register, Issue 12-03

(4)(a) A bona fide political party may use contributions
it receives pursuant to RCW ((4247-646(15))) 42.17A.-
405(15) to produce and distribute sample ballots.

(b) Expenditures for sample ballots do not count against
a bona fide political party's contribution limit to the candi-
dates listed on the sample ballot. Further, when reporting
sample ballot expenditures, a bona fide political party is not
required to attribute a portion of the expenditure to each of
the candidates listed on the sample ballot, but the names of
the candidates must be reported along with the other informa-
tion required by chapter ((423%)) 42.17A RCW and chapter
390-17 WAC.

(5) Any person, as defined by RCW ((42-17620)) 42.-
17A.005, who makes an expenditure for sample ballots has
made an expenditure that does not count against that person's
contribution limit to the candidates listed.

(6) An in-state political committee, when disclosing
expenditures for sample ballots as part of its C-4 report, is not
required to attribute a portion of the expenditure to the candi-
dates listed on the sample ballot, but the names of the candi-
dates and their respective party affiliations must be reported
along with other information required by chapter ((4214%))
42.17A RCW and chapter 390-17 WAC.

(7) An out-of-state committee, when disclosing expen-
ditures for sample ballots on a C-5 report, is not required to
allocate a portion of the expenditure to the candidates listed
on the sample ballot, but must report that an expenditure for
sample ballots was made, the name and address of the person
to whom the expenditure was made, the full amount of the
expenditure, and the name, office sought and party affiliation
of each candidate listed on the sample ballot. The report is
due no later than the 10th day of the month following the
month in which the expenditure was made.

(8) If a lobbyist or lobbyist employer makes expendi-
tures for sample ballots, those expenditures are required to be
reported in detail on the lobbyist's monthly L-2 report. Item-
ization of these expenditures must include the names and
respective party affiliations of the candidates listed on the
sample ballot, but no portion of the expenditure need be allo-
cated to individual candidates listed on the sample ballot.

(9) The candidates listed on a sample ballot are not
required to report any portion of the expenditure as an in-kind
contribution to their campaigns.

(10) Qualifying criteria for sample ballots, slate cards
and other candidate listings. In order not to count against a
person's contribution limit to the candidates listed on a sam-
ple ballot and, in the case of a bona fide political party, in
order to be eligible for payment with contributions received
pursuant to RCW ((4237640(15))) 42.17A.405(15), a sam-
ple ballot must satisfy all of the criteria in (a) through (d) of
this subsection.

(a) The sample ballot must list the names of at least three
candidates for election to public office in Washington state
and be distributed in a geographical area where voters are eli-
gible to vote for at least three candidates listed. The candidate
listing may include any combination of three or more candi-
dates, whether the candidates are seeking federal, state or
local office in Washington.

(b) The sample ballot must not be distributed through
public political advertising; for example, through broadcast
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media, newspapers, magazines, billboards or the like. The
sample ballot may be distributed through direct mail, tele-
phone, electronic mail, Web sites, electronic bulletin boards,
electronic billboards or personal delivery by volunteers.

(c) The content of a sample ballot is limited to:

* The identification of each candidate (pictures may be
used);

* The office or position currently held;

* The office sought;

* Party affiliation; and

* Information about voting hours and locations.

Therefore, the sample ballot must exclude any additional
biographical data on candidates and their positions on issues
as well as statements about the sponsor's philosophy, goals or
accomplishments. The list must also exclude any statements,
check marks or other indications showing support of or oppo-
sition to ballot propositions.

(d) The sample ballot is a stand-alone political advertise-
ment. It must not be a portion of a more comprehensive mes-
sage or combined in the same mailing or packet with any
other information, including get-out-the-vote material, candi-
date brochures, or statements about the sponsor's philosophy,
goals or accomplishments. On Web sites, electronic bulletin
boards or electronic billboards, the sample ballot must be a
separate document.

AMENDATORY SECTION (Amending WSR 11-05-050,
filed 2/10/11, effective 3/13/11)

WAC 390-17-060 Exempt activities—Definitions,
reporting. (1)(a) "Exempt contributions" are contributions
made to a political committee which are earmarked for
exempt activities as described in RCW ((42147-640)) 42.-
17A.405. Such contributions are required to be reported
under RCW ((4237699)) 42.17A.240, are subject to the
restrictions in RCW ((4247195(8))) 42.17A.420, but are not
subject to the contribution limits in RCW ((4217-649))
42.17A.405. Any written solicitation for exempt contribu-
tions must be so designated. Suggested designations are "not
for individual candidates" or "for exempt activities."

(b) Contributions made to a caucus political committee,
to a candidate or candidate's authorized committee which are
earmarked for voter registration, absentee ballot information,
get-out-the-vote campaigns, sample ballots are presumed to
be for the purpose of promoting individual candidates and are
subject to the contribution limits in RCW ((4217-649))
42.17A.405.

(¢) Contributions made to a caucus political committee,
to a candidate or candidate's authorized committee which are
earmarked for internal organization expenditures or fund-
raising are presumed to be with direct association with indi-
vidual candidates and are subject to the contribution limits in
RCW ((42-17-649)) 42.17A.405.

(2) "Exempt contributions account" is the separate bank
account into which only exempt contributions are deposited
and out of which only expenditures for exempt activities shall
be made.

(3) "Exempt activities" are those activities referenced in
RCW ((42147640)) 42.17A.405 as further clarified by sub-
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sections (4), (5), and (6) of this section. Only exempt activi-
ties are eligible for payment with exempt contributions.

(4)(a) Activities referenced in RCW ((4217-640)) 42.-
17A.405 (15)(a) that do not promote, or constitute political
advertising for, one or more clearly identified candidates
qualify as exempt activities. For example, get-out-the-vote
telephone bank activity that only encourages persons called
to "vote republican" or "vote democratic" in the upcoming
election may be paid for with exempt contributions regard-
less of the number of candidates who are benefited by this
message. Expenditures or contributions for electioneering
communications made in cooperation, consultation, concert
or collaboration with, or at the request or suggestion of a can-
didate, the candidate's authorized committee or agent do not
qualify as exempt activities, under WAC 390-05-210.

(b) Except as permitted under WAC 390-17-030, Sample
ballots and slate cards, activities referenced in RCW ((42-—-
17-640)) 42.17A.405 (15)(a) that promote or constitute polit-
ical advertising for one or more clearly identified candidates
do not qualify as exempt activities.

(c) A candidate is deemed to be clearly identified if the
name of the candidate is used, a photograph or likeness of the
candidate appears, or the identity of the candidate is apparent
by unambiguous reference.

(5)(a) "Internal organization expenditures" referenced in
RCW ((4217640)) 42.17A.405 (15)(b) are expenditures for
organization purposes, including legal and accounting ser-
vices, rental and purchase of equipment and office space, util-
ities and telephones, postage and printing of newsletters for
the organization's members or contributors or staff when
engaged in organizational activities such as those previously
listed, all without direct association with individual candi-
dates.

(b) "Fund-raising expenditures" referenced in RCW
((42-17-640)) 42.17A.405 (15)(b) are expenditures for fund-
raising purposes, including facilities for fund-raisers, con-
sumables furnished at the event and the cost of holding social
events and party conventions, all without direct association
with individual candidates.

(c) If expenditures made pursuant to ((sabseetions)) (a)
and (b) ((abewve)) of this subsection are made in direct associ-
ation with individual candidates, they shall not be paid with
exempt contributions.

(6) For purposes of RCW ((42-47:640)) 42.17A.405 and
this section, activities that oppose one or more clearly identi-
fied candidates are presumed to promote the opponent(s) of
the candidate(s) opposed.

AMENDATORY SECTION (Amending WSR 07-07-005,
filed 3/8/07, effective 4/8/07)

WAC 390-17-065 Recordkeeping and reporting of
exempt contributions accounts. (1) Any political commit-
tee that receives exempt contributions as defined by RCW
((42317-640)) 42.17A.405 and WAC 390-17-060 shall keep
the contributions in a separate bank account. Exempt contri-
butions commingled with contributions subject to contribu-
tion limits are presumed to be subject to the limits. Expendi-
tures to promote candidates or which are made for purposes
other than those specified in RCW ((4237640)) 42.17A.405
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shall not be made with funds from the exempt contributions
account.

(2)(a) Separate campaign disclosure reports shall be
completed and filed for an exempt contributions account.

(b) Political committees maintaining an exempt contri-
butions account shall make known the existence of the
account by filing a statement of organization for the account
pursuant to RCW ((4247-640)) 42.17A.205.

(c) Political committees maintaining an exempt contri-
butions account shall be subject to the provisions of chapter
((4237)) 42.17A RCW and file the disclosure reports
required by this chapter for the account pursuant to RCW
((42-17-080)) 42.17A.235.

(3) Contributors shall not use a single written instrument
to make simultaneous contributions to an exempt contribu-
tions account and any other committee account; separate
written instruments must be used to make contributions to an
exempt contributions account.

AMENDATORY SECTION (Amending WSR 93-22-002,
filed 10/20/93, effective 11/20/93)

WAC 390-17-070 Trade association—Definition.
"Trade association," as that term is used in RCW ((42—
17:660)) 42.17A.455, means a membership organization of
persons engaging in a similar or related line of commerce,
organized to promote and improve business conditions in that
line of commerce and not to engage in a regular business of a
kind ordinarily carried on for profit and for which no part of
net earnings inures to the benefit of any member.

AMENDATORY SECTION (Amending WSR 94-05-010,
filed 2/3/94, effective 3/6/94)

WAC 390-17-071 Collective bargaining associa-
tion—Definition. "Collective bargaining association" and
"collective bargaining organization" as those terms are used
in RCW ((4237-660)) 42.17A.455 means any organization
which negotiates, on behalf of labor or management, with
respect to wages, hours or conditions of employment.

AMENDATORY SECTION (Amending WSR 03-08-052,
filed 3/28/03, effective 4/28/03)

WAC 390-17-100 Contribution withholding authori-
zations. (1) Each employer or other person who withholds or
otherwise diverts a portion of wages or salary of a Washing-
ton resident or a nonresident whose primary place of work is
in the state of Washington.

(a) For the purpose of making one or more contributions
to any political committee required to report pursuant to
RCW ((4217-0406,-4217050,4217-0654217-080-0r 42
17:090;)) 42.17A.205, 42.17A.215, 42.17A.225, 42.17A.235
or 42.17A.240; or

(b) For use, specifically designated by the contributing
employee, for political contributions to candidates for state or
local office is required for (a) and (b) of this subsection to
have on file the written authorization of the individual subject
to the payroll withholding or diversion of wages.
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(2) Forms used for payroll deduction may either conform
to the suggested format below or in a different format if it
provides the following information:

(a) The name of the individual authorizing the withhold-
ing or diversion;

(b) The name of the individual's employer;

(¢) The name of each political committee for which con-
tributions are to be withheld;

(d) If more than one political committee is specified, the
total dollar amount per pay period (or per week, month or
year) to be withheld for each committee;

(e) A statement specifying that the authorization may be
revoked at any time and such revocation shall be in writing;
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(f) A statement that reads: "No employer or labor orga-
nization may discriminate against an officer or employee in
the terms or conditions of employment for (i) the failure to
contribute to, (ii) the failure in any way to support or oppose,
or (iii) in any way supporting or opposing a candidate, ballot
proposition, political party, or political committee"; or a
statement that informs the employee of the prohibition
against employer and labor organization discrimination
described in RCW ((4217-686(2))) 42.17A.495;

(g) The individual's signature; and

(h) The date on which the form was completed.

(3) Forms used for payroll deduction may have informa-
tion in addition to that listed above.

Political Contribution Withholding Authorization

No employer or other person may withhold a portion of a Washington State resident's earnings (or that of a nonresident
whose primary place of work is in Washington) in order to make contributions to a political committee that must report
to the Public Disclosure Commission or to a candidate for state or local office without written permission from that indi-
vidual. Completion of this form entitles the entity specified to make such a withholding. This authorization form remains

in effect until revoked in writing by the employee.

L

Middle Initial Last Name

to withhold $

First Name

from my earnings in order to make political contributions to

authorize
Name of Employer or Other Person
per/pay period/week/month/year/
Amount Circle One
Name of

political committee(s) and/or candidate(s) to receive deductions

If more than one recipient is indicated, each is to receive the following portion of the

deduction made:

Signature:

Date:

According to state law, no employer or labor organization may discriminate against an officer or employee in the terms or con-
ditions of employment for (a) the failure to contribute to, (b) the failure in any way to support or oppose, or (c) in any way sup-
porting or opposing a candidate, ballot proposition, political party, or political committee.

AMENDATORY SECTION (Amending WSR 04-01-129,
filed 12/18/03, effective 1/18/04)

WAC 390-17-105 Small contributors of twenty-five
dollars or less. (1) To comply with RCW ((4217686(4)))
42.17A.495(4), each person or entity who withholds contri-
butions of individuals shall, in lieu of disclosing the names
and signatures, substitute unique numerical identifiers for
persons making contributions in the amount of twenty-five
dollars or less during a calendar or fiscal year on the signed
withholding authorization form or on other documents (such
as payroll deductions) subject to RCW ((42147-686(4)))
42.17A.495(4).

(2) Contribution withholding authorization forms or pay-
roll deduction documentation of contributors whose annual
aggregate contribution is twenty-five dollars or less during
any calendar or fiscal year are not required by the commis-
sion to be made available for public inspection or copying
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when such records display the names, signatures, home
addresses, Social Security numbers, or other information
capable of personally identifying contributors whose annual
aggregate contribution is twenty-five dollars or less during
any calendar or fiscal year.

(3) The names, signatures, home addresses, Social Secu-
rity numbers or other information capable of personally iden-
tifying contributors whose annual aggregate contribution to a
person or entity is twenty-five dollars or less during any cal-
endar or fiscal year shall not be provided by the commission
to the public or made available for public inspection or copy-
ing.

(4) Each person or entity who withholds contributions
under RCW ((4217-680)) 42.17A.495 shall, upon request,
deliver to the commission documents of books and accounts

described in RCW ((42-17-680(4))) 42.17A.495(4).
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AMENDATORY SECTION (Amending WSR 03-08-050,
filed 3/28/03, effective 4/28/03)

WAC 390-17-110 Employee notification of withhold-
ing provisions. (1)(a) By June 30, 2003, and at least annually
by June 30 thereafter, employees from whom funds are being
withheld for contributions to a candidate or political commit-
tee under RCW ((4217680)) 42.17A.495 shall be notified, in
writing, of the nondiscriminatory provisions of RCW
((4217-686(2))) 42.17A.495(2). Employee notification shall
include the following language:

"No employer or labor organization may discriminate
against an officer or employee in the terms or conditions of
employment for:

(i) The failure to contribute to;

(i1) The failure in any way to support or oppose; or

(iii) In any way supporting or opposing a candidate, bal-
lot proposition, political party, or political committee."

(b) The written notification shall be provided by the
employer or labor organization. The employer or labor orga-
nization may agree on which entity shall send the notifica-
tion.

(2)(a) Pursuant to RCW ((42-37-686(3))) 42.17A.495(3),
by June 30, 2003, and at least annually by June 30 thereafter,
each employer or other person or entity responsible for the
disbursement of funds in payment of wages or salaries shall
ensure written notification is directly provided to the employ-
ees from whom funds are being withheld for contributions to
a candidate or political committee stating that the employee
authorization for withholding of wages or salary for such
contributions may be revoked at any time. The employer or
other person or entity responsible for the disbursement of
funds in payment of wages or salaries and the candidate,
political committee, or sponsor of the political committee
may agree on which of them shall send the notification.

(b) The written notification shall identify where an
employee can submit the revocation, which shall be either:

(1) The name and address of employer's contact; or

(i1) The name and address of the person or entity respon-
sible for the disbursement of funds in payment of wages or
salaries.

(¢) The employee withholding authorization is revoked
as of:

(1) The date specified in the revocation; or

(i1) If no date is specified, as of the date the written noti-
fication is received by the employer or other person or entity
responsible for the disbursement of funds in payment of
wages or salaries pursuant to RCW ((4217680)) 42.17A.-
495.

(3) "Written notification"” means notice provided by
mail, e-mail, newsletter, payroll insert or other similar direct
communication in writing that is addressed to the employee.
Posting information on web sites, bulletin boards and other
passive communication vehicles shall not constitute notifica-
tion under RCW ((4237-680)) 42.17A.495. If the written
notification appears in a newsletter or similar publication, the
notice shall be prominently displayed or announced on the
first page of the written communication.

(4) Each employer or other person who provides notice
pursuant to subsection (1) or (2) of this section shall maintain
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a copy of the annual notification and a listing of employees
notified for a period of no less than five years.

AMENDATORY SECTION (Amending WSR 07-07-005,
filed 3/8/07, effective 4/8/07)

WAC 390-17-300 Contribution designation for pri-
mary and general election. (1) Pursuant to RCW ((42--
17.640)) 42.17A.405 and 42.17A.410, if a contribution is
designated in writing by the contributor for a specific elec-
tion, the contribution will be attributed to the contributor's
limit for that designated election.

(2) An undesignated contribution made prior to the date
of a primary election shall be attributed to the contributor's
limit for the primary election. Undesignated contributions
made after the date of the primary shall be attributed to the
contributor's limit for the general election.

(3) Any portion of an undesignated contribution made
prior to the date of the primary which exceeds the contribu-
tor's primary election contribution limit shall be attributed to
the contributor's limit for the general election.

(4) Contributions for the primary election shall be
accounted for separately from those for the general election,
such that campaign records reflect one aggregate contribution
total for each contributor giving in the primary election as
well as one aggregate contribution total for each contributor
giving in the general election.

(5) General election contributions shall not be spent for
the primary election if to do so would cause the contributor of
the general election contribution to exceed that contributor's
contribution limit for the primary election.

(6) If a candidate loses in the primary election, or other-
wise is not a candidate in the general election, all contribu-
tions attributed to the primary election remaining after repay-
ment of outstanding campaign obligations shall be consid-
ered surplus funds, disposal of which is governed by RCW
((4247-095)) 42.17A.430. If a candidate loses in the primary
election, or otherwise is not a candidate in the general elec-
tion, all contributions attributed to the general election shall
be returned to the contributors of the funds in an amount
equal to the contributor's general election aggregate total. If a
portion of a contributor's general election contribution was
spent on the primary election consistent with subsection (5)
of this section, the amount returned to the contributor may be
reduced by the amount of the contribution spent on the pri-
mary election.

AMENDATORY SECTION (Amending WSR 10-20-012,
filed 9/24/10, effective 10/25/10)

WAC 390-17-302 Contributions after the primary
election. (1) Pursuant to RCW ((421+76490)) 42.17A.405 and
((4247-645)) 42.17A.410, the date of the primary is the last
day for making primary-related contributions unless a candi-
date subject to contribution limits loses in the primary, that
candidate's authorized committee has insufficient funds to
pay debts outstanding as of the date of the primary, and the
contributions are used to satisfy this outstanding debt.

(2) For purposes of the contribution limit in RCW
((42-17-640)) 42.17A.405 and ((42-37-645)) 42.17A.410, any
contribution made up to thirty days after the primary election
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pursuant to RCW ((42476490)) 42.17A.405 and ((423++-
645)) 42.17A.410 is aggregated with contributions made on
or before the date of the primary from the same contributor
and any person with whom that contributor shares a limit
under RCW ((4217-660)) 42.17A.455 and WAC 390-16-
309.

(3) The day following the primary election is considered
the first day of the thirty-day period during which contribu-
tions may be made to candidates subject to contribution lim-
its who lose in the primary election and who have outstanding
primary debts.

(4) For purposes of RCW ((4247-640)) 42.17A.405 and
((42317-645)) 42.17A.410, "outstanding primary debts," "out-
standing debts" and "debts outstanding" all mean:

(a) Unpaid primary-election related debts incurred on or
before the date of the primary by the authorized committee of
a candidate who lost the primary election for an office subject
to contribution limits; and

(b) Reasonable costs associated with activities of the los-
ing candidate's authorized committee necessary to retire the
primary-related debts it incurred on or before the date of the
primary. Examples of such reasonable costs include:

(i) Necessary administrative expenses (office space
rental, staff wages, taxes, supplies, telephone and computer
costs, postage, and the like) for activities actually and directly
related to retiring the committee's debt; and

(1) Necessary expenses actually and directly related to
the fund-raising activities undertaken to retire the debt, as
long as all persons solicited for contributions are notified that
the contributions are subject to that contributor's primary
election limit for that losing candidate.

(5) Nothing in this section is to be construed as authoriz-
ing contributors to make, or candidates subject to contribu-
tion limits who lose the primary to receive, contributions that
are used for a purpose not specifically authorized by RCW
((42-17-640)) 42.17A.405 or ((4217-645)) 42.17A.410,
including use for some future election or as surplus funds.

(6) All contributions received in excess of the sum
needed to satisfy outstanding primary debts shall be returned
to the original contributors in an amount not to exceed the
amount contributed in accordance with the first in, first out
accounting principle wherein the most recent contribution
received is the first to be returned until all excess funds are
returned to contributors.

AMENDATORY SECTION (Amending WSR 07-14-126,
filed 7/3/07, effective 11/7/07)

WAC 390-17-303 Superior court candidates—Eligi-
bility to receive contributions. (1) Candidates for judicial
office are subject to the contribution limits in RCW
((4217645)) 42.17A.410 and the timing restriction on con-
tributions of a candidate's personal funds in RCW
((4237165(8))) 42.17A.420. Pursuant to Article 4, Section
29, Amendment 41 of the state Constitution and RCW
((4217-645)) 42.17A.410, candidates for the office of judge
of the superior court may only receive contributions for each
election in which the candidate is on the ballot or appears as
a write-in candidate.

(2) For purposes of RCW ((42347-645)) 42.17A.410:

WSR 12-03-002

(a) Only superior court candidates who appear on the pri-
mary election ballot or as write-in candidates in the primary
election may receive contributions with respect to that pri-
mary; and

(b) Only superior court candidates who appear on the
general election ballot or as write-in candidates in the general
election may receive contributions with respect to that gen-
eral election.

(3)(a) A superior court candidate who is issued a certifi-
cate of election before the primary election and whose name
does not appear on either the primary or general election bal-
lot may receive contributions pursuant to RCW ((4237-645))
42.17A.410:

(i) Through the last day for withdrawal of declarations of
candidacy pursuant to RCW 29A.24.131; or

(i1) If there is a reopening of filing for the position and no
other candidate files, the last day for reopening of filing pur-
suant to RCW 29A.24.171 and 29A.24.181.

(b) Contributions remaining in the account of such a
superior court candidate who is issued a certificate of election
must be returned to contributors within two weeks of certifi-
cation. Primary election related contributions are to be
returned using the first-in, first-out accounting method. Any
contributions received with respect to the general election
must be returned in full to contributors.

(4) A superior court candidate who is issued a certificate
of election after the primary election and whose name does
not appear on the general election ballot may receive contri-
butions pursuant to RCW ((4247645)) 42.17A.410. How-
ever, contributions received with respect to the general elec-
tion must be returned in full to contributors within two weeks
of certification.

AMENDATORY SECTION (Amending WSR 09-01-063,
filed 12/11/08, effective 1/11/09)

WAC 390-17-305 Personal funds of a candidate. (1)
The personal funds of a candidate include:

(a) Assets which the candidate has legal access to or con-
trol over, and which he or she has legal title to or an equitable
interest in, at the time of candidacy;

(b) Income from employment;

(c) Dividends and proceeds from stocks and other invest-
ments;

(d) Income from trusts, if established before candidacy;

(e) Income from trusts established from bequests, even if
established after candidacy;

(f) Personal gifts, if customarily received; and

(g) Proceeds from lotteries and similar games of chance.

(2) A candidate may also use, as personal funds, his or
her portion of assets owned jointly with a spouse or domestic
partner. If the candidate's financial interest is not specified,
then the candidate's share is deemed to be half the value of
the asset.

(3) If any person gives or loans the candidate funds in
connection with his or her campaign, the funds are not con-
sidered personal funds of the candidate. Such funds are con-
sidered a contribution under chapter ((424%)) 42.17A RCW
unless the loan meets the exemption provided in RCW

(42-47-720(3))) 42.17A.465(3).
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AMENDATORY SECTION (Amending WSR 07-07-005,
filed 3/8/07, effective 4/8/07)

WAC 390-17-310 Doing business in Washington. A
corporation or business entity is "doing business in Washing-
ton state" for purposes of RCW ((42-37-640)) 42.17A.405 if
it conducts continuous or substantial activities in Washington
state of such character as to give rise to a legal obligation.

In determining whether a corporation or business entity
is doing business in Washington state, the commission will
take into consideration the following nonexclusive list of
indicators:

* Purposefully availing itself of the privilege of conduct-
ing business in the state by invoking both benefits and protec-
tions of state law.

* Appointing an agent for service of process in Washing-
ton state.

* Registering as a corporation in Washington.

* Operating business locations in Washington.

* Hiring employees to work in Washington.

* Purchasing or selling goods or services in Washington.

» Operating an interactive internet web site for the pur-
pose of conducting business.

AMENDATORY SECTION (Amending WSR 07-07-003,
filed 3/8/07, effective 4/8/07)

WAC 390-17-320 Contributions from corporations,
businesses, unions and political committees. Pursuant to
RCW ((421+76490)) 42.17A.405, entities prohibited from
contributing to a candidate for state office, a state official
against whom recall charges have been filed or a political
committee having the expectation of making expenditures in
support of the recall of the official shall not earmark or other-
wise direct a contribution to one of these recipients through a
political committee.

AMENDATORY SECTION (Amending WSR 08-01-062
and 08-06-067, filed 12/14/07 and 3/3/08, effective 1/14/08
and 4/3/08)

WAC 390-17-400 Time limit to solicit or accept con-
tributions. The purpose of this rule is to clarify and imple-
ment RCW ((42377140)) 42.17A.560.

(1) "Campaign debt," as used in RCW ((423++H0))
42.17A.560 and this rule, means any debt incurred by a can-
didate seeking election to a nonfederal public office, includ-
ing campaigns for state, county, city, town, school district,
special district or other state political subdivision elective
office.

(2) "Known candidates' means individuals who are, or
who become, candidates for state or local office during a leg-
islative session freeze period.

(3) "Legislative session freeze period" means the
period of time in RCW ((42++7H90)) 42.17A.560 within
which contributions shall not be solicited or accepted by a
state official or a person employed by or acting on behalf of a
state official.

(a) The freeze period begins at 12:01 a.m. on the thirtieth
day before the start of the regular legislative session and ends
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at 11:59 p.m. on the day of adjournment of the regular legis-
lative session.

(b) If a special session is held immediately following the
end of the regular legislative session, the freeze period ends
at 11:59 p.m. on the day the special session adjourns.

(c) If a special session is held other than within thirty
days before a regular legislative session, the freeze period
begins at 12:01 a.m. on the first day of the special session and
ends at 11:59 p.m. on the final day of the special session.

(4) A successful candidate for state office who does not
already hold a state office is not required to comply with
RCW ((4247+7H9)) 42.17A.560 until sworn into office.

(5) A state official must comply with RCW ((4234F+#H9))
42.17A.560 until he or she no longer holds state office.

(6) "Person employed by or acting on behalf of a state
official" includes a caucus political committee or any politi-
cal committee financed or controlled by a legislative caucus
as a whole or by one or more officers of a caucus political
committee.

(7) State officials may do the following. During a leg-
islative session freeze period, the activities in which state
officials may engage include, but are not limited to:

(a) Soliciting or accepting contributions to assist his or
her own campaign for federal office;

(b) Accepting gifts or other items permitted under chap-
ter 42.52 RCW, so long as the gift or other item is not

e A contribution to an incumbent state official or
known candidate,

* A contribution to a public office fund,

* Used to pay a nonreimbursed public office related
expense, or

*  Used to retire a campaign debt;

(c) Attending and speaking at a fund raising event held
by or on behalf of a bona fide political party, so long as the
contributions raised are not earmarked or otherwise desig-
nated for any incumbent state official or known candidate;

(d) Transferring their own personal funds, as defined in
WAC 390-17-305, or their own surplus funds, as defined in
RCW ((4247620)) 42.17A.005, to their own campaign
account, so long as the funds are properly reported;

(e) Soliciting or accepting contributions on behalf of a
nonprofit charity; or

(f) Soliciting or accepting contributions on behalf of any
political committee, including a caucus political committee, a
bona fide political party or a ballot measure committee, so
long as the political committee does not spend the contribu-
tions for the benefit of incumbent state officials or known
candidates.

(8) State officials may not do the following. During a
legislative session freeze period, a state official, or a person
employed by or acting on behalf of a state official, may not
solicit or accept contributions that:

(a) Go to an incumbent state official or known candidate;

(b) Go to a public office fund;

(c) Are used to pay a nonreimbursed public office related
expense;

(d) Are used to retire a campaign debt;
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(e) Go to a caucus political committee if the committee
spends the contributions for the benefit of incumbent state
officials or known candidates; or

(f) Go to a bona fide political party or a political commit-
tee if the political party or committee spends the contribu-
tions for the benefit of incumbent state officials or known
candidates.

(9) Caucus political committees. During a legislative
session freeze period, a caucus political committee

(a) May solicit or accept contributions from caucus
members if the members make the contributions with their
own personal funds, as defined in WAC 390-17-305, or with
their own surplus funds, as defined in RCW ((4237-020))
42.17A.005;

(b) May not solicit or accept contributions for any of the
purposes specified in subsection (8) of this rule.

(10) Persons acting on behalf of state officials. During
a legislative session freeze period, a person employed by or
acting on behalf of a state official may not solicit or accept
contributions for any of the purposes specified in subsection
(8) of this ((rule)) section.

(11) Bona fide political parties. During a legislative
session freeze period, a bona fide political party may not
solicit or accept contributions that are

*  Used for a public office fund,

¢ Used for a state official's nonreimbursed public
office related expenses,

*  Used for retiring a state official's campaign debt, or

»  Earmarked contributions to specific incumbent state
officials or known candidates.

However, a bona fide political party may solicit or accept
contributions for its own fund raising purposes.

(12) Segregating session freeze funds. During a legis-
lative session freeze period, if a state official, a caucus polit-
ical committee, or another person employed by or acting on
behalf of a state official solicits or accepts contributions to

e A caucus political committee,

* A bona fide political party, or

*  Any political committee that supports or opposes
state or local office candidates, the contributions are
presumed to violate RCW ((4237-79)) 42.17A.-
560, unless the contributions are

*  Deposited into a separate bank account and

*  Not spent for the benefit of incumbent state officials
or known candidates.

However, nothing in this subsection authorizes a state offi-
cial, a caucus political committee or any person employed by
or acting on behalf of a state official to take any of the actions
prohibited by subsection((s)) (8) or (9)(b) of this ((rele)) sec-
tion.

(13) Session freeze solicitations. If a person is solicited
for a contribution during the legislative session freeze period

* By a state official, a caucus political committee, or
another person employed by or acting on behalf of a
state official, and

*  The contribution is to a caucus political committee,
a bona fide political party, or a political committee
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that supports or opposes candidates for state or local
office, and

e The person makes a contribution during or after the
freeze period in response to this solicitation, the
contribution is subject to RCW ((424++79))
42.17A.560 and subsection (12) of this ((rule)) sec-
tion.

(14) Spending contributions to benefit incumbents or
known candidates. For purposes of complying with subsec-
tions (7)(f), (8)(e) and (f), and (12) of this ((rule)) section,
contributions are considered spent for the benefit of incum-
bent state officials or known candidates if the contributions
are used at any time for one or more of the following pur-
poses.

(a) Contributions to incumbent state officials or known
candidates.

(b) Independent expenditures supporting incumbent
state officials or known candidates, or opposing their oppo-
nents, whether or not the opponents are themselves known
candidates during a legislative session freeze period.

(c) Payments to staff, consultants or advisors for per-
forming activities that directly assist or promote the election
of incumbent state officials or known candidates.

(d) Polls or surveys that relate to incumbent state offi-
cials, known candidates or their districts, or to general voter
attitudes or preferences, unless

* A poll or survey is produced, conducted, tabulated
and analyzed according to the terms of a written
confidentiality agreement and, if the agreement is
breached, all reasonable steps are taken to enforce it,
and

e The results of a poll or survey are not provided by
the spender, or with the spender's permission or
prior knowledge, to incumbent state officials,
known candidates or their agents.

However, candidate recruitment poll or survey results may be
provided to an individual who later becomes a known candi-
date without the expenditure being considered as benefiting a
known candidate so long as the poll or survey does not con-
stitute a contribution to the individual or does not otherwise
support or promote his or her election to state or local office.
For purposes of this subsection, a "candidate recruitment poll
or survey" is a poll or survey that is conducted for the sole
purpose of recruiting candidates to run for public office and
only determines

e The respondent's party preference,

e The level of support the incumbent currently has
and how strong that support is, but not why he or she
has that support,

*  Whether respondents recognize the names of indi-
viduals who may decide to seek that elective office,

¢ Whether respondents currently hold a favorable
opinion about these individuals, their abilities or fit-
ness for elective office, but not why such opinions
are held,

*  Whether respondents would likely vote for one or
more of these individuals were they to seek office,
but not why respondents would vote in the manner
they indicated or whether they could be persuaded
to change their vote, and
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*  The validity of the poll or survey results.

(e) Any other expenditure that directly benefits or pro-
motes the election to state or local office of incumbent state
officials or known candidates.

AMENDATORY SECTION (Amending WSR 07-07-005,
filed 3/8/07, effective 4/8/07)

WAC 390-17-405 Volunteer services. (1) In accor-
dance with RCW ((42347620-5)b)v))) 42.17A.005
(13)(b)(vi), an individual may perform services or labor for a
candidate or political committee without incurring a contri-
bution, so long as the individual is not compensated by any
person for the services or labor rendered and the services are
of the kind commonly performed by volunteer campaign
workers. These commonly performed services include:

(a) Office staffing;

(b) Doorbelling or leaflet drops;

(c) Mail handling (folding, stuffing, sorting and postal
preparation);

(d) Political or fund raising event staffing;

(e) Telephone bank activity (conducting voter identifica-
tion, surveys or polling, and get-out-the-vote campaigns);

(f) Construction and placement of yard signs, hand-held
signs or in-door signs;

(g) Acting as a driver for candidate or candidate or com-
mittee staff;

(h) Scheduling of campaign appointments and events;

(1) Transporting voters to polling places on election day;

(j) Except as provided in subsection (2) of this section,
preparing campaign disclosure reports required by chapter
((423+7)) 42.17A RCW and otherwise helping to ensure com-
pliance with state election or public disclosure laws;

(k) Campaign consulting and management services,
polling and survey design, public relations and advertising, or
fund-raising performed by any individual, so long as the indi-
vidual does not ordinarily charge a fee or receive compensa-
tion for providing the service; and

(1) All similar activities as determined by the commis-
sion.

(2) An attorney or accountant may donate his or her pro-
fessional services to a candidate, a candidate's authorized
committee, a political party or a caucus political committee,
without making a contribution in accordance with RCW
((4237-020- 5B wii))) 42.17A.005 (13)(b)(viii), if the
attorney or accountant is:

(a) Employed and his or her employer is paying for the
services rendered;

(b) Self-employed; or

(c) Performing services for which no compensation is
paid by any person. However, neither RCW ((4237020
H5B)e))) 42.17A.005 (13)(b)(viii) nor this section
authorizes the services of an attorney or an accountant to be
provided to a political committee without a contribution
ensuing, unless the political committee is a candidate's autho-
rized committee, political party or caucus political committee
and the conditions of RCW ((424+7+020-5 b))
42.17A.005 (13)(b)(viii) and (a), (b) or (c) of this subsection
are satisfied, or unless the political committee pays the fair
market value of the services rendered.
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AMENDATORY SECTION (Amending WSR 06-11-132,
filed 5/23/06, effective 6/23/06)

WAC 390-17-410 Electioneering communications
may constitute contributions and be subject to limit. (1)
Electioneering communications are contributions when they
satisfy the definition of contribution in RCW ((42347-626(15)
or4237570)) 42.17A.005(13) or 42.17A.310.

(2) Contributions are subject to all applicable provisions
of chapter ((424#)) 42.17A RCW and Title 390 WAC,
including RCW ((4237105(8))) 42.17A.405, 42.17A.410
and ((42-37-640)) 42.17A.420.

AMENDATORY SECTION (Amending WSR 11-05-051,
filed 2/10/11, effective 3/13/11)

WAC 390-18-010 Advertising, political advertising,
electioneering communications, and independent expen-
ditures. (1) For the purposes of chapter ((42-37)) 42.17A
RCW and Title 390 WAC:

(a) "Sponsor of an electioneering communication, inde-
pendent expenditure or political advertising" is defined in
RCW ((42-17-620)) 42.17A.005.

(b) Unless the context clearly provides otherwise,
"advertising" or "advertisement" means political advertising,
electioneering communications, or independent expenditures
that are for political advertising and/or electioneering com-
munications subject to the provisions of chapter ((4234%))
42.17A RCW and as defined in RCW ((42347-620)) 42.-
17A.005 or ((4237-160)) 42.17A.255.

(2) With advertising for which no payment is demanded
or for which a cost is not readily ascertainable, the sponsor is
the candidate, political committee or person who solicits or
arranges for the advertising to be displayed or broadcast.

(3) If more than one person sponsors specific advertis-
ing, the identity of each sponsor must be shown. However, if
a person contributes in cash or in-kind to a candidate or polit-
ical committee to assist in paying the cost of advertising, that
person is not deemed a sponsor provided the contribution is
reported in accordance with applicable provisions of chapter
((42+9)) 42.17A RCW and Title 390 WAC.

(4) Printed advertising shall clearly state, in an area set
apart from any other printed matter, that it has been paid for
by the sponsor (Example: (1) Paid for by the XYZ commit-
tee, mailing address, city, state, zip code; (2) Vote for John
Doe, paid for by John Doe, mailing address, city, state, zip
code). However, printed advertising undertaken as an inde-
pendent expenditure or electioneering communication shall
comply with the "no candidate authorized this ad" sponsor
identification and, if relevant, the "top five contributors" and
identification of the individual, corporation, union, associa-
tion, or other entity that established, maintains, or controls
the sponsoring political committee provisions of RCW
((423+75140)) 42.17A.320 and provide this information in an
area set apart from any other printed matter. Political com-
mittees that sponsor independent expenditure or electioneer-
ing communication printed advertising are required to pro-
vide the "top five contributors" to that political committee
pursuant to WAC 390-18-025; however, this requirement
does not apply to bona fide political parties sponsoring inde-
pendent expenditures.
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(5)(a) Advertising consisting of more than one page but
intended to be presented as a single item (e.g., 3-page letter
with return envelope) must identify the sponsor on the first
page or fold of the advertising. Identification on an enclosed
return envelope or the envelope in which the advertising is
sent is not sufficient.

(b) Advertising which is a collection of several items
relating to more than one candidate or committee and distrib-
uted simultaneously must show the respective sponsor on the
respective items.

(6) The name of the sponsor of all radio or television
advertising shall be clearly spoken or identified as required in
RCW ((4237519)) 42.17A.320.

(a) All radio, telephone and television advertising under-
taken as an independent expenditure as defined in RCW
((42-17-620)) 42.17A.005 shall comply with the "no candi-
date authorized this ad" sponsor identification and, if rele-
vant, the "top five contributors" provisions of RCW
((424+519)) 42.17A.320 and this information shall be
clearly spoken or identified as provided in RCW ((42347-
510)) 42.17A.320.

(b) All radio and television advertising undertaken as an
electioneering communication as defined in RCW
((42-17-620)) 42.17A.005 shall comply with the "no candi-
date authorized this ad" sponsor identification and, if rele-
vant, the "top five contributors" provisions of RCW
((424+519)) 42.17A.320 and this information shall be
clearly spoken or identified as provided in RCW ((4234+7-
510)) 42.17A.320.

(c) Political committees that sponsor independent expen-
diture or electioneering communication radio and television
advertising are required to clearly speak or otherwise identify
the "top five contributors" to that political committee pursu-
ant to WAC 390-18-025; however, this requirement does not
apply to bona fide political parties sponsoring independent
expenditures.

AMENDATORY SECTION (Amending WSR 06-11-132,
filed 5/23/06, effective 6/23/06)

WAC 390-18-020 Advertising—Political party iden-
tification. (1) According to RCW ((423475140)) 42.17A.320,
sponsors of advertising supporting or opposing a candidate
who has expressed a party or independent preference on the
declaration of candidacy must clearly identify the candidate's
political party or independent status in the advertising.

(2) According to RCW ((424%5140)) 42.17A.320, spon-
sors of electioneering communications identifying a candi-
date who has expressed a party or independent preference on
the declaration of candidacy must clearly identify the candi-
date's political party or independent status in the advertising.

(3) To assist sponsors in complying with this require-
ment, the commission shall publish a list of abbreviations or
symbols that clearly identify political party affiliation or
independent status. These abbreviations may be used by
sponsors to identify a candidate's political party.
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AMENDATORY SECTION (Amending WSR 07-08-044,
filed 3/28/07, effective 4/28/07)

WAC 390-18-025 Advertising—Identification of
"top five contributors." (1) For purposes of RCW ((42—-
17510)) 42.17A.320 (2), (4) and (5), "top five contributors"
means the five persons, as defined in RCW ((42-17-629))
42.17A.005, giving the largest aggregate contributions
exceeding seven hundred dollars during the twelve-month
period preceding the date on which the advertisement is pub-
lished or otherwise presented to the public. If more than five
contributors give an amount equal to the largest aggregate
contribution exceeding seven hundred dollars and the funds
are received during the relevant twelve-month period, the
political committee sponsoring the advertisement shall select
five of these contributors to identify as the top five contribu-
tors.

(2) For independent expenditure advertisements or elec-
tioneering communications, the "top five contributors" iden-
tification requirement of RCW ((4247540)) 42.17A.320
applies to all political committees that make independent
expenditures, including continuing political committees and
out-of-state political committees subject to chapter ((42-37))
42.17A RCW other than a bona fide political party commit-
tee.

(3) If a political committee keeps records necessary to
track contributions according to the use intended by contrib-
utors, and the committee subsequently makes independent
expenditures for advertisements supporting or opposing a
candidate or slate of candidates or an electioneering commu-
nication identifying a specific candidate or slate of candi-
dates, that committee may identify the top five contributors
giving for that purpose, as opposed to identifying the overall
top five contributors to the committee as is otherwise
required by RCW ((42347519)) 42.17A.320 and this section.

However, a contributor's contributions earmarked for
independent expenditures supporting or opposing a specific
candidate or slate of candidates or electioneering communi-
cations identifying a specific candidate or slate of candidates
shall not be used with respect to a different candidate or slate
of candidates without the contributor being identified as one
of the top five contributors for the actual expenditure if that
contributor is one of the top five contributors for that expen-
diture.

AMENDATORY SECTION (Amending WSR 06-11-132,
filed 5/23/06, effective 6/23/06)

WAC 390-18-027 Medium that does not include a
visual image. (1) For electioneering communications identi-
fying sponsors and top five contributors as required by RCW
((4247510)) 42.17A.320 a "medium that does not include a
visual image" means radio.

(2) For independent expenditures identifying sponsors
and top five contributors as required by RCW ((4247519))
42.17A.320 a "medium that does not include a visual image"
means radio or telephone transmissions.

Permanent



WSR 12-03-002

AMENDATORY SECTION (Amending WSR 11-05-051,
filed 2/10/11, effective 3/13/11)

WAC 390-18-030 Advertising—Exemptions from
identification. Pursuant to RCW ((42347510)) 42.17A.-
320(6), the following forms of advertising need not include
the sponsor's name and address, the "no candidate authorized
this ad" sponsor identification, the "top five contributors," or
the identification of the individual, corporation, union, asso-
ciation, or other entity that established, maintains, or controls
the sponsoring political committee as otherwise required by
RCW ((4247519)) 42.17A.320 (1) and (2) because such
identification is impractical: Ashtrays, badges and badge
holders, balloons, bingo chips, brushes, bumper stickers—
size 4" x 15" or smaller, buttons, cigarette lighters, clothes
pins, clothing, coasters, combs, cups, earrings, emery boards,
envelopes, erasers, frisbees, glasses, golf balls, golf tees,
hand-held signs, hats, horns, ice scrapers, inscriptions, key
rings, knives, labels, letter openers, magnifying glasses,
matchbooks, nail clippers, nail files, newspaper ads of one
column inch or less, noisemakers, paper and plastic cups,
paper and plastic plates, paper weights, pencils, pendants,
pennants, pens, pinwheels, plastic tableware, pocket protec-
tors, pot holders, reader boards where message is affixed in
moveable letters, ribbons, 12-inch or shorter rulers, shoe
horns, skywriting, staple removers, stickers—size 2-3/4" x 1"
or smaller, sunglasses, sun visors, swizzle sticks, state or
local voters pamphlets published pursuant to law, tickets to
fund raisers, water towers, whistles, yard signs—size 4' x §'
or smaller, yo-yos, and all other similar items.

AMENDATORY SECTION (Amending WSR 06-11-132,
filed 5/23/06, effective 6/23/06)

WAC 390-18-050 Commercial advertisers—Public
inspection of records. (1) Pursuant to RCW ((423+7+1H0))
42.17A.345, any person, without reference to or permission
from the public disclosure commission, is entitled to inspect
the advertising records of a commercial advertiser.

(2) No commercial advertiser shall be required to make
available for public inspection information regarding adver-
tising prior to the time when the advertisement has initially
received public distribution or broadcast.

(3) The documents and books of account that must be
maintained open for public inspection pursuant to RCW
((4247319)) 42.17A.345(1) are:

(a) The name of the candidate or ballot measure sup-
ported or opposed;

(b) The name and address of the person who sponsored
the advertising;

(c) The total cost of the advertising, how much of that
amount has been paid, who made the payment, when it was
paid, and what method of payment was used; and

(d) Date(s) the commercial advertiser rendered service.

(4) In addition to subsection (3) of this section and pur-
suant to RCW ((424++1H0)) 42.17A.345 (1)(b), the docu-
ments and books of account open for public inspection must
include a description of the major work components or tasks,
as specified in (a) through (f) of this subsection, that were
required to provide the advertising services.

Permanent

Washington State Register, Issue 12-03

(a) For printers, reproducers and other persons who pro-
vide commercial duplicating services: Quantity of items,
item description, design, layout, typesetting, photography,
printing, silk screening, binding.

(b) For mailing services: Quantity of items mailed, bind-
ing, stuffing, labeling, list or directory services, postage or
delivery.

(c) For broadcast media: Time and number of spot
advertisements. If the broadcaster provides additional ser-
vices such as copy writing, talent, production, and tape repro-
duction, some type of record or notation evidencing the addi-
tional service must be available.

(d) For billboard or sign companies: Number and loca-
tion of signs, design, printing and art work, erection/removal
costs.

(e) For specialty or novelty commercial advertisers:
Quantity of items provided, silk screening, design, printing
and art work.

(f) For newspapers and other print media: Amount of
advertising space and dates of publication. If the advertiser
provides additional services such as design or layout, some
type of record evidencing such additional services must be
available.

AMENDATORY SECTION (Amending WSR 10-04-058,
filed 1/29/10, effective 3/1/10)

WAC 390-19-020 Electronic filing—Mandatory fil-
ing. (1) RCW ((42473691)) 42.17A.245 mandates that per-
sons satisfying the qualifying criteria in that section file all
contribution and expenditure reports by electronic means.

(2) Persons filing by electronic means shall register with
the PDC and receive a filer identification number and pass-
word. Filers must have a current C-1 Candidate Registration
Statement or a C-1pc Committee Registration Statement and
an original signature on file with the PDC prior to receiving a
filer identification number.

(3) A filer subject to RCW ((42473691)) 42.17A.245
shall file all PDC C-3 and C-4 reports and all appropriate
schedules electronically in compliance with subsection (5) of
this section.

(4) Any filer required to file electronically, but who files
on paper, is in violation of RCW ((423+73694)) 42.17A.245
and may be subject to enforcement action unless the filer is a
candidate who has sought and been granted an exception
from electronic filing under WAC 390-19-050.

(5) A filer subject to electronic filing shall file reports
using one of the following:

(a) The ORCA software (Online Reporting of Campaign
Activity) provided free-of-charge by the PDC; or

(b) Any other electronic filing application provided or
approved by the PDC.

AMENDATORY SECTION (Amending WSR 01-22-052,
filed 10/31/01, effective 1/1/02)

WAC 390-19-050 Electronic filing—Exceptions. (1)
The commission may make exceptions on a case-by-case
basis for candidates whose authorized committees lack the
technological ability to file reports electronically.
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(2) A candidate seeking an exception under RCW
((4237-3691)) 42.17A.245 shall file with the PDC a written
statement of reasons why the authorized committee lacks the
ability to file reports electronically.

AMENDATORY SECTION (Amending WSR 05-06-070,
filed 3/1/05, effective 4/1/05)

WAC 390-20-0101 Forms for lobbyist registration.
The official form for lobbyist registration as required by
RCW ((423+7150)) 42.17A.600 is designated "L-1," revised
2/05. Copies of this form are available at the commission
office, Room 206, Evergreen Plaza Building, Olympia,
Washington 98504. Any paper attachments shall be on 8-1/2"
x 11" white paper.
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PUBLIC o DISCLOSURE COMMISSION
711 CAPITOL WAY RM 206

PO BOX 40908

Washington State Register, Issue 12-03

OLYMPIA WA 98504-0908

(360) 7531111

LOBBYIST REGISTRATION | |1

THIS SPACE FOR OFFICE USE

1. Lobbyist Name

Permanent Business Address

Business Telephone Numbers

Permanent ( )
Temporary ( )
City State Zip Cell Phone ( )
or Pager
2. Temporary Thurston County addi during legislative session E-Mail Address

3. Employer's name and address (person or group for which you lobby)

Employer's occupation, business or description of
purpose of organization

4. Name and address of person having custody of accounts, receipts, books or other documents which substantiate E-Mail Address
lobbyist reports.

5. What is your pay (compensation) for lobbying?

Description of employment (check one or more boxes)

$ per O Full time employee O Sole duty is lobbying
(hour, day, month, year) O Part time or temporary employee O Lobbying is only a part
Other: Explain: O Contractor, retainer or similar agreement of other duties
O Unsalaried officer or ber of group
6. Are you reimbursed for lobbying expenses? Explain which expenses. Does employer pay any of your lobbying expenses directly?
If yes, explain which ones.
O Yes: $ per
O Yes: 1am reimbursed for expenses.
O No: 1 am not reimbursed for expenses.
7. How long do you expect to lobby for this organization?
O Permanent lobbyist O Only during legislative session O Other, Explain:

8. Is your employer a business or trade association or similar organization which lobbies on behalf of its members? If “yes,” attach a list showing the name and address of each
member who has paid the association fees, dues or other payments over $500 during either of the past two years or is expected to pay over $500 this year.

0O No

O Yes. However, no member has paid, pays, or is expected to pay over $500.

O Yes. Thelistis attached

9. Does your employer have a connected, related or closely affiliated political action committee which will provide funds for you to make political contributions including purchase

tickets

0O No

O Yes. Name of the committee is:

to fund raising events? If so, list the name of that political action committee.

11. Areas of interest. Lobbying is most frequent before legislative committee

members

or state agencies concerned with following subjects:

CODE SUBJECT CODE SUBJECT

010 Agriculture 080 Fiscal

020 Business and consumer affairs 090 Higher education

03[0 Constitutions and elections 100 Human services

040 Education 110 Labor

050 Energy and utilities 120 Law and justice

060  Environmental affairs - natural 130  Local government
resources - parks 140 State government

070 Financial institutions and 150 Transportation
insurance 160  Other - Specify:

Remarks:

CERTIFICATION: | hereby certify that the above is a true, complete and correct
statement.

EMPLOYER’S AUTHORIZATION: Confirming the employment authority to lobby
described in this registration statement.

12. LOBBYIST'S SIGNATURE

DATE

EMPLOYER'S SIGNATURE, NAME TYPED OR PRINTED, AND TITLE DATE

PDC Form L-1 (rev. 2/05)
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LOBBYIST IDENTIFICATION FORM

NAME:
BUSINESS ADDRESS:
Photo PHONE:
this
size
(2x2) OLYMPIA ADDRESS:

PHONE:

EMPLOYERS' NAMES:

YEAR FIRST EMPLOYED AS A LOBBYIST:
BIOGRAPHY:

INSTRUCTIONS

. ATTACH THIS PAGE TO YOUR L-1 REGISTRATION.

. ATTACH 2" x 2" PASSPORT TYPE PHOTO. PHOTO SHOULD BE HEAD AND SHOULDERS, FULL FACE,
AND TAKEN WITHIN LAST 12 MONTHS.

. PLEASE WRITE NAME, LIGHTLY IN PENCIL, ON BACK OF PHOTO BEFORE ATTACHING.

. PHOTOS WILL NOT BE RETURNED.

. PLEASE SEE INSTRUCTION BOOKLET FOR EXAMPLE OF BIOGRAPHY.

. LIST ALL EMPLOYERS ON THIS PAGE.

PDC FORM L-1, PAGE 2 (Rev. 2/05)
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AMENDATORY SECTION (Amending WSR 99-12-070,
filed 5/27/99, effective 6/27/99)

WAC 390-20-015 Lobbyists registration—Termina-
tion. A lobbyist who ceases lobbying activity may terminate
his or her registration at any time by filing with the commis-
sion a signed statement, consistent with RCW ((42471598))
42.17A.600(3), indicating that he or she is not lobbying or
being compensated to lobby. This notice of termination may
be provided on an L-2 report for the month in which termina-
tion has taken place. A lobbyist who terminates his or her reg-
istration shall file all reports required by chapter ((4247))
42.17A RCW for the period during which he or she was reg-
istered as a lobbyist. The employer of a lobbyist who termi-
nates his or her registration shall not be relieved of any duty
to file the reports otherwise required by chapter ((4247))
42.17A RCW.

AMENDATORY SECTION (Amending Order 85-05, filed
11/26/85)

WAC 390-20-018 Lobbyist voluntary registration. A
person, exempt from registration under RCW ((4247+169))
42.17A.600, who voluntarily registers as a lobbyist, shall not
be required to file the reports required by RCW ((42473179))
42.17A.615.

The employer of any voluntarily registered lobbyist shall
not be required to file the reports provided in RCW ((4237-
180)) 42.17A.630.

AMENDATORY SECTION (Amending Order 85-05, filed
11/26/85)

WAC 390-20-024 Lobbyist nonreportable expenses.
A registered lobbyist who is not compensated for lobbying
and, who in advance, informs the commission that the only
expenses to be incurred are those exempt from reporting as

provided in RCW (4247370 a)-1v))) 42.17A.615
(3)(a) through (d) shall not be required to file an L-2 report.

AMENDATORY SECTION (Amending Order 62, filed
8/26/75)

WAC 390-20-025 Lobbyists expenditures—Appor-
tionment of expenses. For the purposes of compliance with
RCW ((42371+79)) 42.17A.615 (2)(a) requiring reporting of
expenditures by lobbyists, a person registered and reporting
as a lobbyist need only report those expenditures made or
incurred for lobbying.

AMENDATORY SECTION (Amending Order 70, filed
2/25/76)

WAC 390-20-026 Definition of term "other
expenses." The term "other expenses" in RCW ((4237179))
42.17A.615 shall be deemed to include only expenses or ser-
vices paid or incurred or performed in connection with lobby-
ing.
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AMENDATORY SECTION (Amending WSR 95-01-074A,
filed 12/16/94, effective 1/16/95)

WAC 390-20-027 Definition—State elected official,
candidate for state office. For the purposes of reporting by
employers of registered lobbyists pursuant to RCW
((4217180)) 42.17A.630, the terms "state elected official”
and "candidate for state office" shall include governor, licu-
tenant governor, attorney general, state auditor, commis-
sioner of public lands, insurance commissioner, secretary of
state, superintendent of public instruction, state treasurer,
state senator and state representative.

AMENDATORY SECTION (Amending WSR 96-05-001,
filed 2/7/96, effective 3/9/96)

WAC 390-20-052 Application of (REW4217199))
42.17A.635—Reports of agency lobbying. Pursuant to the
authority granted in RCW ((42471499)) 42.17A.635(8), the
commission adopts the following interpretations regarding
the reporting of lobbying by public agencies pursuant to
RCW ((42-+7399)) 42.17A.635:

(1) The phrase "in-person lobbying" contained in RCW
((42147396)) 42.17A.635 (5)(d)(v)(B) includes activity
which is intended to influence the passage or defeat of legis-
lation, such as testifying at public hearings, but does not
include activity which is not intended to influence legislation,
such as attending a hearing merely to monitor or observe tes-
timony and debate.

(2) The phrase "a legislative request" contained in RCW
((42371990)) 42.17A.635 (5)(d)(ii) includes an oral request
from a member of the legislature or its staff.

(3)(a) When any subagency (i.e. department, bureau,
board, commission or agency) within a state agency, county,
city, town, municipal corporation, quasi-municipal corpora-
tion or special purpose district (i.e. primary agency) has inde-
pendent authority to expend public funds for lobbying, that
subagency may file a separate L-5 reporting the information
required by RCW ((4217199)) 42.17A.635(5).

(b) When a subagency elects to file its own, separate L-
5, it shall notify the commission and the administrative head
of the primary agency of its intentions in writing. The pri-
mary agency shall not thereafter include information for the
subagency in its L-5, and shall have no legal obligation for
the filings of the subagency.

(4) Pursuant to RCW ((4247199)) 42.17A.635(6), cer-
tain local agencies may elect to have lobbying activity on
their behalf reported by their elected officials, officers and
employees in the same manner as lobbyists who register and
report under RCW ((42473+50-and{4217H79)) 42.17A.600
and 42.17A.615:

(a) Whenever such a local agency makes such an elec-
tion, it shall provide the commission with a written notice.

(b) After such an election, those who lobby on behalf of
such local agency shall register and report all lobbying activ-
ity reportable under RCW ((4247199)) 42.17A.635(5) in the
same manner as lobbyists who are required to register and
report under RCW ((4237150-and-42147170)) 42.17A.600
and 42.17A.615. Such a local agency shall report pursuant to
RCW ((4217189)) 42.17A.630.
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(c) In order to terminate such an election, such a local
agency shall provide the commission with a written notice
and it shall report pursuant to RCW ((424+7196)) 42.17A.-
635(5) thereafter.

(d) The exemptions from reportable lobbying activity
contained in RCW ((4237199)) 42.17A.635 (5)(d) apply to
all agencies, whether or not they have exercised the election
to report in the same manner as lobbyists who report under
RCW ((4237350,4217170-and4217180)) 42.17A.600
42.17A.615, and 42.17A.630. The exemptions contained in
RCW ((42347169)) 42.17A.610 (1), (4) and (5) do not apply
to any agency.

(5) Unless an agency has elected to report its lobbying
pursuant to RCW ((4237199)) 42.17A.635(6) and subsec-
tion (3) of this section, an agency shall include the reportable
lobbying activity on its behalf by an elected official in its
quarterly report. Such an elected official does not file any
separate report of that activity.

(6) Reportable in-person lobbying by elected officials,
officers and employees:

(a) An elected official does not engage in reportable in-
person lobbying on behalf of this agency unless and until that
elected official has expended in excess of fifteen dollars of
nonpublic funds in connection with such lobbying for or on
behalf of any one or more members of the legislature or state
elected officials or public officers or employees of the state of
Washington during any three-month period as provided in
RCW ((42347190)) 42.17A.635 (5)(d)(v)(B).

(b) Other officers and employees do not engage in
reportable in-person lobbying on behalf of their agency
unless and until they have, in the aggregate, expended in
excess of fifteen dollars of nonpublic funds in connection
with such lobbying for or on behalf of any one or more mem-
bers of the legislature or state elected officials or public offi-
cers or employees of the state of Washington or they have, in
the aggregate, engaged in such lobbying for more than four
days or parts thereof during any three month period as pro-
vided in RCW ((42471499)) 42.17A.635 (5)(d)(v)(B).

(c) When limits in (a) or (b) of this subsection have been
exceeded, the agency shall report such elected official, offi-
cer, or employee as a "person who lobbied this quarter" on
the front of PDC Form L-5 and include a listing of those
excess expenditures as noted on that form.

AMENDATORY SECTION (Amending Order 81-01, filed
3/26/81)

WAC 390-20-054 Agency lobbying—Reporting of
lobbying by independent contractors. (1) An independent
contractor who is retained to lobby on behalf of an agency
shall register and report as a lobbyist pursuant to RCW
((4237150-and-4217-170)) 42.17A.600 and 42.17A.615.

(2) An agency which retains an independent contractor
as a lobbyist and reports all of its expenditures in connection
therewith pursuant to RCW ((4247190)) 42.17A.635 shall
not be obligated to file a report pursuant to RCW ((4237-
180)) 42.17A.630 with regard to that lobbyist.
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AMENDATORY SECTION (Amending WSR 02-03-018,
filed 1/4/02, effective 2/4/02)

WAC 390-20-111 Form for lobbyist employers
report of political contributions. The official form entitled
"Employer of Lobbyist Monthly Political Contribution
Report" as required by RCW ((4247180)) 42.17A.630 (2)(a)
is designated "L-3c" revised 1/02. Copies of this form are
available at the Commission Office, Room 206, Evergreen
Plaza Building, Olympia, Washington, 98504-0908. Any
attachments must be on 8-1/2" x 11" white paper.
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THIS SPACE FOR OFFICE USE

PUBLIC DISCL COMMI
m rosoxases 3¢ Employer of Lobbyist Monthly L_3 C
3 ouvurawatsesmes  Political Contribution Report o

TOLL FREE 1-877-601-2828
Employer's Name (Use complete company, association, union or entity name.)

Mailing Address

City State Zip

Who Must File Report: Employers of lobbyists registered in Washington State making one or more contributions, including in-
kind contributions, during one calendar month totaling more than $100 to a candidate for state or local office, an elected state or
local official, an officer or employee of any public agency, or a political committee. Employer contributions made through and
reported by a registered lobbyist or an employer-affiliated PAC are not reportable on an L-3c

What Must Be Reported: Contributions, including a loan, gift, deposit, subscription, forgiveness of indebtedness, donation,
advance, pledge, payment, or transfer of anything of value, including personal and professional services for less than full
consideration. Contributions to campaign accounts and public office fund accounts are reportable.

When Is The Report Filed: Within 15 days after the last day of each calendar month during which reportable contributions were
made. Reports are considered filed as of the post mark or hand-delivery date to PDC.

Itemize contributions that alone, or together with other contributions to the same recipient, total over $100 during the

calendar month specified above. If space provided is insufficient, use additional L-3c forms or 8 1/2” x 11" white paper.

Date of Name and Address Description of Amount or
Contribution of Recipient Contribution* Value*

*See next page for details.

Certification: | certify that the information contained herein is true and complete to the best of my knowledge.

Name and title of person authorized to sign on employer’s behalf | Signature Date

Permanent [86]



Washington State Register, Issue 12-03 WSR 12-03-002

L3C

Description of Contribution

Monetary Monetary contributions are those made in cash or by check, money order or other
negotiable instrument. If total in amount column represents aggregate total given
that recipient during the month (i.e., more than one contribution), indicate the date
and amount of each contribution figured into the total.

For contributions given to incumbent candidates and elected offic.«.., indicate
whether the contribution is for the recipient's campaign account or public office
account.

In-Kind Donated goods or services qualify as reportable contributions. In-kind
contributions include such things as discounts on products or services, free
transportation, free or reduced-rate office space, personal services, polling
services, professional assistance to campaign managers and help with
preparation of political advertising.

Amount or Value of Contribution

If the aggregate amount or value contributed to one recipient (candidate, elected
official, agency officer or employee, or political committee) during a calendar
month was over $100 -- and the aggregate contribution was not reported by your
lobbyist on his/her monthly report or the aggregate contribution was not made
through and reported by your affiliated PAC - put the total contributed in the
Amount or Value column and provide the other required information.

In-Kind Value in-kind contributions at the amount you actually paid for the donated item or
service or, if no purchase was made, value them at their fair market value. Fair
market value is the amount a well-informed buyer or lessee, willing but not
obligated to buy or lease, would pay; and what a well-informed seller, or lessor,
willing but not obligated to sell or lease, would accept.
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AMENDATORY SECTION (Amending WSR 02-03-018, filed 1/4/02, effective 2/4/02)

WAC 390-20-125 Forms for registration and reporting by sponsors of grass roots lobbying campaigns. The official
form for registration and reporting by sponsors of grass roots lobbying campaigns as required by RCW ((4217260)) 42.17A .-
640 is designated "L-6," revised 1/02. Copies of this form are available at the Commission Office, Room 206, Evergreen Plaza
Building, Olympia, Washington 98504-0908. Any attachments shall be on 8-1/2" x 11" white paper.

PUBLIC

DISCLOSURE COMMISSION

711 CAPITOL WAY RM 206
PO BOX 40908

OLYMPIA WA 98504-0908
(360) 753-1111

TOLL FREE 1-877-601-2828

GRASS ROOTS e

LOBBYING

L-6

1/02)

Sponsor's name
Address

City

State

Zip

Telephone
) -

THIS SPACE FOR OFFICE USE

1. Describe the topic(s) or legislation about which the campaign is conducted. Include bill, rule, rate, standard number, if

any.

3. List the principal officers of the group or organization if the sponsor is a business, union, association, political
organization or other entity.

NAME

TITLE

ADDRESS

2.
O

O
i}

This report covers:
Registration
(Initial report)
Monthly report
From To

Final report
(Campaign is ended)

4. Who is organizing or managing the campaign? List persons or firms hired to assist in the campaign, including public relations and advertising agents.
NAME AND ADDRESS

OCCUPATION OR BUSINESS

TERMS OF COMPENSATION

5. Expenditures Made Or Incurred In The Campaign:

1. Previous expenditures (from line 4, last L-6 report)

2. Expenses this reporting period:

A.

J.

r @ m m o o0

Radio

Television

Newspapers, magazines
Brochures, signs

Printing and mailing
Consultants, public relations
Office expense, travel, salaries
Contributions

Entertainment

Other expenses

3. Total expenditures this period (lines 2a-2j)

4. Total expenditures in the campaign (lines 1 + 3)

Permanent
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L-6
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’age 2
ponsor's name This report covers:
Contributions:
List each person or organization who has contributed $25 or more during this report period
NAME ADDRESS, CITY, ZIP AMOUNT
$
$

ist Total Amount From Any Attached Pages.....................

otal Amount Received In Contributions Less Than $25 Where Contributor's Name 1S Not LiSted..........cccceeeeieeiecceeeeeeie e eceeeeeeeens

“otal Contributions This Period..........c.ccccevuevenennnnae

‘otal Contributions During The Campaign..............

SERTIFICATION: | hereby certify under penalty of perjury that the information contained in this report is true and correct to the best of my knowledge.

{ame and title

Signature Date

SEND REPORT TO:

QUESTIONS:

INSTRUCTIONS

WHO SHOULD FILE THIS FORM: Any person making grass roots lobbying expenditures not reported by a registered lobbyist, a candidate, or a
political committee exceeding $1,000 in the aggregate in any three month period or exceeding $500 in the aggregate in any one month in presenting
a program addressed to the public, a substantial portion of which is intended, designed, or calculated primarily to influence state legislation.

FILING DEADLINE: Within 30 days after becoming a sponsor of a grass roots lobbying campaign. Thereafter, sponsors file monthly reports on the
10th of the month covering the preceding calendar month. Termination notice is to accompany the final monthly report.

Public Disclosure Commission
711 Capitol Way, Rm 206

PO Box 40908

Olympia, WA 98504-0908

CALL (360) 753-1111, OR TOLL FREE 1-877-601-2828
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AMENDATORY SECTION (Amending WSR 05-11-002, filed 5/4/05, effective 6/4/05)

WAC 390-20-130 Forms for statement of employment of legislators, state officers, and state employees. The official
form for statement of employment of legislators, state officers, and state employees as required by RCW ((421+7+219))
42.17A.645 is designated "L-7" revised ((5/085)) 1/12. Copies of this form are available at the Commission Office, Room 206,
Evergreen Plaza Building, Olympia, Washington 98504-0908. Any paper attachments shall be on 8-1/2" x 11" white paper.

( STRICKEN-GRAPHIC

DT ICITCINE TN O XT T1IrCT

PUBLIC DISCLOSURE COMMISSION TO BE FILED BY
ZL‘.,%‘}?LE‘::.:‘::::’:' L7 EMPLOYERS OF STATE LEGISLATORS
OLYMPIA WA 5
'(IJ::I). Z:t::-:n-sm-zazs 5105 SS-I:['AATTEEOE';:;igﬁsE EOSR
EMPLOYER'S NAME AND BUSINESS ADDRESS THIS SPACE FOR OFFICE USE
POSTMARK DATE RECEIVED

[0 AMENDS PREVIOUS FILING

DATE PREPARED: THISFORM [0 REPLACES PREPARED (DATE)
ITEM | NAME OF PERSON BEING EMPLOYED
1

ITEM | DESCRIPTION OF WORK BEING PERFORMED

ITEM | AMOUNT OF COMPENSATION

ITEM | DESCRIPTION OF COMPENSATION

ITEM | STATE OFFICE OR POSITION HELD BY PERSON NAMED IN #1 ABOVE (include title and employing
5 agency, board, or commission)

INSTRUCTIONS CERTIFICATION: | certify under penalty of perjury that the information
contained in this report is true and correct to the
WHO SHOULD FILE THIS FORM: Any person registered or required to be best of my knowledge.

registered as a lobbyist under this act or any employer of any person registered or
required to be registered as a lobbyist under this act, who employs a member of
the legislature, an employee of the legislature, a member of a state board or
commission, or a full-time state employee, if that employee remains partially
employed by the state. SIGNATURE

FILING DEADLINE: Within 15 days after commencement of employment.
FORM TO BE SUBMITTED TO: Public Disclosure Commission.

TITLE DATE

EXCERPT FROM PUBLIC DISCLOSURE LAW

RCW 42.17.210 — Employment of legislators, board or commission members, or state employees -- Statement, contents and filing.

If any person registered or required to be registered as a lobbyist under this chapter employs, or if any employer of any person registered or required to
be registered as a lobbyist under this chapter, employs any member of the legislature, or any member of any state board or commission, or any
employee of the legislature, or any full-time state employee, if such new employee shall remain in the partial employ of the state or any agency thereof,
then the new employer shall file a statement under oath with the commission setting out the nature of the employment, the name of the person to be
paid thereunder, and the amount of pay or consideration to be paid thereunder. The statement shall be filed within fifteen days after the commencement
of such employment.
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PUBLIC DISCLOSURE COMMISSION

711 CAPITOL WAY RM 206
PO BOX 40908

OLYMPIA WA 98504-0908
(360) 753-1111

TOLL FREE 1-877-601-2828

1/12

L7

TO BE FILED BY
EMPLOYERS OF STATE LEGISLATORS
STATE OFFICERS OR
STATE EMPLOYEES

EMPLOYER’S NAME AND BUSINESS ADDRESS

THIS SPACE FOR OFFICE USE
POSTMARK DATE RECEIVED

DATE PREPARED: THIS FORM

[ AMENDS
[0 REPLACES

PREVIOUS FILING
PREPARED (DATE)

ITEM | NAME OF PERSON BEING EMPLOYED
1
ITEM | NATURE OF EMPLOYMENT BY REPORTING EMPLOYER
2
ITEM | AMOUNT AND NATURE OF PAY OR CONSIDERATION
3
ITEM | NATURE OF STATE OFFICE OR EMPLOYMENT
4

INSTRUCTIONS

CERTIFICATION: | hereby certify under oath, that the above is a true,

WHO SHOULD FILE THIS FORM: Any person registered or required to be

required to be registered as a lobbyist under this act, who employs a member of
the legislature, an employee of the legislature, a member of a state board or
commission, or a full time state employee, if that employee remains partially
employed by the state.

FILING DEADLINE: Within 15 days after commencement of employment.

FORM TO BE SUBMITTED TO: Public Disclosure Commission.

registered as a lobbyist under this act or any employer of any person registered or

complete and correct statement in accordance with RCW 42.17A.645.

SIGNATURE

TITLE DATE

EXCERPT FROM PUBLIC DISCLOSURE LAW

RCW 42.17A.645 — Employment of legislators, board or commission members, or state employees -- Statement, contents.

If any person registered or required to be registered as a lobbyist, or any employer of any person registered or required to be registered as a lobbyist,
employs a member or an employee of the legislature, a member of a state board or commission, or a full-time state employee, and that new employee
remains in the partial employ of the state, the new employer must file within fifteen days after employment a statement with the commission, signed
under oath, setting out the nature of the employment, the name of the person employed, and the amount of pay or consideration.

AMENDATORY SECTION (Amending Order 85-05, filed
11/26/85)

WAC 390-20-140 Loss of RCW ((42-17169))
42.17A.610 exemptions. (1) For the purpose of determining
compliance with RCW ((42347220)) 42.17A.650, a lobby-
ist's employer shall be responsible for the applicability of all

[91]

of the exemptions provided in RCW ((421++169))
42.17A.610 to any lobbyist the employer employs, pays, or
agrees to pay.

(2) The commission recognizes that a lobbyist who ini-
tially intends in good faith to utilize the "casual lobbying"
exemption from registration and reporting which is provided

Permanent
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in RCW ((42347160)) 42.17A.610(4) may thereafter become
ineligible for that exemption, thus violating RCW ((424+%-
150-andter42471476)) 42.17A.600 and/or 42.17A.615 by
not having registered and/or reported within the prescribed
time periods.

(3) The commission shall not commence enforcement
proceedings against a lobbyist or his or her employer in cir-
cumstances described in subsection (2) of this section if the
lobbyist:

(a) Registers pursuant to RCW ((423473159))
42.17A.600 before doing any lobbying in excess of the
exemption limitations in RCW ((42147160)) 42.17A.610(4);
and

(b) Files a report on Form L-2 when next due under
RCW ((421+7+1470)) 42.17A.615, which report includes all
reportable information for the lobbying activities cumula-
tively causing the exemption limitations to be reached.

(4) The duty under RCW ((4237-239)) 42.17A.655(1) of
a person required to register as a lobbyist to obtain and pre-
serve all records necessary to substantiate required financial
reports shall include such records of all activities which
cumulatively cause the RCW ((4247160)) 42.17A.610(4)
exemption limitations to be reached and exceeded.

(5) A lobbyist whose only compensation or other consid-
eration for lobbying is payment of or reimbursement for
expenditures not required to be reported per RCW ((42347
- e)-iv})) 42.17A.615 (3)(a) through (d), does not

qualify for exemption from registration and reporting per

RCW ((42-17-160(3))) 42.17A.610(4).

AMENDATORY SECTION (Amending Order 86-05, filed
6/27/36)

WAC 390-20-141 Registration and reporting
required when a lobbyist employs another lobbyist. (1) If
a registered lobbyist employs another lobbyist to perform
lobbying activities in excess of the exemptions specified in
RCW ((423731506(2)er42-17-160)) 42.17A.600(2) or
42.17A.610 then such registered lobbyist is also an employer
of a registered lobbyist.

(2) Any person who becomes an employer of a registered
lobbyist under such circumstances must (a) confirm such
employment on the employee's L-1 registration statement;
(b) in a written instrument filed with such employee's L-1
registration statement identify which clients the employee is
authorized to represent; (c) file an annual L-3 report as an
employer of a registered lobbyist; and (d) continue to file
monthly L-2 reports as a registered lobbyist.

AMENDATORY SECTION (Amending Order 85-05, filed
11/26/85)

WAC 390-20-143 Application of lobbying provisions
to organizations. (1) A lobbyist other than a natural person
shall be deemed to have properly restricted its lobbying activ-
ities and is eligible for the RCW ((42347166(4))) 42.17A.-
610(5) "casual lobbying" exemption during any three-month
period in which its agents or employees do not make an
expenditure of more than twenty-five dollars for or on behalf
of legislators, state elected officials, public officers or
employees of the state of Washington.
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(2) A lobbyist other than a natural person which does
sponsor or coordinate or directly make unreported expendi-
tures exceeding twenty-five dollars during a three-month
period, as fully described in subsection (1), must register and
report as required by RCW ((4247150-and-4217170))
42.17A.600 and 42.17A.615: Provided, That it can satisfy
these requirements by having an individual agent (a) register
and reports as a lobbyist, and (b) include as part of Form L-2
a report of these and all other lobbying expenditures made on
behalf of the nonnatural person during that three-month
period.

(3) An entity, including but not limited to a law firm,
consulting firm, advertising agency, or other similar organi-
zation, which receives or expects to receive compensation for
lobbying from any person, must register and report as a lob-
byist pursuant to RCW ((42+71+50-and-4217170)) 42.17A .-
600 and 42.17A.615: Provided, That membership dues or
contributions to a nonprofit organization made for the pur-
pose of promoting a general interest and not in return for lob-
bying on behalf of any specific member or contributor shall
not be regarded as compensation for this purpose. Registra-
tion statements and reports shall list as the lobbyists both the
firm or organization and each individual acting on its behalf.
The person paying the compensation shall report under RCW
((4217-180)) 42.17A.630 as a lobbyist's employer.

AMENDATORY SECTION (Amending Order 85-05, filed
11/26/85)

WAC 390-20-144 Registration and reporting by lob-
byist organizations. (1) Any firm, company, association or
similar organization required to register as a lobbyist shall
file one registration statement (PDC Form L-1) for each
employer for whom the organization will lobby.

(a) The lobbying organization will attach to the registra-
tion statement a photo and the biographical information
required by RCW ((4247355)) 42.17A.605 (page 3 of the L-
1 Form) for each individual agent of the organization who is
authorized to lobby for that particular employer.

(b) If the agent is authorized to lobby for several employ-
ers, only one photo and biographical sheet need be submitted.

(c) The organization will notify the commission in writ-
ing when there is any change in the employment or assign-
ment of agents who lobby.

(2) One monthly expenditure report (PDC Form L-2)
shall be submitted showing all expenditures made by the
organization and its agents. It is unnecessary to prorate or
attribute expenditures to individual agents of the organiza-
tion. However, expenditures for entertainment exceeding $25
per occasion shall identify the individual agent(s) who were
present at the occasion. The L-2 report shall be signed by the
president or chief executive officer of the lobbying organiza-
tion.

(3) If any individual agent of the organization ceases to
lobby or the organization terminates that agent's authority to
lobby, the organization shall notify PDC in writing or by
notation on the L-2 report of the termination.
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AMENDATORY SECTION (Amending WSR 00-22-059,
filed 10/27/00, effective 11/27/00)

WAC 390-20-146 Reporting of field trips and other
excursions. (1) All persons required to file reports pursuant
to RCW ((4237170)) 42.17A.615 who provide field trips or
other excursions to elected and appointed officials, and other
individuals required to file the Personal Financial Affairs
Statement (PDC Form F-1) shall file, on the appropriate
monthly L-2 or L-2 Memo Report, the identity of persons
attending the field trip or other excursion along with the date,
pro rata cost, and a brief description of the field trip or other
excursion.

(2) All persons required to file pursuant to RCW ((42--
+7241)) 42.17A.710 who attend a field trip or other excur-
sion paid for or provided by a lobbyist, lobbyist employer, or
other person paying for or providing field trips or other
excursions shall report the date, name of the person paying
for or providing the field trip or excursion, pro rata cost
attributable to the filer, applicable code value, and a brief
description of the field trip or other excursion as part of the F-
1 statement that covers the date of the field trip or other
excursion.

AMENDATORY SECTION (Amending WSR 94-11-016,
filed 5/5/94, effective 6/5/94)

WAC 390-20-148 Lobbyist direction or control of
employer contributions. For purposes of RCW
((4217-670)) 42.17A.460, a lobbyist shall be deemed to be
exercising direction or control over the choice of the recipient
state office candidate, state official against whom recall
charges have been filed or a political committee if the lobby-
1st:

(1) Officially decides to which state office candidates,
state officials against whom recall charges have been filed or
political committees the lobbyist employer or the employer's
political committee contributes; or

(2) Has the ability, on his or her own initiative, to exe-
cute or authorize payment of a contribution by the lobbyist
employer or the employer's political committee to a state
office candidate, a state official against whom recall charges
have been filed or a political committee.

AMENDATORY SECTION (Amending WSR 09-14-061,
filed 6/29/09, effective 7/30/09)

WAC 390-24-010 Forms for statement of financial
affairs. The official form for statements of financial affairs as
required by RCW ((42347240)) 42.17A.700 is designated "F-
1," revised ((#/69)) 1/12. Copies of this form are available at
the Commission Office, 711 Capitol Way, Room 206, Ever-
green Plaza Building, P.O. Box 40908, Olympia, Washington
98504-0908. Any paper attachments must be on 8-1/2" x 11"
white paper.
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PUBLIC DISCLOSI;::E::;T::::S“I:;: R 206 PDC FORM P M PDCOFFICE USE
O A
PO BOX 40908 F_1 PERSONAL FINANCIAL S R
LYMPIA WA 98504-0908 AFFAIRS STATEMENT T K
(360) 753-1111 (7/09)
TOLL FREE 1-877-601-2828
R
Refer to instruction manual for detailed assistance and examples. D?:(L)IE:ER AMOUNT E
Cc
Deadlines:  Incumbent elected and appointed officials -- by April 15. A $1 to $3,999 E
Candidates and others -- within two weeks of becoming a B $4,000 to $19,999 |
candidate or being newly appointed to a position. c $20,000 to $39,999 v
D $40,000 to $99,999 g
SEND REPORT TO PUBLIC DISCLOSURE COMMISSION E $100,000 or more

Last Name First Middle Initial Names of immediate family members, including registered
domestic partner. If there is no reportable information to
disclose for dependent children, or other dependents living
in your household, do not identify them. Do identify your
spouse or registered domestic partner. See F-1 manual for

details.
Mailing Address (Use PO Box or Work Address) *
City County Zip+4
Filing Status (Check only one box.) Office Held or Sought
An elected or state appointed official filing annual report Office title:

Final report as an elected official. Term expired:
County, city, district or agency of the office,
Candidate running in an election: month year

- name and number:
Newly appointed to an elective office Position number:

Newly appointed to a state appointive office Term begins: T ends:

oooooo

Professional staff of the Governor’s Office and the Legislature

1 List each employer, or other source of income (pension, social security, legal judgment, etc.) from which you or a family
INCOME member, including registered domestic partner, received $2,000 or more during the period. Include stock options
received during the reporting period that had a value of $2,000 or more. (Report interest and dividends in Item 3.)
222‘."239(!;5['",) Name and Address of Employer or Source of Compensation Occupation or How Compensation Amount:
Dependent (D) Was Earned (Use Code)

Check Here [ if continued on attached sheet

List street address, assessor’s parcel number, or legal description AND county for each parcel of Washington

2 REAL ESTATE real estate with value of over $10,000 in which you or a family member, including registered domestic partner,
held a personal financial interest during the reporting period. (Show partnership, company, etc. real estate on F-
1 supplement.)

Property Sold or Interest Divested Assessed Name and Address of Purchaser Nature and Amount (Use Code) of Payment or
Value Consideration Received
(Use Code)
Property Purchased or Interest Acquired Creditor's Name/Address Payment Terms Security Given Mortgage Amount - (Use Code)
Original Current

All Other Property Entirely or Partially Owned

Check here [ if continued on attached sheet

CONTINUE ON NEXT PAGE
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List bank and savings accounts, insurance policies, stock, bonds and other
ASSETS / INVESTMENTS - INTEREST / DIVIDENDS intangible property (including but not limited to stock options) held during the

reporting period.

Check here [] if continued on attached sheet.

Name and address of each bank or financial institution in which you, | Type of Account or Description of Asset Asset Value Income Amount
a family member, including registered domestic partner, had an (Use Code) (Use Code)

account over $20,000 any time during the report period.

Name and address of each insurance company where you, a family
member, including registered domestic partner, had a policy with a
cash or loan value over $20,000 during the period.

Name and address of each company, association, government
agency, etc. in which you, a family member, including registered
domestic partner, owned or had a financial interest worth over
$2,000. Include stocks, bonds, ownership, retirement plan, IRA,
notes, stock options, and other intangible property. If you, your
spouse, registered domestic partner and/or dependents had decision
making authority regarding individual assets/investments list each
asset or investment, the value and any income amount. EXAMPLE:
If you self-directed an investment account identify each stock or other
asset in that account.

4

List each creditor you or a family member, including registered domestic partner, owed $2,000 or AMOUNT
CREDITORS more any time during the period. Don’t include retail charge accounts, credit cards, or mortgages (USE CODE)

or real estate reported in Item 2.

Check here [] if continued on attached sheet.

Creditor's Name and Address Terms of Payment Security Given Original | Present

A

5 All filers answer questions A thru D below. If the answer is YES to any of these questions, the F-1 Supplement must also be completed as
part of this report. If all answers are NO and you are a candidate for state or local office, an appointee to a vacant elective office, or a state
executive officer filing your initial report, no F-1 Supplement is required.

Incumbent elected officials and state executive officers filing an annual financial affairs report also must answer question E. An F-1 Supplement is
required of these officeholders unless all answers to questions A thru E are NO.

At any time during the reporting period were you, your spouse, registered domestic partner or dependents (1) an officer, director, general partner or trustee of any
corporation, company, union, association, joint venture or other entity or (2) a partner or member of any limited partnership, limited liability partnership, limited liability
company or similar entity including but not limited to a professional limited liability company? If yes, complete Supplement, Part A.

Did you, your spouse, registered domestic partner or dependents have an ownership of 10% or more in any company, corporation, partnership, joint venture or other
business at any time during the reporting period? If yes, complete Supplement, Part A.

Did you, your spouse, registered domestic partner or dependents own a business at any time during the reporting period?

Did you, your spouse, registered domestic partner or dependents prepare, promote or oppose state legislation, rules, rates or standards for compensation or deferred

compensation (other than pay for a currently-held public office) at any time during the reporting period? If yes, complete Supplement, Part B.

Only for Persons Filing Annual Report. Regarding the receipt of items not provided or paid for by your governmental agency during the previous calendar year: 1) Did
or2)

Did any source other than your governmental agency provide or pay in whole or in part for you, your spouse, registered domestic partner and/or dependents to travel or to

you, your spouse, registered domestic partner or dependents (or any combination thereof) accept a gift of food or beverages costing over $50 per occasion?

attend a seminar or other training? If yes to either or both questions, complete Supplement, Part C.

If yes, complete Supplement, Part A.

O

ALL FILERS EXCEPT CANDIDATES. Check the appropriate box.

contact information.

I hold a state elected office, am an executive state officer or professional staff. | correct to the best of my knowledge.
have read and am familiar with RCW 42.52.180 regarding the use of public

CERTIFICATION: | certify under penalty of perjury that the
information contained in this report is true and

resources in campaigns. -
Signature Date

[ 1 hold a local elected office. | have read and am familiar with RCW 42.17.130 ) -
regarding the use of public facilities in campaigns. Contact Telephone: ()
Email: (work) *
*CANDIDATES: Do not use public agency addresses or telephone numbers for Email: (Home) Optional

REPORT NOT ACCEPTABLE WITHOUT FILER’S SIGNATURE
STRICKEN-GRAPHIC))
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PUBLIC DISCLOSURE COMMISSION
711 CAPITOL WAY RM 206 PDC FORM
PO BOX 40908
OLYMPIA WA 98504-0908 F_1 SUPPLEMENT PAGE
(360) 753-1111 PERSONAL FINANCIAL AFFAIRS STATEMENT
TOLL FREE 1-877-601-2828 SUPPLEMENT
EMAIL: pdc@pdc.wa.gov (7109)

PROVIDE INFORMATION FOR YOURSELF, SPOUSE, REGISTERED DOMESTIC PARTNER, DEPENDENT CHILDREN AND OTHER DEPENDENTS IN
YOUR HOUSEHOLD

Last Name First Middle Initial DATE
OFFICE HELD, Provide the following information if, during the reporting period, you, your spouse, registered domestic partner or
A BUSINESS dependents
INTERESTS: (1) were an officer, director, general partner, trustee, or 10 percent or more owner of a corporation, non-profit

organization, union, partnership, joint venture or other entity; and/or
(2) were a partner or member of a limited partnership, limited liability partnership, limited liability company or
similar entity, including but not limited to a professional limited liability company.

. Legal Name: Report name used on legal documents establishing the entity.

. Trade or Operating Name: Report name used for business purposes if different from the legal name.

. Position or Percent of Ownership: The office, title and/or percent of ownership held.

. Brief Description of the Business/Organization: Report the purpose, product(s), and/or the service(s) rendered.

. Payments from Governmental Unit: If the governmental unit in which you hold or seek office made payments to the business
entity concerning which you'’re reporting, show the purpose of each payment and the actual amount received.

. Payments from Business Customers and Other Government Agencies: List each corporation, partnership, joint venture, sole
proprietorship, union, association, business or other commercial entity and each government agency (other than the one you
seek/hold office) which paid compensation of $10,000 or more during the period to the entity. Briefly say what property, goods,
services or other consideration was given or performed for the compensation.

. Washington Real Estate: Identify real estate owned by the business entity if the qualifications referenced below are met.

ENTITY NO. 1 Reporting For: Self [:l Spouse D
Registered Domestic Partner |:| Dependent D
LEGAL NAME: POSITION OR PERCENT OF OWNERSHIP

TRADE OR OPERATING NAME:

ADDRESS:

BRIEF DESCRIPTION OF THE BUSINESS/ORGANIZATION:

PAYMENTS ENTITY RECEIVED FROM GOVERNMENTAL UNIT IN WHICH YOU SEEK/HOLD OFFICE:
Purpose of payments Amount (actual dollars)

$

PAYMENTS ENTITY RECEIVED FROM OTHER GOVERNMENT AGENCIES OF $10,000 OR MORE:
Agency name: Purpose of payment (amount not required)

PAYMENTS ENTITY RECEIVED FROM BUSINESS CUSTOMERS OF $10,000 OR MORE
Customer name: Purpose of payment (amount not required)

WASHINGTON REAL ESTATE IN WHICH ENTITY HELD A DIRECT FINANCIAL INTEREST (Complete only if ownership in the ENTITY is 10% or more and
assessed value of property is over $20,000. List street address, assessor parcel number, or legal description and county for each parcel):

Check here [ if continued on attached sheet

CONTINUE PARTS B AND C ON NEXT PAGE
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Page 2 F'1 Supplement
Name
ENTITY NO. 2 Reporting For: Self D Spouse D

Registered Domestic Partner |:| Dependent D
LEGAL NAME: POSITION OR PERCENT OF OWNERSHIP

TRADE OR OPERATING NAME:
ADDRESS:

BRIEF DESCRIPTION OF THE BUSINESS/ORGANIZATION:

PAYMENTS ENTITY RECEIVED FROM GOVERNMENTAL UNIT IN WHICH YOU SEEK/HOLD OFFICE:
Purpose of payments Amount (actual dollars)

$

PAYMENTS ENTITY RECEIVED FROM OTHER GOVERNMENT AGENCIES OF $10,000 OR MORE:
Agency name: Purpose of payment (amount not required)

PAYMENTS ENTITY RECEIVED FROM BUSINESS CUSTOMERS OF $10,000 OR MORE
Customer name: Purpose of payment (amount not required)

WASHINGTON REAL ESTATE IN WHICH ENTITY HELD A DIRECT FINANCIAL INTEREST (Complete only if ownership in the ENTITY is 10% or more and
assessed value of property is over $20,000. List street address, assessor parcel number, or legal description and county for each parcel):

Check here [] if continued on attached sheet

LOBBYING: prepared state legislation or state rules, rates, or standards for compensation or deferred compensation. Do not list

B List persons for whom you, or any immediate family member, including registered domestic partner, lobbied or
pay from government body in which you are an elected official or professional staff member.

Person to Whom Services Rendered Description of Legislation, Rules, Etc. Compensation (Use Code)

Check here [ if continued on attached sheet

FOOD Complete this section if a source other than your own governmental agency paid for or otherwise provided all or a
TRAVEL portion of the following items to you, your spouse, registered domestic partner or dependents, or a combination
SEMINARS thereof: 1) Food and beverages costing over $50 per occasion; 2) Travel occasions; or 3) Seminars, educational
programs or other training.
Date Donor's Name, City and State Brief Description Actual Dollar Value
Received Amount (Use Code)
$

Check here [ if continued on attached sheet
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Mailing Address (Use PO Box or Work Address) *

PUBLIC DISCLOSI;:!‘IE:AOPT.II-VI(:fﬂ(‘)‘c R 206 PDC FORM P M PDC OFFICE USE
o A
PO BOX 40908 F_1 PERSONAL FINANCIAL s R
OLYMPIA WA 98504-0908 AFFAIRS STATEMENT T K
360) 753-1111 (1112)
TOLL FREE 1-877-601-2828
. . . . DOLLAR R
Refer to instruction manual for detailed assistance and examples. CODE AMOUNT E
Deadlines: Incumbent elected and appointed officials -- by April 15. A $1 to $3,999 E
Candidates and others -- within two weeks of becoming a B $4,000 to $19,999 |
candidate or being newly appointed to a position. c $20,000 to $39,999 v
D $40,000 to $99,999 E
SEND REPORT TO PUBLIC DISCLOSURE COMMISSION E $100,000 or more
Last Name First Middle Initial Names of immediate family members, including registered

domestic partner. If there is no reportable information to
disclose for dependent children, or other dependents living
in your household, do not identify them. Do identify your
spouse or registered domestic partner. See F-1 manual for
details.

oooogoo

Newly appointed to an elective office
Newly appointed to a state appointive office

Professional staff of the Governor’s Office and the Legislature

City County Zip+ 4
Filing Status (Check only one box.) Office Held or Sought
An elected or state appointed official filing annual report Office title:
Final report as an elected official. Term expired:
County, city, district or agency of the office,
Candidate running in an election: month year

name and number:
Position number:

Term begins: ends:

1

INCOME

List each employer, or other source of income (pension, social security, legal judgment, etc.) from which you or a family
member, including registered domestic partner, received $2,000 or more during the period.

Include stock options

received during the reporting period that had a value of $2,000 or more. (Report interest and dividends in Item 3.)

Show Self (S)
Spouse (SP/DP)
Dependent (D)

Name and Address of Employer or Source of Compensation

Check Here [] if continued on attached sheet

Occupation or How Compensation
Was Earned

Amount:
(Use Code)

2

REAL ESTATE

List street address, assessor’s parcel number, or legal description AND county for each parcel of Washington

real estate with value of over $10,000 in which you or a family member, including registered domestic partner,

held a personal financial interest during the reporting period. (Show partnership, company, etc. real estate on F-

1 supplement.)

Property Sold or

Interest Divested Assessed
Value

(Use Code)

Name and Address of Purchaser

Nature and Amount (Use Code) of Payment or
Consideration Received

Property Purchased or Interest Acquired

Creditor's Name/Address

Payment Terms

Security Given Mortgage Amount - (Use Code)

Original Current

Check here [ if

All Other Property Entirely or Partially Owned

continued on attached sheet

CONTINUE ON NEXT PAGE
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3

List bank and savings accounts, insurance policies, stock, bonds and other
ASSETS / INVESTMENTS - INTEREST / DIVIDENDS intangible property (including but not limited to stock options) held during the

reporting period.

Check here [] if continued on attached sheet.

cash or loan value over $20,000 during the period.

Name and address of each bank or financial institution in which you, | Type of Account or Description of Asset Asset Value Income Amount
a family member, including registered domestic partner, had an (Use Code)
account over $20,000 any time during the report period.

Name and address of each insurance company where you, a family
member, including registered domestic partner, had a policy with a

Name and address of each company, association, government
agency, etc. in which you, a family member, including registered
domestic partner, owned or had a financial interest worth over
$2,000. Include stocks, bonds, ownership, retirement plan, IRA,
notes, stock options, and other intangible property. If you, your
spouse, registered domestic partner and/or dependents had decision
making authority regarding individual assets/investments list each
asset or investment, the value and any income amount. EXAMPLE:
If you self-directed an investment account identify each stock or other
asset in that account.

(Use Code)

4

List each creditor you or a family member, including registered domestic partner, owed $2,000 or AMOUNT

CREDITORS more any time during the period. Don’t include retail charge accounts, credit cards, or mortgages (USE CODE)

or real estate reported in Item 2.

Check here [] if continued on attached sheet.

Creditor's Name and Address Terms of Payment Security Given Original Present

5 All filers answer questions A thru D below. If the answer is YES to any of these questions, the F-1 Supplement must also be completed as

part of this report. If all answers are NO and you are a candidate for state or local office, an appointee to a vacant elective office, or a state
executive officer filing your initial report, no F-1 Supplement is required.

Incumbent elected officials and state executive officers filing an annual financial affairs report also must answer question E. An F-1 Supplement is

required of these officeholders unless all answers to questions A thru E are NO.

At any time during the reporting period were you, your spouse, registered domestic partner or dependents (1) an officer, director, general partner or trustee of any

A.
corporation, company, union, association, joint venture or other entity or (2) a partner or member of any limited partnership, limited liability partnership, limited liability
company or similar entity including but not limited to a professional limited liability company? If yes, complete Supplement, Part A.
B. Did you, your spouse, registered domestic partner or dependents have an ownership of 10% or more in any company, corporation, partnership, joint venture or other
business at any time during the reporting period? If yes, complete Supplement, Part A
Did you, your spouse, registered domestic partner or dependents own a business at any time during the reporting period? If yes, complete Supplement, Part A.
Did you, your spouse, registered domestic partner or dependents prepare, promote or oppose state legislation, rules, rates or standards for compensation or deferred
compensation (other than pay for a currently-held public office) at any time during the reporting period? If yes, complete Supplement, Part B.
E. Only for Persons Filing Annual Report. Regarding the receipt of items not provided or paid for by your governmental agency during the previous calendar year: 1) Did
you, your spouse, registered domestic partner or dependents (or any combination thereof) accept a gift of food or beverages costing over $50 per occasion? or 2)
Did any source other than your governmental agency provide or pay in whole or in part for you, your spouse, registered domestic partner and/or dependents to travel or to
attend a seminar or other training? If yes to either or both questions, complete Supplement, Part C.
ALL FILERS EXCEPT CANDIDATES. Check the appropriate box. CERTIFICATION: | certify under penalty of perjury that the
. . . . information contained in this report is true and
[ 1hold a state elected office, am an executive state officer or professional staff. | correct to the best of my knowledge.
have read and am familiar with RCW 42.52.180 regarding the use of public
resources in campaigns. i}
Signature Date
[ 1 hold a local elected office. | have read and am familiar with RCW 42.17A.555 ) -
regarding the use of public facilities in campaigns. Contact Telephone: ( )
Email: (work) *
. . .
CANDI_DATES._ Do not use public agency addresses or telephone numbers for Email: (Home) Optional
contact information.

REPORT NOT ACCEPTABLE WITHOUT FILER’S SIGNATURE
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PUBLIC DISCLOSURE COMMISSION
711 CAPITOL WAY RM 206 PDC FORM
PO BOX 40908
OLYMPIA WA 98504-0908 F_1 SUPPLEMENT PAGE
(360) 753-1111 PERSONAL FINANCIAL AFFAIRS STATEMENT
TOLL FREE 1-877-601-2828 SUPPLEMENT
EMAIL: pdc@pdc.wa.gov (nz)

PROVIDE INFORMATION FOR YOURSELF, SPOUSE, REGISTERED DOMESTIC PARTNER, DEPENDENT CHILDREN AND OTHER DEPENDENTS IN
YOUR HOUSEHOLD

Last Name First Middle Initial DATE
OFFICE HELD, Provide the following information if, during the reporting period, you, your spouse, registered domestic partner or
A BUSINESS dependents
INTERESTS: (1) were an officer, director, general partner, trustee, or 10 percent or more owner of a corporation, non-profit

organization, union, partnership, joint venture or other entity; and/or
(2) were a partner or member of a limited partnership, limited liability partnership, limited liability company or
similar entity, including but not limited to a professional limited liability company.

. Legal Name: Report name used on legal documents establishing the entity.

. Trade or Operating Name: Report name used for business purposes if different from the legal name.

. Position or Percent of Ownership: The office, title and/or percent of ownership held.

. Brief Description of the Business/Organization: Report the purpose, product(s), and/or the service(s) rendered.

. Payments from Governmental Unit: If the governmental unit in which you hold or seek office made payments to the business
entity concerning which you’re reporting, show the purpose of each payment and the actual amount received.

. Payments from Business Customers and Other Government Agencies: List each corporation, partnership, joint venture, sole
proprietorship, union, association, business or other commercial entity and each government agency (other than the one you
seek/hold office) which paid compensation of $10,000 or more during the period to the entity. Briefly say what property, goods,
services or other consideration was given or performed for the compensation.

. Washington Real Estate: |dentify real estate owned by the business entity if the qualifications referenced below are met.

ENTITY NO. 1 Reporting For: Self D Spouse D
Registered Domestic Partner |:| Dependent D

LEGAL NAME: POSITION OR PERCENT OF OWNERSHIP

TRADE OR OPERATING NAME:

ADDRESS:

BRIEF DESCRIPTION OF THE BUSINESS/ORGANIZATION:

PAYMENTS ENTITY RECEIVED FROM GOVERNMENTAL UNIT IN WHICH YOU SEEK/HOLD OFFICE:
Purpose of payments Amount (actual dollars)

$

PAYMENTS ENTITY RECEIVED FROM OTHER GOVERNMENT AGENCIES OF $10,000 OR MORE:
Agency name: Purpose of payment (amount not required)

PAYMENTS ENTITY RECEIVED FROM BUSINESS CUSTOMERS OF $10,000 OR MORE
Customer name: Purpose of payment (amount not required)

WASHINGTON REAL ESTATE IN WHICH ENTITY HELD A DIRECT FINANCIAL INTEREST (Complete only if ownership in the ENTITY is 10% or more and
assessed value of property is over $20,000. List street address, assessor parcel number, or legal description and county for each parcel):

Check here [ if continued on attached sheet

CONTINUE PARTS B AND C ON NEXT PAGE
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F '1 Supplement

Page 2
Name
ENTITY NO. 2 Reporting For: Self [_| Spouse []
Registered Domestic Partner I:l Dependent I:l
LEGAL NAME: POSITION OR PERCENT OF OWNERSHIP

TRADE OR OPERATING NAME:
ADDRESS:

BRIEF DESCRIPTION OF THE BUSINESS/ORGANIZATION:

Purpose of payments

Agency name:

Customer name:

Check here [ if continued on attached sheet

PAYMENTS ENTITY RECEIVED FROM GOVERNMENTAL UNIT IN WHICH YOU SEEK/HOLD OFFICE:

PAYMENTS ENTITY RECEIVED FROM OTHER GOVERNMENT AGENCIES OF $10,000 OR MORE:

PAYMENTS ENTITY RECEIVED FROM BUSINESS CUSTOMERS OF $10,000 OR MORE

WASHINGTON REAL ESTATE IN WHICH ENTITY HELD A DIRECT FINANCIAL INTEREST (Complete only if ownership in the ENTITY is 10% or more and
assessed value of property is over $20,000. List street address, assessor parcel number, or legal description and county for each parcel):

Amount (actual dollars)

$

Purpose of payment (amount not required)

Purpose of payment (amount not required)

Check here [] if continued on attached sheet

List persons for whom you, or any immediate family member, including registered domestic partner, lobbied or
B LOBBYING: prepared state legislatio<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>